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1.0 GENERAL 

1.01 The Procurement Logistics District is responsible for the 
disposition of retired material which has been declared 
surplus or obsolete, and which has been returned to a 
Logistics facility for disposal. Logistics is also 
responsible for the disposal of material which requires 
special handling (e.g., hazardous material/wastes). This 
practice provides procedures to be followed by Logistics 
personnel with regard to the accounting and administration 
associated with disposition activities. 

1.02 This practice is reissued to reflect changes in the 
accounting used for the disposition process. The title of 
this practice has changed to Logistics Accounting and 
Administration for Disposition of Company Material. The word 
"Services" was dropped from the previous title. The 
reason(s) for any reissue of this practice will be specified 
in this paragraph. 

2. ROLES AND RESPONSIBILITIES 

2.01 The Area Manager-Disposition Operations has the following 
responsibilities: 
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(a) Accountable for the Material Consolidation and 
Reprocessing Center (MARC) and the SWBT Retail Outlet. 
Also in conjunction with these operations, overseeing 
the management of the following activities: 

(1) Maintaining the 1220.193 Account (Equipment and 
Material Salvage Account) which includes the 
value of net salvage of scrap material returned 
to Logistics facilities for disposal; also 
maintaining the 1190.219A Account (Other Accounts 
Receivable - Nonaffiliates - Miscellaneous -
Debtors From Sale of Salvaged Equipment and 
Materials by Disposition Services). The 
1190.219A Account represents the receivables due 
the company as a result of sales made by 
Logistics; 
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(2) Ensuring that salvage credit is processed to the 
appropriate originator's account(s); 

(3) Processing invoices and handling payments 
received in conjunction with all sales made by 
Logistics; 

(4) In conjunction with the Manager-Systems Design 
and Implementation, providing direction and 
assistance in the maintenance of the Account 
Management and Invoicing System (AMIS); and 

(5) Developing and submitting AMIS reports related to 
scrap activities to upper management and/or to 
user organizations. 

(b) Responsible for monitoring the development and 
administration of contractual agreements in conjunction 
with Procurement Contracting when a sale requires one 
of the following types of contracts (as used in AMIS): 

(1) Term Contract; 

(2) Spot Contract; or 

(3) Direct Contract. 

(c) Responsible for providing direction related to the 
development of methods and procedures, mechanized 
systems, and other administrative functions associated 
with the disposition process. 

(d) Responsible for ensuring that employees within 
Logistics maintain the highest moral, legal, and 
ethical standards as set forth in Southwestern Bell 
Telephone Company's booklet entitled, A Code of 
Business Conduct. In an effort to ensure compliance 
with these standards and to avoid any conflict of 
interest or the appearance of any such conflict, 
management personnel within Logistics involved in the 
pricing of retired material may not purchase material 
held for disposition by Logistics. 
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2.02 Disposition Operations Control Center has the following 
responsibilities incident to sales of retired, surplus, or 
obsolete material: 
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(a) Generating salvage credits for material received from 
field organizations based on information provided by 
the user (e.g., RMNs); 

(b) Processing payments and salvage transactions and then 
forwarding the transactions to the St. Louis 
Disbursement Office or the St. Louis Treasury Office 
for journalization to the company books; 

(c) In conjunction with the Procurement Systems and Methods 
District, maintaining a system called the Account 
Management and Invoicing System (AMIS) which performs 
inventory, accounts receivable, report generating, and 
invoicing functions; 

(d) Retaining documentation about sales and salvage 
transactions in accordance with Operating Practice No. 
47, Records Retention; 

(e) Handling the sale or disposal of surplus, obsolete, and 
reusable material when such material is transferred to 
Logistics for disposition; and also, engaging in 
effective marketing efforts to ensure the optimum 
method for disposition is used; 

(f) Coordinating with the following groups when disposition 
is required: field personnel, Materials Distribution 
Center (MDC), St. Louis Disbursement and Treasury 
Offices, and the Material Reprocessing and 
Consolidation (MARC) Center; and 

(g) Preparing and distributing the following reports (when 
applicable) as a part of the disposition process: 

(1) Product Receiving Reports, Form SW1715 (Exhibit 
1); 

(2) Product Adjustment/Modification Reports, Form 
SW1716 (Exhibit 2); 

(3) Product Shipping Reports, Form SW6022A (Exhibit 
3); and 

(4) Bills of Sale, SW2005 or SW2008, (Exhibit 4 and 5 
respectively) covering sales made by Logistics 
personnel. 
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2.03 Transportation Control Center (TCC) of the Logistics District 
is responsible for all transportation services related to the 
disposition process. The procedures for using transportation 
services are available in guidelines established in Operating 
Practice No. 122, Transportation Policies and Procedures. 
Contact information for the TCC is listed in Attachment A. 

2.04 Procurement Contracting is responsible for the following 
functions: 

(a) Formulating and maintaining a buyers list to be used 
for soliciting quotations for scrap material. 

(b) Developing and submitting Request For Quotation (RFQ) 
packages as directed by Logistics in conjunction with 
competitive quotation requirements. RFQ packages 
normally consist of: 

(1) RFQ Letter; 
(2) Proposal and Sales Agreement; 
(3) SWBT Contract Terms and Conditions; and 
(4) Nondiscrimination Compliance Agreement. 

(c) Reviewing RFQ packages with Logistics for approval and 
concurrence before distribution to prospective buyers. 

(d) Receiving, analyzing and providing RFQ results to 
Logistics. 

(e) Submitting recommendations to Logistics (in conjunction 
with "D" above) and obtaining concurrence of the most 
qualified buyer. 

(f) After concurrence by Logistics, the most qualified high 
bidder(s) will be the "apparent winner(s)" until such 
time as all documents have been signed and the 
LOC/Surety Bond (as deemed necessary) has been received 
by Contracting. 
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(1) Apparent winner(s) shall be based on the highest 
Free on Board (FOB) Seller's Dock Proposal. · 

(2) Unsuccessful bidders shall be notified in writing 
by Procurement Contracting. 

(g) Developing contracts in conjunction with specifications 
provided by Logistics and the Environment Organization. 

(h) Securing appropriate documentation from Buyer(s) which 
may include the following: 

(1) Signed contract; 
(2) Signed Sales Agreement; and 
(3) LOC/Surety Bond. 

(i) Executing contracts and Sales Agreement(s) per the 
Schedule of Authorization (Section 7.4 Disposition and 
Sale of Material and Section 7.2 Contracts) and 
distributing such contracts to Logistics. 

(j) Administering and interpreting contracts developed in 
conjunction with Logistics. Such administration 
includes performing the following: 

(1) Maintain contract file; 
(2) Amend, terminate or re-bid contracts as 

appropriate, or as directed by Logistics; 
(3) Interpret clauses to buyers, Logistics, etc., 

when requested; 
(4) Contact buyer(s) and arrange for payment of 

delinquent accounts, (Reports are provided to 
Procurement Contracting by Logistics which 
contain past due/outstanding balances); 

(5) Formally inform buyers if breach of contract 
occurs; 

(6) Formally respond to buyers correspondence; 
(7) Distribute to Logistics a summary status of all 

contracts by location on a monthly basis; and 
(8) Coordinate all matters with the Legal Department. 

(k) Releasing/executing Letters of Credit or Surety Bonds 
as outlined in this document. 
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2.05 USER ORGANIZATIONS are responsible for the following related 
to the disposition process: 

(a) User organizations should consult Operating Practice 
No. 123, Disposition Services Policy and Procedures, 
when disposition of retired material is required. User 

.. organizations providing material to Logistics for 
disposition are responsible for retiring material in 
accordance with approved departmental guidelines. User 
groups must also provide to Logistics supporting forms, 
documentation, or pertinent accounting information 
related to transfers or retirements (e.g., Returned 
Material Notice (RMN) Form FASW-6381, see Exhibit 6). 

(b) Users should provide to Logistics a copy of retirement 
document, FA Form S6312 (Exhibit 7), when such a 
document is required as part of the disposition 
process. The original S6312 should be forwarded to the 
Finance Department by users to complete retirements in 
accordance with normal procedures. 

(c) A reference list (See Attachment A) has been included 
in this document to assist individuals when questions 
about the disposition process or transportation 
services arise. 

3.0 GLOSSARY 

3.01 This section is a glossary which can be used to assist users 
in better understanding the disposition process. 

3.02 Terms listed in this section are in alphabetical sequence. 

3.0201 ACCOUNT MANAGEMENT AND INVOICING SYSTEM (AMIS) - A 
mechanized system used by Logistics for inventory 
management, customer invoicing, and for generating 
salvage credits. 

3.0202 BID - An offer or a proposal of a price for materials 
held for sale by the company. 
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3.0203 

3.0204 

3.0205 

3.0206 

3.0207 

3.0208 

3.0209 

BILL OF SALE - A document used to record sales 
transactions and to state terms and conditions 
associated with sales. These documents also protect 
Southwestern Bell Telephone Company (SWBT) from 
liability when sales of retired material occur. Form 
SW2005 is used for miscellaneous sales and Form SW2008 
is used for central office equipment (COE) sales. 

