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TEIE'lYPEWRITEll 

EMERGXNCY l!AliDL.IliG OF SPECIAL lOi:Y CA.PS 

l. GENERAL 

1.01 Thie sect.ion provides 1nformat.ion relet.lve to t.be t.empo-
rery provieion of special epriil8 cuebion and celluloid 

11:ay cape used on varioue t.ypea of keyboards and perfora tore 
aeeociat.ed llit.h telet.ypallrit.ex- etation eat.a, and applies· only 
llhen the standard special lcey cape are not. avail.Able. 

1.02 Key cape llit.h special markinSS are beinS ueed by s=e 
customers to designate a stet.ion or function of t.beir 

taletypellr1f.er net.worle. Private Line Service Order■ 1ndicet.e 
vben special 11:ey cape are to be provided; however, d11e to the 
various desisnaf.1one they ere not etocked but ere ordered rr= 
1,be eupplier ae required. Generally tbie 1nvolvee a delay, as 
the caps must. be msnufact.11red. 

2. PROCEDURE 

2. 01 To e l1m1na ta the inconvenience to the cue tomer and to 
perm.it the re9ort1nS of the order as completed althollSh 

the epecisl key cape have not been received by the service 
de ta, the methods eholln below ehall oe followed: 

(a) S prl,n§, Cushion Ke1 Caps 

(l) AilY availat?le marked or blank: telecypswriter eprins 
cushion key cap may be used. 

Note: Key cape as provided on t,ype,.ritere also may be 
ueed althollSh they fit. eomellbat loosely and do 'not 
BMP in pl.ace Wit.h t.he normal ease; however, they can 
be bent to fit eatiefac1,or1ly. S11cb cape normally can 
oe obtained from t.ypewr1t.er dealers. 
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(2) If a blank key cep 1e used, 11111rk t.he ~p wit.h t.he 
special deeie,nat.ion by applying whit.e switchboard 

markine paint or whit.e st.encilling ink wit.h a fine brush 
or a rubber Jtamp. If t.he deeignat.ion consists of one or 
more let.tera or figures tbe l/8 inch ruboer etampe r~n­
tained in the standard Weet.ern Elect.ric Comps,._, lllllrl!:ing 
out.fit. mey be used. 

(3) If a key cap already conta1nill8 some deeignet.ion ls 
used, apply a coat of green lacquer of a shade similar 

to t.be exis tine ba c ltgroun:i of t.he l!:ey cap. When tbi e ha a 
dried sufficiently proceed as w1 th a blank key cap. 

(4) Aft.er the white lettering has dried sufficiently, 
apply l or 2 coeta of clear lacquer. 

(b)° Celluloid Key Cape 

(1) Type t.he desired upper end lower caee characters on 
auitable paper e.nd cut into disc form to aimul.Bt.e a 

standard arrangement. 

(2) Cover t.he paper diac With a 8718a-t Celluloid diec, 
insert a 122-194 pecklne eoo fasten to the key lever 

with e new 5508CM bezel to form a complet.e cap. 

(3) A 5508CM bezel will be required each time a change ie 
made 1n en exietlne key cap as the old bezel 1a ueual- I 

ly destroyed by removal. 

2.02 As soon ae the standard key cape ere received, they 
ahould be installed. 

3. REPORTING 

3.01 When temporary special key cape have been provided in 
accordance With t.he foregolne procedures, tbs Privet.a 

Line Service Orders shell be report.ad "in effect" and reference 
to the except.lone omitted t.here!rom. Lat.er, when permanent 
key cape are received and 1nst.alled, no report ie required via 
line of organize tion. 
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4. ARRANGEME?fl'S FOR MATERIAL Al'iD PARTS 

4.0l Each Division ehllll llll!ke errall8emente W1tb one or more 
offices or repair centers to obta1n tbs necessary 

lllllterial for uae 1n preparing the special key cape as re­
quired. 

4.02 A q1.111ntit,Y of blank teletypewriter spring cushion key 
cape and 5508CM bezel..e also eball be available et eacb 

designated point, tba size of tbe supply to be governed by 
pest requirements, except tbe CL1n1.Jnum shall be twelve of 
each item. 
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