No, W. Bell Tel,- Co. Prac’c.ices oA

Tt o . Addendum H10,103

Buildings- wr.-... Issue B
-General ,
" PLAN FOR-BELL OPERATING coﬁpm PRAGTIGES |
1. OENERAL - .03 Ghnnge to read:
1,01 This addendum supplYements Section Sections prepared by .'the,. North-

Hi0.,103., It -is dmmued to chamge the
designation of sections and dddenda
-issued by the Northwestern Bell. Tele-
phone Companyj; to make changes in the
numbering, printing, distribution, and
-£3ling of practicesy to amplify the .in-
-formation on the issuance of addenda;
and to add a paragraph on the uaes of
"Indication of Change" symbols,

- CL’LSSIFIGATION AND NUHBERING
2,01 Change to read: T B

Unleas other assignmenta have been
obtained from the A, T, & T, €d,, North-
‘wéstern Bell Tel, Co.-issued practices
shall be sndgigned numbers beginning with
490041 the #ubdivision of major division
“in which they logically belong, If seva
eirdl practices are to ba iestedin’ &' Wube
division relating to one buildihg or one
- exchange such as a group of practices
_covering operation of Air Conditioning
_Equipment and another for operation of
Heating Equipment in one building. or ex-
- change, a three-digit number in the sube
divisionwill be assigned and suffixed by
another decimal and one or more digits
as required for each item of equipment,
€eBey ~-=.912,1 Operation - Refrigeration
Equipment - Alpha Bldg,, ~-,912,2 Opera=
tion - Heating Equipment - Alpha Bldg,
Sectionmumbers for Area-issued practices
shall be obtained from the Plant Methods
Supervisor, G.0.

2,02 Change to read:

Each section is assigned an alpha-
betical issue designation starting with
the letter "A", The 1issue letter is
raised each time the section is rye-
issued and it 1is understood that the
‘fidgher lettered issue replaces any lower
Ysttered issue, i.e,, Issue B replaces
Issue A,

_ necessary by local conditions,.

western Bell Telephone Company should
conform with the System-issued prac-
tices, except +that the designation
"N, W. Bell Tel, Co, Fractices" should

.appear in the place ordinarily oocupled

by the designation "Bell System Prace
tices:* If the sectlien doss nob apply
to all Areas the name of the Area or
Areas to which it applies should appear
in the place ordinarily eccupied by the
rating of a Syctem issued section.

: 3. ADﬂENDA

3.01 Change to read:

Addenda should be ipsued to cover
such changes as are desired in N, W,
Bell Tel. Co.Prastices when the sestions
are not to be reissued immediately, or

‘when changes or departures from existe

ing System-izsued practices are  made
Addenda
in gemeral, ' should cover the following

types of information:

a. Immrtant additions and mprove-
ments in the practices,

b, Requirements or procedures for new
apparatus, equipment or systems,

¢, Important
practices,

changes in existing

An addendum should be issued only when
there 1s an urgent need in the field for
information normally covered in the Bell
System Practices or N, W, Bell Tel, Co,
Practices and when the section which it
modifies is sufficiently up to date and
of such size that a revision is not
warranted at the time,

3,03 Change to read:

Each addendum to either a System-
issued practice or a N, W, Bell Tel, Co,
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‘practice ‘should carry its own 1lssue
letter starting with Issue A and this
therefore may not correspond with the
issue letter of the section with which
4t 18 associated, The issue letter is
raised each time the addendum is re-
issued and it 1s understood that the
higher lettered issue replaces any lower
lettered issue, i.e., Iasue B replaces
Iasue A, - ‘

3.0h Ghange to- read-

: "Addenda prepared byﬁm Northwestern
'Bell Telsphone Company should conform
with the System=issued addenda, except
that the dewignation "N,W, Bell Tel, Co,
Practices" should appéar in the  place
ordinarily occtipied by the designation
"Bell System Practices," If the addendum
does not apply to:'all Areas the name of
the Area or Areas to which it does apply
should appear in the place ordinarily
occupled by the rating of a Systeme
issued addendum,

‘5, - DISTRIBUTION AND REPLACEMENT
Add following paragraphs:

5.02 It is important that the latest
ismue of sections be used in every case
and accordingly checkinglistis are issued

" from time to time to facllitate the re-
placement of obsolete sections andto ine
dicate the latest issuea of current
‘sections,
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5.03 When a revised System seation is
distributedit replaces the previousissue

-of that sectiongind any previously issuéd

System addenda, but does not replace ad-
donda issued by the Northwestern Bell
Telephone Company unless specific inforw
mation to that effect is included in a
cancellation notice or digest sheet,

5.0k When & ¥, W, Bell Tel, Co.Practice
section is relssued it rdplaces the pré=-
viously issued section and all addenda
therete unless information to the con=
trary is furnished,

5,08 - Revised addenda replace only pre~

vicously 1ssued naterial

of similar
deaignation. :

5.06 Repla.ced and cancelled material
shall be promptly removed from all files,

Add following division:
6, INDICATION OF CHANGES

6,01 Changed and added _pott:l.pns of
sections and addenda will, when advanw
tageous, be indicated by.a symbol in

dhe margin awasy from the binding edge,

The symbol "#"should be used to indicate
revisions and the symbol "##" to. indi-
cate additional text, : '

6,02 Changes will be indicated only if
the essential meaning is modified and
not for cases where the text has only
been reworded or rearranged.