BOOK VALUE ~ The original cost, as booked, less 
accumulated depreciation. 

COMPETITIVE BIDDING PROCESS - A process whereby bids 
are solicited on a competitive basis for scrap, 
surplus or retired material after material has been 
reviewed by prospective buyers. Once bids are 
received, they are analyzed and the highest qualified 
bidder is awarded the sale. 

COMPETITIVE OUQTE - A statement of a sale price for 
retired or surplus materials made as an offer to 
prospective buyers on a competitive basis. Materials 
are then sold for the quoted price on a first come, 
first served basis. 

DISPOSITION - An assembly of specialized functions 
developed for the purpose of economically disposing of 
retired, surplus or obsolete material declared as 
scrap or junk by SWBT's user organizations. 
Disposition involves selling such material to maximize 
capital recovery or using other means for disposal 
while in compliance with federal, state, and local 
law. 

DISPOSITION OPERATIONS CONTROL CENTER - The 
Disposition Operations Control Center (DOCC) is that 
group within Logistics that performs the predominant 
functions related to the administration and accounting 
of disposition activities. Such activities include: 
invoicing, handling bill payments and processing of 
associated transactions, generating salvage credits, 
and management of the AMIS data base. 

FREE ON BOARD (FOB) - A freight term used in 
connection with a sales transaction indicating the 
location where title and/or risk of loss for the goods 
sold, transfers to the party of interest. 
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3.0214 

3.0215 
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HAZARDOUS MATERIAL - A substance or material which has 
been determined, in concurrence with the Secretary of 
Transportation and the United States Environmental 
Protection Agency, to be capable of posing an 
unreasonable risk to health, safety, or property and 
which has been so designated. 

HIGH GRADE SCRAP - Material consisting of scrap metals 
from central office or outside plant removals 
containing revenue producing elements such as gold, 
silver, copper, aluminum, or other such metals. 
Examples of high grade scrap are circuit cards, 
plug-ins having gold or precious metal contacts, 
relays, and copper bearing materials. 

JUNK - Material useless for its originally intended 
purpose and discarded by various organizations. 
Material of this type could have scrap value or the 
potential for having scrap value added. 

LETTER OF CREDIT (SURETY BOND) - A letter issued by a 
bank which authorizes the bearer to draw the amount 
stated on the letter from the issuing bank. Letters 
of Credit are obtained from potential buyers by 
Procurement Contracting for SWBT when the credit 
rating of the buyer or the conditions of the purchase 
make such a step advisable. 

LOW GRADE SCRAP - Material which includes various 
ferrous and non-ferrous metals such as iron, steel or 
other material which has a low resale value. Low 
grade has the lowest value of all the scrap metals. 
Iron frames or other material having low value fall 
into this category. 

MATERIALS DISTRIBUTION CENTER (MDC) - The company 
warehouse used to consolidate stock material for 
Southwestern Bell Telephone Company. Materials 
returned to the MDC declared nonstock, surplus, 
obsolete, or junk are forwarded to a Logistics 
facility for disposition. 
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3.0216 

3.0217 

3.0218 

3.0219 

3.0220 

3.0221 

3.0222 

MATERIAL REPROCESSING AND CONSOLIDATION (MARC) CENTER 
- The location established by Logistics to receive and 
process retired equipment, scrap, surplus and obsolete 
material. The MARC Center processes material by 
sorting, upgrading, and preparing material for final 
sales to scrap buyers. 

QUOTE - The offer of a price for goods or material~ a 
statement of the market price. 

RETURNED MATERIAL NOTICE (RMN) - Form FASW-6381 
(Exhibit 6). This form is required as an attachment 
when material is being returned to the MDC or to a 
disposition facility. The RMN document contains 
accounting information which is used in applying 
actual salvage credit to field forces. 

REUSABLE EQUIPMENT - Equipment or material considered 
to be in working condition which has been retired by 
SWBT and released to Logistics. This category 
includes a wide range of material such as central 
office equipment; private branch exchange (PBX) 
systems~ furniture~ motors~ computers~ and other 
material which due to its reusable condition can be 
sold for more than scrap value. 

SALVAGE - The value that can be obtained from material 
after it is retired by user organizations within SWBT. 

SALVAGE CREDIT - A credit issued to field 
organizations for scrap material returned to the 
Logistics District for disposition. The salvage 
credit is (SW4113, see Exhibit 8) issued as a credit 
to the user's "M", "X", or "R" account and a debit to 
the 1220.193 account. 

SCRAP - Material no longer suitable for use by SWBT 
for the purpose it was originally purchased and which 
has been properly retired (capital items) or which has 
been declared surplus or obsolete (expense items). 
This type of material is considered salable, or 
suitable for processing or upgrading for sale, by 
Logistics and includes materials such as test sets, 
data/voice communications equipment, switches, cable, 
relays, plug-in equipment, etc. 
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SCRAP VALUE - The value which can be obtained from the 
sale of scrap metal or material due to its intrinsic 
worth. 

SINGLE SOURCE NEGOTIATION - The least preferred method 
to use for disposal of material. This method involves 
only one buyer and may.be used when competitive 
bidding is not feasible because of limitations on the 
sale such as remote location, small quantities, or the 
type of material (e.g., hazardous waste); and 
Logistics determines a sole source negotiation to be 
the best method of disposition. Sole source 
negotiation sales are made in accordance with 
Operating Practice 112, Purchasing and Contracting 
Policies. This process involves selecting a qualified 
buyer, and if the buyer is interested, the price and 
terms are negotiated. 

SPOT SALE - A type of sale used by Logistics for 
selling material from the MARC Center or from the 
location where the material is stored. It is a 
one-time sale of a designated quantity of material and 
sold for a flat sum. 

SURPLUS SALES OUTLET - A SWBT retail store operated by 
Logistics and established as a marketing location for 
sales of surplus and obsolete material. The Retail 
Outlet is used as a vehicle to sell material such as 
nuts, bolts, wire, clamps, and other material for 
which there is no other means of disposal. Prior to 
Divestiture, much of this type material was discarded. 

TERM CONTRACT - A type of contract used by Logistics 
which allows scrap buyers to purchase material at a 
specified price for a designated period of time 
(usually one year). The actual price fluctuates in 
accordance with scrap prices published in "The 
American Metal Market" magazine. This type contract 
is the primary instrument used by Logistics for 
selling scrap metals. 

TRASH - Material which is worthless and not 
economically feasible to enhance or process to obtain 
revenue; refuse. 
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3.0229 UPGRADING - The process of sorting, segregating, or 
physically dismantling central office equipment or 
scrap in order to change a lower class of scrap to a 
higher class and thereby increasing its value. 

4.0 MATERIAL PROCESSING 

4.01 The processing of scrap material at the MARC Center and other 
disposition facilities is performed in accordance with 
Operating Practice No. 123. Returns of scrap material are 
processed as stipulated within the guidelines of SWBT 
Practice SW010-510-900, Disposition of Scrap Cable/Return of 
Cable Reels Via Consolidation Point, and SW747-200-900, 
Central Office Equipment Scrap Removals - Logistics Services. 
Stock material is returned in accordance with SW745-011-902, 
Returning Stocked Material. 

4.02 Materials received at disposition facilities must be 
accompanied by a Returned Material Notice, FASW-6381. The 
organization providing material to Logistics for disposition 
is responsible for providing the RMN, completed per the 
guidelines outlined in SWBT Practice SW010-510-900. RMNs are 
to be forwarded to the address following: 

Area Manager-Disposition Operations 
1325 Cornell Rd. 
Lancaster, Texas 75134 

4.03 As material is received at the MARC Center, the weight of the 
material and the scrap classification (M1TEOSP - outside 
plant scrap or M1TECO - central office scrap) are entered on 
the Product Receiving Report and keyed into AMIS. The RMN 
accompanying the shipment is forwarded to the Disposition 
Operations Control Center. Information from the RMN and the 
Product Receiving Report is used by AMIS to generate the 
salvage credit. 

4.04 The MARC Center also prepares a Product 
Adjustment/Modification Report (Form SW1716) when scrap 
material is enhanced or upgraded. Information from the 
SW1716 is input into the Account Management and Invoicing 
System (AMIS) and AMIS processes this information to update 
the inventory. 
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5.0 SALVAGE CREDITING 

5.01 Logistics issues a salvage credit to field forces for scrap 
received for disposition. The credit is applied to the 
authorities (account code, authorization, and responsibility 
code, etc.) as provided on the RMN. The value of the salvage 
credit is determined by Logistics based on the scrap 
classification, the metal market price, and weight (if 
scrap); historical data; or an amount equal to fair market 
value for material other than scrap. Salvage credit is 
applied as a credit to the "X", "M", or "R" account and as a 
debit to the 1220.193 account. 

5.02 Logistics MARC center personnel input into AMIS information 
about material received and processed. AMIS processes this 
information in order to generate the SW4113 or salvage 
credit. 

5.03 The value of the salvage credit is calculated in AMIS based 
on the weight and the specific class of scrap. 

5.04 When an SW4113 is produced, it is reviewed and authorized by 
the Manager-Cable Sales or the Manager-Reuse Sales. 

5.05 The SW4113 is mechanically produced in standard report 
format. The following are the fields included on the credit 
memorandum: 

(a) Amount 
(b) Account 
(c) Geographic Location Code 
(d) Responsibility Code Originating (RCO) 
(e) Function Code 
(f) Environmental Code (EC) 
(g) Expenditure Type Code (EXTC) 
(h) Responsibility Code Charged (RCC) 
(i) Authorization (Auth) 
(j) Year Placed (YP) 
(k) Returned Material Notice (RMN) 
(1) Serial Number 

5.06 When an SW4113 is completed and approved, it is forwarded to 
the Manager-Investment and Costs (St. Louis Disbursement 
Office). 
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5.07 The St. Louis Disbursement Office via the Disk Oriented 
Property and Cost System (DOPAC) will ensure journalization 
of the salvage credit to the company books. Credits to the 
"X" accounts are journalized as salvage and credits to the 
"non X" accounts are journalized as a reduction to expenses. 
Accounts to be credited must have EXTC "636" for the "X" 
Field Reporting Codes and "638" for the "non X" Field 
Reporting Codes to allow for proper categorizing and loading. 

5.08 Logistics uses credit vouchers to forward payments, e.g., 
using FASW-4472, Authorization or Cancellation of Sundry 
Expenses (Exhibit 9), if taxes apply. When taxes do not 
apply, Form SW4490, Notification of Miscellaneous Transfer or 
Adjustment (Exhibit 10), is used to process the payment. 
Completed transactions along with the payments received for 
scrap sales are forwarded to the St. Louis Treasury Office. 

6.0 LOGISTICS PROVISIONING EXPENSE LOADING 

6.01 Account 6512.3 (Logistics Supply Expense Account) includes 
that portion of costs which have been incurred in conjunction 
with material return operations and associated with the 
disposition of such material. Expenses are driven to account 
6512.3 via Special Purpose Function Code (SPFC 5105). 

6.02 Expenses identified in conjunction with return operations 
include: 

(a) Transportation; 

(b) Contract Negotiations with Vendors; 

(c) Disposal of Hazardous Material/Waste; 

(d) Handling/Processing of Material for Resale; 

(e) Salaries and Wages; 

(f) Direct Labor; and 

(g) Other Expenses. 
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6.03 Logistics expense loading (Account 6512.3) will be applied to 
all salvage credits issued via Form SW4113 using EXTC 636 or 
638. When EXTCs other than 636 or 638 are used, expense 
supply loading does not occur. 

6.04 When salvage credits are not to receive Account 6512.3 
Logistics disposition supply expense loading, FASW-4472 or 
SW4490 is prepared to show the final accounts that are to 
receive the credit. The proper EXTCs to use when expenses 
are not to be loaded include: EXTC "631" for the "X" 
accounts and EXTC "523" for the "non X" accounts. 

7.0 INVOICING 

7.01 Logistics uses the AMIS data base to invoice for sales of 
material. The terms of payment for purchases of scrap 
material or equipment are determined by the Area 
Manager-Disposition Operations. Terms of payment are 
included in each contract or Bill of Sale. 

7.02 An invoice is generated when a Product Shipping Report 
(SW6022A) is entered into AMIS. A Product Shipping Report is 
entered into AMIS for scrap sales, central office sales, and 
miscellaneous equipment/material sales. In some cases, 
shipping does not occur but the Shipping Report is required 
to ensure an update to the inventory and to record the sale. 
When shipping is not involved, the information on Bills of 
Sale (SW2005 and SW2008) is used to create the Product 
Shipping Report. 

7.03 Once scrap materials are shipped or a shipping report has 
been created, the Disposition Operations Control Center 
issues a transaction to transfer the value of the invoice 
into the 1190.219A Account (Other Accounts Receivable -
Nonaffiliates - Miscellaneous - Debtors From Sale of Salvaged 
Equipment and Materials by Disposition Services). This 
transaction is a credit to the 1220.193 Account (Equipment 
and Material Salvage Account) and a debit to the 1190.219A 
Account. 
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8.0 PRICING 

8.01 This section describes how pricing is determined by Logistics 
for material, equipment, or scrap sold as part of the 
disposition process. 

A. MISCELLANEOUS SALES 

8.02 Prices established by Logistics for miscellaneous material or 
equipment are based on current market prices, historical data 
(as contained on Bills of Sale documenting previous sales) 
and prices negotiated at the amount the market will bear. 
Pricing for miscellaneous material (previously inventoried), 
is determined by the following positions: 

(a) Manager-Specialized Sales; 
(b) Manager-Reuse Sales; 
(c) Manager-Store Operations; and 
(d) Area Manager-Disposition Operations. 

8.03 Prices for miscellaneous material will exist in the AMIS 
inventory at a value equal to the salvage credit issued to 
field organizations for the material received. Adjustments 
to prices will be made as differences occur between the 
salvage credit amount and the sales price. These adjustments 
will be made when required and will be based on historical 
data. Adjustments will be made within AMIS by Logistics when 
a salvage credit was given and the value given was not 
recovered. 

B. CENTRAL OFFICE EQUIPMENT (COE) 

8.04 Pricing for central office equipment is established by the 
Manager-Reuse Sales. These prices are based on original 
adjusted material cost, current market prices, historical 
data and prices negotiated at the amount the market will 
bear. Most sales are made at a price different from the 
original adjusted material cost with considerations given to 
the current market, availability of equipment, and quantities 
of material on-hand. 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 
Telephone Company except under written agreement. 
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C. SCRAP PRICING 

8.05 The Logistics organization and the Procurement Contracting 
organization solicit qualified metal buyers to purchase or 
bid on scrap material. Requests for quotes or bids are sent 
to potential scrap buyers by Procurement Contracting. The 
competitive bids received are analyzed by Logistics and 
Contracting. Contracts are awarded based on the highest bid 
or quotation and the ability of a buyer to fulfill 
contractual obligations. 

8.06 Scrap contracts are developed by Procurement Contracting in 
accordance with specifications established by Logistics. As 
scrap metal prices fluctuate daily with the metal market, a 
pricing formula within AMIS is used by Logistics to protect 
both Southwestern Bell Telephone Company and buyers of scrap 
material from losses which could occur due to drastic changes 
in the metal market. 

8.07 Various factors are used in determining scrap prices, e.g., 
variables with the contract, the product codes and quantities 
within the Product Shipping Report, and/or the formula within 
AMIS. The Product Code is the primary component used by AMIS 
in structuring pricing. 

8.08 The Product Code indicates to AMIS whether to use the formula 
or solely the bid price of the contract for pricing. The 
various components which are used in developing contract 
pricing and their source are listed below: 

Pricing Component 

-Product Code (Scrap Class) ......... . 

- Weight/Quantity .................... . 
- Ship Date ....•.......•.............. 
- Bid Price ........•......••........•. 
-American Metal Market Published ..... 

Price (10 days before contract) 
-Current Metal Market Price ......... . 

- MARC Location .....•.......••.......• 
- Formula ............................ . 

PROPRIETARY 

Source 

Shipping Report (also 
on contract) 

Shipping Report 
Shipping Report 
Contract 
Contract 

American Metal Market 
File (AMIS) 

Shipping Report 
AMIS Data base 

Not for use or disclosure outside Southwestern Bell 
Telephone Company except under written agreement. 
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8.09 The contract number is made up of nine alphanumeric 
characters. The different character positions are described· 
in the information following: 

Position 

1 through 5 

6 

7 - 8 

9 

Description 

First character alpha followed by four 
numbers (identifier assigned by GHQ unique 

.. to each buyer) • Some buyers may have 
multi-contracts at the same location. The 
contract number for multi-contracts will 
consist of the same first five characters. 

Equal to "F" or "C" 
F - denotes to use the Formula 
C - denotes to use the contract bid price 
only. 

Denotes number contracts for buyer at same 
location (0-99 available). 

Equal to "A" or "B" 
A - denotes FOB seller's dock 
B - denotes FOB buyer's dock. 

NOTE: FOB is "Free On Board" (see 3.0209). 

8.10 The first and second positions of the Product Code specify 
the location. The third and fourth positions of the Product 
Code identify the type of contract applicable, e.g., Term 
(TE), Direct (DI), or Spot (SP). The AMIS system will access 
the contract file and pull the proper bid price and formula 
based on the Product Code. 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 

Page 18 



sw 747-111-917 

8.11 The information following explains how the AMIS system 
calculates pricing using either the formula or bid price: 

(a) Bid Price 

The process used for pricing is as follows if bid price 
is to be used. 

(1) The system uses the 
contract record and 
formulate pricing. 
weekly in AMIS with 
prices. 

Product Shipping Report, the 
AMM file within AMIS to 
Each product code is updated 
the latest AMM published 

(2) The weights or quantities of the product code on 
the Shipping Report are multiplied by the per 
pound price for that product code as stated on 
the contract. 

(3) The result of the above computation is populated 
on the invoice. 

(4) Pertinent data from the Shipping Report and the 
contract record are also populated on the invoice 
(i.e., name, address, contract number, FOB point, 
ship date, product code, etc.). 

(5) The invoice is produced. 

(b) Formula Price 

The process used for pricing is as follows if the 
formula is to be used. 

(1) The system uses the Product Shipping Report, the 
contract record, the formula file and current 
American Metal Market File. 

(a) The Shipping Report - provides product 
code, weights and ship date; 

(b) The Contract Record - provides bid price, 
published price (AMM price 10 days before 
the contract), and product code; 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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(c) The formula file - supplies the algorithm 
associated with each product code; and 

(d) The current AMM file - provides the price 
for each scrap metal at the metal market 
close on the last Friday of the week 
material was shipped. 

(2) Using the Product Code, the proper algorithm from 
the formula file is pulled. Characters within 
the product code are the indicators for pulling 
the correct formula to use. For example: 

Product Code 

M1TE3 

Note: 

Product Code 
Breakdown 

Ml = Location Dallas 
TE Term Contract 

FOB Seller's Dock 
3 Class of scrap 

Term contracts are normally 
established as FOB seller's dock and 
Direct contracts are normally 
established as buyer's dock. Spot 
contracts do not require the use of 
the formula. 

(3) The system holds an algorithm (the formula) to 
use in a sub-file. 

Example: 

FORMULA: w = [(#2CUW(P + 5) I (f2CUP)] - 5 

WHERE: w = Price 
#2CUW = Current American Metal Market 

(AMM) Price for 12 Copper 
p = Bid price 

12CUP AMM published price 10 days 
before contract 

(4) The system retrieves valid data for the formula 
based on the contract, the Product Shipping 
Report, and the AMM file. 

PROPRIETARY 
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Telephone Company except under written agreement. 

Page 20 



sw 747-111-917 

(a) The bid price (P) and the AMM published 
price (f2CUP) are pulled off of the 
contract file. 

(b) The current AMM price (#2CUW) is pulled off 
the current AMM File based on the ship 
date. 

(5) The System merges the valid data or values pulled 
into the formula, such as replacing "f2CUW" with 
the value "20" as in the example below. 

Example: 

Variables Values 

Current AMM Price (12CUW) 
Bid Price (P) 
AMM Published Price (12CUP) 

= 
= 

20 
10 
30 

[(f2CUW(P+5) I f2CUP)] 5 = W (Formula) 

[(20 (10+5)) I (30)] - 5 =Price (Values inserted 
in formula) 

(6) The system computes formula: 

(20 X 15 I 30) 5 
(3oo 1 30> - 5 

10 - 5 

PRICE 

Price 
Price 

= Price 

5 

(7) The system multiplies the price derived within 
the formula by weights shown on the Shipping 
Report for the specific Product Code. The result 
is populated on the invoice. 

(8) The pertinent data from the Shipping Report and 
contract are populated on the invoice (i.e., 
name, address, contract number, FOB point, ship 
date, product code, etc.). This finalizes the 
creation of the invoice. 

PROPRIETARY 
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(9) The historical data file is updated with 
invoicing information for future reports. After. 
the invoice is produced, the system updates the 
inventory. 

(10) Invoice information is then passed into the 
Accounts Receivable portion of the AMIS data 
base. 

9.0 PAYMENT PROCESSING 

9.01 All payments for the sale of central office equipment, scrap, 
or miscellaneous material are to be made payable to 
Southwestern Bell Telephone Company by the buyer, and 
remitted to: 

Disposition Operations 
1325 Cornell Road 
Lancaster, Texas 75134 

9.02 Once payment is received, the Disposition Operations Control 
Center prepares FASW-4472 or Form SW4490 to process the 
payment to Treasury. Exhibit 9 provides an example of 
FASW-4472, Authorization or Cancellation of Sundry Expenses, 
and Exhibit 10 provides an example of Form SW4490, 
Notification of Miscellaneous Transfer or Adjustment. The 
forms are used to accomplish the following: 

(a) Make account transfers; 

(b) Transfer payments to the Treasury Department; 

(c) Credit account 1220.193; 

(d) Issue transfers to correct incorrectly reported data 
(SW4490 only); and 

(e) Provide transactions to transfer taxes, account 
receivables, and other miscellaneous charges. 

PROPRIETARY 
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Telephone Company except under written agreement. 

Page 22 



sw 747-111-917 

9.03 The Manager-Cable Sales is responsible for tracking and 
monitoring all payment and outstanding balances related to 
sales of salvage material. 

9.04 CHECK/PAYMENT HANDLING 

(a) This section addresses how checks/cashier's checks are 
handled when received by Logistics. 

(b) Logistics receives payments as a result of invoicing or 
payments received from the receipts of the Sales 
Outlet. Payments received by the Disposition 
Operations Control Center and addressed to the 
Manager-Disposition Operations are handled as follows: 

(1) Checks received in the mail, are opened by 
designated employees only. 

(2) Each check is stamped with the date received (top 
front center portion of the check) and entered in 
the check receipt log. 

(3) A copy of each check is made (colored paper is 
used for a flag for easy identification of 
checks). 

(4) The checks are filed by month by date and stored 
in a lock box until they are forwarded to the 
Treasury Office in St. Louis. 

(5) The copy of the check is distributed to the 
person handling that specific type payment, e.g., 
scrap or reuse. 

(6) The appropriate paper work (FASW-4472 or SW4490) 
is completed for each check and assembled with 
all supporting documents. 

(7) The Clerk enters in the log the date the check is 
to be forwarded to the Treasury Office. 

PROPRIETARY 
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(8) The c y of the check is replaced with the 
origi~-~1 check and a verification slip (Exhibit 
11) is completed and attached. The check and 
verification slip are stapled to the paperwork 
associated with the payment and mailed to the 
Treasury Department. 

Note: The verification slip is a request for the 
Treasury Office to verify the receipt of 
payment by returning the slip to Logistics. 

(9) When Treasury returns the slip, the transaction 
is logged as complete and the slip is returned to 
the clerk which processed the payment. If 
receipt of the payment processed to Treasury has 
not been verified within five days, Treasury must 
be notified. 

9.05 DISHONORED CHECKS 

(a) When a check accepted for payment is dishonored by the 
customer's bank, the depository bank may or may not 
elect to re-deposit the check. If the check does not 
clear after having been run the maximum number of times 
allowed, it will be returned to SWBT. 

(b) It is SWBT Policy to receive cash or a money order for 
a dishonored check within two days after notification 
of the dishonored check is made to the originator. 
Dishonored checks are returned by the Treasury 
Department to the DOCC. 

(c) The Surplus Sales Outlet uses a check protection 
service company (Telecheck, Inc.) in an effort to 
prevent dishonored checks. If a dishonored check is 
processed through the Sales Outlet, the DOCC returns 
the dishonored check to the Manager-Store Operations 
for collection by that group or by the check protection 
service company. 

PROPRIETARY 
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(d) It is the responsibility of the department receiving a 
dishonored check to ensure replacement of funds. 
Replacement is in the form of either the check being 
replaced with cash by the customer, or a departmental 
loss is claimed for the amount by completing Form 
FASW-4471 (Exhibit 12). 

(e) A returned check fee is charged of six dollars in 
Missouri on all returned checks to SWBT Company. Since 
checks are processed through Missouri, this six dollar 
fee is applied to all returned checks. This is 
conveyed to the customer when a collection attempt is 
made for the dishonored check. When this fee is 
collected, it is processed as a credit to the company's 
revenue account. 

(f) When a dishonored check occurs, the Treasury Department 
immediately issues a Senior Treasury Clerk check to 
satisfy the bank. Dishonored checks are returned to 
the department which submitted the check to the 
Treasury Department. 

(g) When the revenue for the dishonored check and the 
returned check fee are received within seven days or 
less, this revenue is submitted to the St. Louis 
Treasury office and an FASW-4471 is not required. 

(h) A departmental loss should be claimed when collection 
of a dishonored check is a problem, (i.e., there is 
hesitation on the customer's part of making the check 
good or it is obvious that the customer is not going to 
pay). A departmental loss is initiated using Form 
FASW-4471 (Exhibit 12). 

(i) Form FASW-4471 is used for processing departmental 
losses due to the need for multiple transaction columns 
to account for the sale, taxes, and the returned check 
charge. The following EXTCs are used: 

- EXTC 818 - Amount of the sale (SPFC 513B) 

- EXTC REO - Returned check fee (SPFC 5T9E) 

- EXTC CY1 - Taxes (when applicable) 

NOTE: "0" in the EXTC REO is zero. 

PROPRIETARY 
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(j) If collection for the dishonored check is made after 
having submitted the FASW-4471, an FASW-4472 is 
completed to credit (or reverse) the debits generated 
by the FASW-4471 or departmental loss. The FASW-4472 
will carry the same transactions (as credits) as did 
the FASW-4471 with the exception of the EXTC REO 
(reimbursement for the returned check fee). If a check 
protection company is used, the return check fee 
transaction will be omitted from the FASW-4472. This 
charge will remain as a departmental loss for 
Logistics. 

9.06 LOST CHECKS 

(a) Checks received by Logistics (as indicated by the check 
log) and lost by Logistics, should be handled as 
follows: 

(1) Notify customer of the lost check and request 
stop payment on the lost check. 

(2) Ask the customer to issue a new check replacing 
the lost check. 

Note: If the customer requests reimbursement 
for "Stop Payment Charges," such charges 
are paid to the customer via Form 
FASW-4471 (processed as a departmental 
loss- see Exhibit 12). 

(3) Process the new check when received using normal 
payment processing procedures (see 9.04). 

9.07 LOST CASHIER'S CHECKS 

(a) Cashier's checks lost by Logistics, should be handled 
as follows: (Note: This process usually takes 60 days.) 

(1) Notify issuing bank of the loss of the cashier's 
check. 

(2) Report loss to the District Staff Manager-Risk 
and Insurance Management. 

PROPRIETARY 
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(3) Provide Risk Management with the following 
information: 

(a) Name of the bank check is drawn on; 

(b) Instrument payee (payable to); 

(c) Date of the instrument; 

(d) Amount; and 

(e) Check number. 

(b) Risk Management will obtain a Lost Securities Bond 
through an Insurance Broker. The Lost Securities bond 
is used by the bank in the event the lost cashier's 
check is acted upon after a new cashier's check has 
been issued. The bond ensures the bank that they will 
get their money for the value of the cashier's check if 
the same check is cashed twice. Risk Management is 
responsible for the broker bill which is presented for 
the processing of the bond. 

(c) The bond is issued by the insurance company and 
requires signature of a corporate officer (state 
president) and stamp of the company seal. This 
coordination is handled by Risk Management. 

(d) Risk Management forwards the approved bond to the 
originator of the lost cashier's check claim. 

(e) When the originator receives the bond, it should be 
taken to the bank which issued the cashier's check. The 
bank, upon being presented with the bond, will issue 
another check replacing the lost cashier's check. 

(f) The new cashier's check should then be forwarded by the 
originator to the DOCC for processing and forwarding to 
the SWBT Treasury Department. 

PROPRIETARY 
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9.08 RELEASING/EXECUTING LETTERS OF CREDIT OR SURETY BONDS 

(a) Letters of Credit (LOC) or Surety Bonds will be 
released/executed by Procurement Contracting at the 
request of Logistics. The Area Manager - Disposition 
Operations will provide a written request which will 
include: 

(1) Letter stating failure of buyer(s); 

(2) Copy of Invoice(s); and 

(3) Original LOC/Surety Bond. 

(b) It is the responsibility of the Manager-Cable Sales to 
monitor scrap contracts and letters of credit for 
expiration dates. It is also the responsibility of 
this position to review account receivables to be aware 
of the payment patterns of our customers. Letters of 
credit are called in when a customer has failed to make 
scheduled payments and his delinquent status warrants 
it or his purchases exceed the amount of the letter of 
credit. 

10.0 SCRAP SALVAGE ACCOUNT 

10.01 The account used by Logistics to process transactions related 
to disposition activities is account 1220.193. According to 
the Accounting Handbook-Telephone Plant, Section V27.601, 
Paragraph 9.02, Equipment and Material Salvage - SPFC 5C5J 
(ACCOUNT 1220.193), this account includes the estimated net 
salvage of scrap material returned to the MARC Center or 
Logistics facilities for sale. Net salvage is equal to gross 
salvage minus the costs of removal. Use of this account is 
limited to scrap management personnel. 

10.02 All sales made by Logistics flow through Account 1220.193. 
All transactions for this account are completed on forms 
SW4113, SW4490, or FASW-4472. 

PROPRIETARY 
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11.0 FORMS USED BY LOGISTICS 

11.04 This section provides information related to the forms 
generated or processed by the Disposition Operations Control 
Center (DOCC). The specific forms used by Logistics include: 

(a) Returned Material Notice (RMN), FASW-6381; 

(b) Product Receiving Report, SW1715; 

(c) Product Shipping Report, SW6022A; 

(d) Product Adjustment/Modification Report, SW1716; 

(e) Notification of Miscellaneous Transfer or Adjustment, 
SW4490; 

(f) Authorization or Cancellation of Sundry Expenses, 
FASW-4472; and 

(g) Logistics Services - Credit Memorandum, SW4113. 

11.02 Returned Material Notice, FASW-6381, is used to return 
retired material to a Logistics facility for disposition. 
This document contains accounting information that is used to 
issue salvage credits to field personnel (at RC level) who 
provided the material for disposal. 

11.03 The Product Receiving Report, SW1715, is used to acknowledge 
receipt of material by a Logistics disposition facility. The 
information on the Product Receiving Report is processed into 
AMIS. The AMIS data base uses this information to update the 
inventory. AMIS also uses information on the Receiving 
Report to create an SW4113 (salvage credit). 

11.04 The Product Shipping Report, SW6022A, is used to record 
shipments made to buyers of scrap or retired material. 
Product Shipping Reports are input into AMIS by Logistics 
personnel from the MARC Center, Retail Outlet, or by the 
Disposition Operations Control Center. Once the report has 
been keyed into AMIS, the system generates an invoice. 

11.05 The Product Adjustment/Modification Report, SW1716, is used 
for issuing two types of adjustments which include: Product 
adjustments and inventory adjustments. 

PROPRIETARY 
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(a) Product adjustments (or changes} are normal and are 
issued when one class of scrap is received and later 
changed as a part of the upgrading process. For 
example: Class 3R (cable on reels) is received and 
reported on a Product Receiving Report and salvage 
credit is given for that class of scrap. Subsequently 
the 3R scrap is upgraded, in this instance via 
dereeling. A new Product Code, Class 3, and the new 
quantity are added to AMIS via the Adjustment Report. 
The old 3R class of scrap and its quantities are 
deleted from the inventory when AMIS processes the 
information on the Product Adjustment Report. 

(b) Inventory adjustments (or changes) correct 
discrepancies in the inventory of miscellaneous 
material as contained in AMIS. Required changes could 
be errors made in counting or discrepancies which 
warrant correction after a physical inventory. When 
changes to the inventory are necessary, the level of 
authorization shall meet the Schedule of Authorizations 
guidelines for the value of the change required. 

Note: Product adjustments are used to record the 
removal of low grade material and trash 
during the upgrading process. It is 
important that the value of the upgraded 
material exceeds the value of the material 
deleted during the adjustment. 

(c) A physical inventory is to be conducted at the MARC 
Center annually (on or before June 30th). The Finance 
Department normally sends out notification in 
conjunction with distribution of the FG85 Report. 

11.06 Notification of Miscellaneous Transfer or Adjustment, Form 
SW4490 (Exhibit 10) is used to transmit transfers and 
adjustments to the Finance Department when no other form is 
available for this use. It is generally used by Logistics 
for processing payments to the Treasury Department when taxes 
were not applicable to the sale. 

PROPRIETARY 
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(a) Form SW4490 is used to submit the following type 
transactions to the St. Louis Disbursement Office: 

(1) Transfers of expenses between locations codes, 
responsibility codes, function codes, or 
expenditure type codes (EXTCs); 

(2) Transfers of miscellaneous charges to field coded 
accounts; and 

(3) Transfers to correct data previously reported 
incorrectly. 

NOTE: Transactions processed on SW4490s appear 
on the FG85 report. 

(b) Instructions for completing Form SW4490 are included on 
the reverse side of the form. Additional information 
related to processing SW4490s can be obtained by 
calling the Finance group. 

11.07 Authorization or Cancellation of Sundry Expenses, FASW-4472 
(see Exhibit 9) is used to process payments to Treasury when 
Logistics sells equipment or material for which sales or use 
tax applies. When sales are made and payment is received, 
Logistics issues an FASW-4472 to show the final accounts 
which are to receive the credits (i.e., "X", "R", or "M" 
accounts). Other accounts and function codes can appear on 
this document such as amounts for transportation expenses, 
sales tax, handling, etc. When FASW-4472s are generated by 
Logistics, debiting and crediting transactions appearing on 
FASW-4472s will also be reflected on the FG85 report for the 
month the transaction was worked by the Finance Department. 
Instructions for completing FASW-4472s can be found in 
Operating Practice No. 56, Bill Payment Practice. Operating 
Practice No. 65, General Tax Administration covers taxes 
levied by Federal, State, and Local Taxing Authorities. The 
Finance Department provides Logistics with a print out of 
applicable tax rates as changes in the taxing structure 
occur. 
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11.08 The SW4113 (Logistics Services - Credit Memorandum) is the 
salvage credit generated by Logistics. This salvage credit 
is issued to field forces for material returned to Logistics 
for disposition. The SW4113 is a credit to a user's "M", 
"X", or "R" account and a debit to Logistics 1220.193 
account. The SW4113 is forwarded to the St. Louis 
Disbursement Office which actually processes the transaction 
into DOPAC which journalizes the transaction. The SW4113 is 
generated by AMIS-as it processes information off of a 
Product Receiving Report which was completed at the time 
material was received for disposition. 

(a) The following information from the two forms listed 
below is used in AMIS to produce the SW4113: 

PRODUCT RECEIVING REPORT 

Product Code 
Product Weight 
Product Quantity 
Total Shipment 
Location (Optional) 
Serial Number 
Date Received (Optional) 

RMN Number 
Responsibility 

Code 
Location Code 
Account Code 
Estimate Number 
Year Placed 
(Optional) 
Bill of Lading 
Number 
Carrier 
Environment Code 

(b) The information used to produce the SW4113 is input 
into AMIS via the "Inventory Receipting Entry Screen." 

11.09 INTERVALS FOR FORMS/PAYMENTS 

(a) All forms generated or related to disposition 
activities and payments for sales of retired materials 
are to be forwarded to the following address: 

Southwestern Bell Telephone Company 
Disposition Operations Control Center 
1325 Cornell Rd. 
Lancaster, Texas 75134 
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(b) The following table provides intervals for Logistics 
disposition forms: 

INTERVALS FOR FORMS USED BY LOGISTICS 

FORM 
NUMBER 

TO BE 
COMPLETED 

FASW-4472 Within 24 hrs. 
after receipt 
of check 

SW4490 

SW1715 

SW6022A 

SW1716 

SW4113 

Within 24 hrs. 
after receipt of 
check or if for 
credit or 
transfer, within 
2 days 

Within 3 days 
after receipt of 
material 

Within 2 days 
of shipment 

Within 2 days 
of adjustment 

Generated after 
AMIS processes 
Product Receiving 
Report 

FORWARDED 
OR INPUT 

Mailed same day 
authorized 
or completed 

Mailed same day 
authorized or 
completed 

Input within 3 
days of receipt 
of material 

Input within 3 days 
after shipment 

Input same day 
authorized or 
completed 

Mailed to St. Louis 
Disbursement Office 
after authorization 
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12.0 ACCOUNT RECONCILIATION (FGBS REPORT) 

12.01 The FGBS report (Exhibit 13, produced by the Finance 
Department, contains a summary of the transactions (at 
responsibility code level) processed by Logistics. Logistics 
processes transactions on forms SW4113, FASW-4472, or SW4490. 
These transactions appear as debits or credits to the 
1220.193 Account (SPFC SCSJ). The FGBS report is produced 
and distributed monthly (after the fifteenth of each month). 
The FGBS Report is used to assist in reconciling inventory 
values and verifying the accuracy of transactions submitted. 

A. RECEIPT OF FGBS 

12.02 An FGBS report is received for Account 1220.193, Equipment 
and Material Salvage - SPFC SCSJ. The FGBS report is 
generated by DOPAC as a result of transactions processed for 
salvage credits, scrap sales (invoices), and other 
adjustments and transfers to account 1220.193. When 
submitted to Logistics, the Finance Department supplies a 
duplicate copy. The FGBS report (distributed at RC level) is 
sent with a cover letter (Exhibit 14). The letter provides 
guidelines for handling the report, and a contact to refer 
questions to as they arise. 

B. PROCESSING THE FGBS 

12.03 The FGBS reports are detailed at the location code and 
responsibility code level, i.e., the balances for each 
location are maintained at RC level. 

12.04 Within Logistics, the FGBS report is evaluated for each 
disposition responsibility, i.e., MARC Center, Surplus Sales 
Outlet, and each Sales RC responsibility having an AMIS 
inventory. 
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12.05 The FG85 report is to be used as a tool by individuals having 
responsibilities at Logistics facilities to accomplish the 
following: 

(a) Verifying that transactions originating from a specific 
facility were processed; 

(b) Verifying that inventory values are correct; and 

(c) Verifying that those transactions processed by 
Logistics were worked by the Finance Department 
correctly. 

12.06 The information populated within the following fields of the 
FG85 Report are used by Logistics in performing 
reconciliation of Account 1220.193: 

(a) Location Code, 

(b) Responsibility Codes, 

(c) Expenditure Type Code (EXTC), and 

(d) Amount. 

12.07 Credits to the 1220.193 (value of invoice) appear on the FG85 
Report as a minus amount, and debits to the 1220.193 appear 
as a positive value. 

12.08 The total or ending balance indicated on the FG85 report for 
a specific Responsibility Code should be equal to the value 
of the inventory on hand as indicated in AMIS. Because the 
1220.193 account is not a balanced account, the AMIS 
inventory and the FG85 balance will not be equal. To 
determine the total value of the inventory, you must add 
pending transactions (credits and debits and pending accounts 
receivable to the ending balance of the FG85. 

12.09 When the FG85 is received, it should be sorted by area, and 
the following steps should be followed: 

Step 1: All transactions which should have been processed 
(for the previous month) are pulled. This will 
include all SW4113s, SW4490s, and/or FASW-4472s. 
Transactions which have not posted due to 
possible late posting by the Finance Department 
should also be collected. 

PROPRIETARY 
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Step 2: 

Step 3: 

Step 4: 

Pull AMIS Reports RR6351 (Accounts Receivable 
Report) and the Inventory Balance On Hand Report·. 
Also pull logs or other AMIS reports which 
contain supplemental information recording 
details of SW4113s, FASW-4472s, and/or SW4490s. 

Compare FG85 report transactions to those 
transactions processed by Logistics personnel. 
Transactions appearing on the current FG85 Report 
and matching transactions processed by Logistics 
are high-lighted on the FG85 Report. 

(a) Transactions which are found to have been 
processed incorrectly by the Finance 
Department (e.g., a credit has been 
processed as a debit or vice-versa) are to 
be tagged with written instructions 
explaining the error and the requested 
correction. Verification of the error 
correction to be made the following month. 
Corrections can be made by a verbal request 
to the Finance Department or via SW4490. 

(b) Logistics transactions not appearing on the 
current FG85 report, should be monitored 
for appearance on the next month's FG85 
Report. The Finance Department should be 
notified in writing of all transactions not 
appearing on the second month following 
processing. Supporting documents should be 
attached and marked "duplicate" in red. 

Balancing procedure to be used in reconciling the 
FG85 report for account 1220.193: 

(a) An FG85 Work Sheet (Exhibit 15) should be 
completed to assist in summarizing the 
entire FG85 Report. This Work Sheet is a 
mechanized spread sheet that will 
automatically make computations as 
information is entered on the Work Sheet. 
Find the Ending Balance for each accounting 
entity (FG85 Report, by RC) and record the 
sum on the FG85 Work Sheet. The Ending 
Balance is shown on the report as "END 
BAL." 
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(b) Total all debits for that RC. This 
includes all pending SW4490s and SW4113s 
not processed by the Finance group for the 
current month. This total will be added to 
the ending balance. 

(c) Total all credits for that RC. This 
includes all pending SW4490s and FASW-4472s 
not processed by the Finance group for the 
current month. This total will be 
subtracted from the ending balance. 

(d) Other adjustments are added or subtracted 
to the ending balance depending on whether 
the amount is a credit or a debit. These 
values are entered on the work sheet. 

(e) The mechanized spread sheet will 
automatically compute the FG85 adjusted 
balance on the work sheet. 

(f) Enter the inventory balance from AMIS on 
the work sheet. This balance is from AMIS' 
Inventory Balance On-Hand Report using end 
of month data and retrieved by using 
Information Expert (I.E.) in AMIS. 

(g) This completes the work sheet for this RC 
or location. Now complete a work sheet for 
each FG85 Report received. You will end up 
with a work sheet summary for each 
report/RC. This information will be 
entered into the spread sheet for the 
1220.193 Account Balance Report. 

PROPRIETARY 
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Step 5: 

Step 6: 

Step 7: 

Step 8: 

Retrieve the 1220.193 Account Balance Report from 
files within the Data General. This is also a 
mechanized spread sheet (Exhibit 17). The 
following fields appear on this spread sheet: 

(a) Location - shows location plus 
responsibility code of the individual 
generating transactions for the specific 
FG85 Report. 

(b) Inventory Value - AMIS inventory. 

(c) Accounts Receivable - If amounts have not 
been transferred to the 1190.219A account. 

(d) FG85 Balance - which is the FG85 adjusted 
balance from the work sheet. 

(e) FG85 Ratio - which is a per cent derived by 
dividing the FG85 adjusted balance by the 
AMIS inventory value. A ratio of 100% or 
1.0 is the optimum. This indicator is used 
as a factor to consider when raising or 
lowering the salvage credit per cent 
programmed in AMIS. For example, when the 
ratio is over 100%, the per cent can be 
lowered because too much salvage credit has 
been given and raised when the per cent is 
below 100%. 

Enter on the 1220.193 Account Balance Report the 
information from each work sheet as completed for 
the individual FG85 Reports. Please note that 
the Accounts Receivable amounts are pulled from 
AMIS' Report, RR6351. 

Once this information has been entered, the 
spread sheet automatically computes the FG85 
balances for all RCs associated with the 1220.193 
Account. 

Discrepancies should be re-checked then referred 
to the Finance Department for investigation. 
Discrepancies may be the result of a late 
processing of a transaction. 
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Step 13: 

13.0 ACCOUNT 1190.219A 
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Verification of the FG85 report is complete when: 

(a) All transactions processed by Logistics 
were worked and posted accurately by the 
Finance Department; and 

(b) _ All errors appearing on the FG85 report 
have been referred to the Finance 
Department for correction or corrections 
have been initiated via SW4490. 

Assemble the report, cover letter (Exhibit 14), 
original FG85, one copy of the noted FG85, any 
supporting documentation and any corresponding 
correcting documents. 

Sign cover letter (first level manager) to 
indicate FG85 has been reviewed and corrections 
addressed. 

Return the completed report to the 
Manager-Investment and Costs of the accounting 
entity of origin for that specific FG85 report. A 
copy is to be retained by Logistics. 

The Area Manager-Disposition Operations forwards 
FG85 reports to the various RC levels and 
locations involved. Exhibit 13 provides a 
pictorial of the FG85 report. 

13.01 The 1190.219A Account (Other Accounts Receivable -
Nonaffiliates - Miscellaneous - Debtors From Sale of Salvaged 
Equipment and Materials by Disposition Services) is used by 
Logistics to record on the company books monies due the 
company (part of our assets). The 1190.219A Account 
represents the receivables due the company as a result of 
sales made by Logistics and associated with the 1220.193 
Account. 
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13.02 The 1190.219A Account is a balanced account and must balance 
at the end of every month. Dollars are entered into the 
1190.219A Account each time Logistics submits an invoice to a 
customer. At the time of invoice, Logistics generates an 
SW4490 transaction to credit the 1220.193 Account and debit 
the 1190.219A Account (Exhibit 17). For this transaction, 
Function Code "SHBR" and EXTC "CYl" are used for the 
1190.219A Account. In the explanation of the SW4490, the 

.statement is written: "TO RECORD SCRAP ACCOUNTS RECEIVABLE." 
The dates of the invoices are also listed in the explanation 
section. 

13.03 When payments are received, an SW4490 is issued to credit the 
1190.219A Account (Exhibit 17). For this transaction, 
Function Code "SHBR" and EXTC "637" are used. In the 
explanation of the SW4490, the statement is written: "TO 
RECORD PAYMENT ON SCRAP ACCOUNTS RECEIVABLE." The customer 
name, check number, and date of the check are also listed in 
the explanation section. 

13.04 A log must be maintained of credits and debits to the 
1190.219A Account. It is recommended that this log be 
mechanized or maintained in AMIS. The log should contain: 
the date; description of the transaction; amount of credit 
(check); and the amount of the debit. The description 
portion will contain the customer name and check number for 
credit, or invoice with the date the invoice was mailed. The 
description section will also include "resending credits" for 
debits with the date sent, and "corrections" for debits with 
the date sent. 

13.05 The Finance Department generates an FG15 Report (Exhibit 18) 
which is a detailed report of account 1190.219A. This report 
includes all debit and credit transactions processed by the 
Finance group impacting the 1190.219A Account. 

13.06 The 1190.219A Account must be reconciled monthly. This is 
performed by comparing all transactions submitted to the 
1190.219A Account and those transactions appearing on the 
FG15 Report. The 1190.219A Account is a balanced account and 
must balance to zero. It is recommended that a mechanized 
spread sheet be used to assist in reconciling this account. 
The balancing procedure for this account is the same as the 
FG85 reconciliation with the exception that this account must 
balance. If discrepancies are found, corrections must be 
submitted before the end of the month that the FG15 was 
received. 
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EXHIBIT 1 
SW1715 - PRODUCT RECEIVING REPORT 
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EXHIBIT 2 
SW1716 - PRODUCT ADJUSTMENT/MODIFICATION REPORT 
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EXHIBIT 3 
SW6022A - PRODUCT SHIPPING REPORT 
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EXHIBIT 4 
SW2005 BILL OF SALE (MISCELLANEOUS MATERIAL) 
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SW2008 
EXHIBIT 5 

BILL OF SALE (REUSABLE EQUIPMENT) 
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EXHIBIT 6 
FASW-6381 - RETURNED MATERIAL NOTICE (RMN) 
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EXHIBIT 7 
S6312 SALVAGE AND RETIREMENT REPORT 
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.. A SOli 'Oil tlllltO"T ,,.._ OM, ()fte .. ...,_ Oft • ......,I 

E,.,,...,,.,. ')r J'!1e• •"<1 a.c:ovnt · .• JOe~" 

.ovoa "•"• oe..-. U"~••q•o "•" '"• ,,..,.. ~ 

... o 

,., ()t""" .. ._... 5""• ' ')t_41-0I'I I '(M f 1-1 ......... 
01 V•M• .no •(~-""'"' •Jr.J~'·J•• •~"~<",.~ -
•• , r.co .. eto 

10o _. .,_,... AccOVI't •n 01 ,,. ,..,. AccOUftt 
Coe.t Cotw'"" uw Of'.., F '"a! C G1 I ACCGM.IM 

c~•• -
• UM '"'• Co•u"'" to• Atcc.u•'lf 12101 S ...... ., 

0""'" 
Correct - ~ 

Approved - --
0:.1'\0• H ,, HI 'It .,.n.., ... a .... ·-:. " o••.,•out.'' ••110f'1M •• GOOO 

Approved Aflflrovca 
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PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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EXHIBIT 8 
SW4113 - LOGISTICS SERVICES 

LOCHSTICS SUVICES CREDIT PI!NORA_., 

SOUTMVUT(IIM llll 

CREDIT MEMORANDUM 

fOIIM 5""11~ 

IIIJIC OATt 

SVIT O' en, ST lOUIS RfT(NTIOM 'UIOO' 3 YEllS 

P1&HAC'EIIt • OALLAS 

'tEAS( CREDIT THf fSTI"ATU VALUU SfT OUT lllOW TO fH( ACC~S !IIIUCATfD. 41UfSTtOIIS 

•HT&IHINC TO THE ACCOUMT!HG !Nf"OIII'IATIOM SHOUlD IE lffUifD TO TN( ORIGINATOR Or TN( - ATTACHED. 
ALL OfH£1 QU(STIOII'S ~AY If lff(IIED TO TH( IIAIC4(;U·CA8lf SAlES OH 1314) 235·2•15. 

G£0. LOC 
•I<OUNT ACCOUNT COD( 

····-···----

'"'' tOCI 157X T<ot3H 
..... .,3 SOC I 257X Tlti.Sll 

tl8S71 SIC I 357X T4t5ll 
B•B ltCI Hl T•l!ll 

130 IOCW SHX htl31 
••zz soc• <t57X hi HI 

• 2~58 lOCI 57X T<oUH 
t17S SIC I ...... T<otHI 
•zz• SOC I 071 T•nll 

•z•1a SIC I 77X l<otB1 

tlOSH SID I 1221' 1., cDn51 
11 :'S JODI 12Zt lOS CD .. SI 

RC 
0110 

S•tt2UII 
S4&12Utt 
S•lllUtt 
s•••zuu 
S4812Attl 
S•lt2Aitt 
s•at2u11 
S•IUUII 
S•Utl&ttl 
s•etZUtl 

$4 .. 2lllt 
S<o812Alll 

rUNC 
COD£ fC 

SCJJ 
SC!I-J 

UTC 

Ul 
•sa 
Ul 
•sl .,. 
ua 
Ul 
ua 
ua 
•sa 

CYI 
CYl 

IC Yll 
CHUG(D AUTM 1'\. 

S87Slltll ..... ., 
S87Sllltt ......... 
5175llltt .. ,. .... 
S875IIItt ....... , 
S875ltttl ....... , 
S875ltttt ....... , 
587511111 ..... ., 
51751tttl ....... s 
SI75IIIII ....... s 
$17511111 ....... s 

S .. tZAIU 
S4atZAlll 

IWUoCU·CAill SAliS 

IWUoCU·IIIYtSTNIIT I COST 

PROPRIETARY 

-~ ~-- --------- ~--

C2312H0·3U 
CZ512HO·SU 
CZ38ZIIII·3U 
C238ZH0·3U 
C238ZHO·US 
CZSIZHO·SU 
C2512HO·SU 
CZ51ZIIII·US 
CZ382HO· S•S 
CZSIZIIII·SU 

X·ACC-' 
--1-ACC-' 

Not for use or disclosure outside Southwestern Bell 
Telephone Company except under written agreement. 
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FASW-4472 

~ ,)\,1\.UIIft'C~lCIII 0CII 

T~lephnn.-

v 

' ' 

....,.. o~•••" c;...­
,.,.,...,...,..,~,.,._ 

D ",.,.,.., .... 
B·" A•t&Cr"I'O 

D "'"""''"' 8• 11 ""0' A!IIC".O 

D ..... Q. "•.,.-.... 

"' "" 
"" 
' 

D 
liZ! 
D 

EXHIBIT 9 
AUTHORIZATION OR CANCELLATION 

OF SUNDRY EXPENSES 

AUTHORIUTION OR CANCELLATION 
OF SUNDRY EXPENSES 

•OuCI"'e• Qfl,CI UM Q"''Y 

:af'ICI''IT•O<" ~ 

:asr- "•'.-"d - I AI::J,,.tl""l"' " 

z·•---- ---

COI'If'l Ace: 

D "' cr.,.,... 
D .. AQQr :-

S~tv .>~A- 0!\DO\<.& 
.:.-oo N 13 Ro~u ...... ·"' '( 

:>reh "-""•n1nc1 O..Ct•OhOt" 

:l11e 
Oeca 

0 

I'"A:tW•_.. 

(Rev. 8·91) 

=·· 

o~r·ao 
"'0•CitOr 

'""OtCI ·"''0 ana Off\_. O.SCr•OhO" w•ll aoD~Nr :)4"1 I)IIV""eftl Oren - ~..., ~ 08ta to IIIOW '4t'QOf' !0 ~'f Crecltl SWIT 

ra. ............. ·~ ... 00 ... 

........ --~ ............... ,.,..._, 
~.f'.l 'I~· ! 0 AQOrHa 

~-Taaaote •till"' E•D'II•"' ··~··OI"O.C. ; 
SA1.U "'Al ~ ~:._·:n (' y I "WWI 8tlleG 8v \111"001 t(&OIItl'lt 

~ 
l•oenct•lu,. TyDe C.O. . 

llettOOr Out ot SUite VM Taa ADOt'" A"''.,.,.., oltrotua•' rot ..... ""'' • • '-\"!:>, ..;",'lf.i <UI..' l '<.D, I I (!_~ ........ ..otat "'••aote ""'ount • I-
~r&O"•c~oX.tiOI"'COOII 0 T4bd..l~ IT C,ClC:C 

Yet'IOOr .,..OIIt Taaftl 

Co'-int>f ~~ete~~•"QCOIII 0 

""'CIO' c.,., wvC::HI•tef"''IIIO • '-oelt•O"' Sta• z,o 
Sl\•ooe-:.-•:.,,.,c•uo 

County ____ ------- C'C SIN'C J• J•C I"'• Cool ·~C.S.J" J .5 Dl'"nb, 
.. ~1101" C•ty ~Doh"' Coae C.l'l.,..., o 54ROoo~.A LEQ 5 ~ &':: ~ .4-oc.D 

Stat• lo 
0 __ [ASI ~~'· .. 1 ;j.t.T"o\ 

Oraeo'"'II ·bt CWO •CO• -
•ooo~·oo-t• Qu.a"''"' 

vI 
MOtor \lti"•C .. '1110 Of'""" -..o . 

....... o,_,,..., I" ... 0 0 v 
i SJ~oi-tC .. O.te I AC!Of'l ...... t•~w I B bO'u.,._ """' 0011 IC-• "'"" Da ..... , .• ,Coo. " 'Cane.._.. ..... t?'III"':JI"' • .,N, 

o-
"~',u YMt ' 

EaotanatiOI"' Soc Sec "'10 Of' 'l"u 10 . 
~ ~~~~ 

...,,la•nq "'10 Of GtOI.ID ' . 
~ 

P·.,rcf'l- Qroer file "' 
\IOuCI"ef • 'l"u Coee T 

~~IN~ 
O"•ce 

I I 
"N ' s.-..- c.. . co.~ I 

"""' I 
~-:::. ."-.":l. 1•011~ 

"etlol'l •O ., .. ,, ul'ltu - :J"•C•II .... Coo-. .,,._ ~ 
CNO ,f ,....._ S.oe ·• Cooec: 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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EXHIBIT 9 (CONT'D.) 
FASW-4472 - AUTHORIZATION OR CANCELLATION OF SUNDRY EXPENSES 

(REVERSE SIDE) 

' ' ~ . 

I I j 

~ -------=-r"fo-:A-"eJ..------=r=-i.,....x-e,.;;-------~---------

I 

'C 
., 

···--~- -----------------------------

. -----· ----------------------------------------

I 

----------------------------------------------

o. 
0 

----------------~-''·---------------

6 Ma"'~c-c, ·"Q Joml t;:;l•1u'" 

:: Ma" ~-:::->: '"9 Separalf' I=Oif:'•vr" 

2 ...,eiC :::· ~o .... s~f"10IO ,J"mar"e-C 'J' L!'Oa''~ Seoarai!'C 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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EXHIBIT 10 
SW4490 - NOTIFICATION OF MISCELLANEOUS TRANSFER 

OR ADJUSTMENT 

@ Southwestern Bell T dt1Jhont' 

Rrlrntlnn Period: 11 \"r•" 

S"''-44 .. 

(Mr~ I '11 

DAP. Pan F. Secuon 40 3 

SOURCE NO ----­

SECTION 

N<YnFICATION OF MISCELLANEOUS 
TRANSFER OR ADJUSTMENT 

Pack Number ____ _ 

SHEET _J_ ol- I 
MONTH & YEAR---.J14':1... 

I!Tnol 

I( ''~7 !so~ 

: 

LOCA1'10P< 

coo• 

OI.DO NO 
..... 1"0ANS 

IES~':~JT"t' PUNC110ftl ~ 
t>aiOINA nNO COO! 

D I! P 0 N 

. 11111111 

........ I I II I I II 

-------- 1111111 

-------- I II I II I 

-------- II II II I 

-------- II II Ill 

-------- II II II II 

--------11111111 

--------11111111 

• ~NCIJKLE ALL CR~DIT AMOUNTS AND QUANTITI~S 

a 

IRK 

Ul 01 QUAHTtTT 
OIDU 

IIDONSIMUn -· .. . 
CODe-

CM.UOID .... TRIAL WOTOO WNIQJ 
COOl! ..._ .. 

I 

I 

1111 Ill 

I I I I II II 

EXPLANATION 

(j 1/ If 

n "" 
.. o. ..... ... TTft ,. 

""' "" "" ACT ... Q II!Po\8 
COOl! cooo COOl! .. " 0 

PA 

Jll;. 
I~ 

ONlY 

wv 
CPII 

~ 
OI.DO 
OIP 

II!PI!:8!.NCI!I 
snw. -· .. 

--I 

~REP"RED BY (\ ·"-' ?,' • • ' ~-
fEl.PPHONE NO ;r; ) - .;l_ '4 ~ 

APPkOVED BY: ---,:---r----,.----- CONCUIUt.eNCI! (II lnntferred lo • dtfferenl ll.C) 

TITLI! ()\Q::. - Co k SW ,/) APPROVED BY 

OME ~REP A RED '-\ \ 3'. I 'j ).. DATE APPilO~D ~'=J:i.j...l3.::l:C~··.Li::JCJ-'d.,:z::,_ _____ TITLE ------- DATE ____ _ 

Ofllc:.,.l •• c.p7 . u.~e ... .,...,....-ul 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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EXHIBIT 11 
CHECK RECEIPT VERIFICATION SLIP 

--·----

aA't!: ------

CINOY ~URC~~ oa ~C~ ~ESSL~~ 
~00 NOa~ SROAD~AY, 100K ~~Ol 

Sf. ~UIS. ~ISSCuat ~llQl 

Cl!E~ : 
------------~=------

:!SUED SY __________________ _ 

tll n!Z A1Ultnl'f 07 ___________ _ 

lGS UD uarn:o FOil CUOSI':. 

PROPRIETARY 

n ___ _ 

Not for use or disclosure outside Southwestern Bell 
Telephone Company except under written agreement. 
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EXHIBIT 12 
FASW-4471 - EMPLOYEE EXPENSE/RELOCATION EXPENSE 

REIMBURSEMENT 

@Southwestern Bell EMPLOYEE EXPENSE/RELOCATION EXPENSE 
, t'lt>phone REIMBURSEMENT 

FASW-~ 
(Rev. 8·91) 

"-'- .. orMIIWA.~ G.,.._*.....,.....,. ot ""' t_,w~ ,,,..... g.,... 
"'A. '""~ ' li~ .... l I sP'I"! \ ' :nYh, 1'1'1. J 0 ••••o"'' •• ..., .. 0 0 Catr~ ~ :..,ec• 

/o 
wOL.Ct-tEFI QHICE uSE :JNL., 

"'"'""e,, Data O Clle•oeat•ofl E•Def'IM <t 0 AOCIIV TO ACivlriC. •9 O<e 0 ~~~~~:~or Oare Cll~c: 

I IQ(.Q cc 
~~ .......... 0 or :lrll' ""«! ... " ' 

·ora• et,,..,.,.,, A""ou~'~' =•,..~s 
"h""'l~"~' ~11111 1 ;;j1111 :;111 

Ce., •,. ,,..,, '~"~• E•~"'t::I'Tu•lt S.t "'J,..,., AOOvlo' t:_.......,.__ ~,J.j~ .. d.::~.il 
were ,,.c.,.r•.a o.., ..,._or~ ..,,,, ot '"'' Soutr'l ... t.,n Bett "!'"e•IOt'IOf'11 CO""'Oirtv 

~ ~~ { ~ll de:' :::c o~·~ 

Cor•.ct Dati ilvtl'lor•zeo ::;,,. 
·"•""':~>-. A., .... .,~ .;. '-l"-"7 .,. ue ,A,2.e ...l f\'9~ 6 .sp Cf~<-k:. 

0 :JE~E'~~ TE: 0 0""0 .. " Co ,:-,t,• • c~ re~ • 
Correct 

'-\ \' - 'i:lt:-3 ll :l ~~:.";,~: L,~(.(::,..f\1 !':rC •utl\or•z"'"9 
3::1::::2 '-!Q :2 ?<-"~ Soc S.C ""'o Soc Sec ~ 

..,.,,,tO a.aareu or Or•;tnator tPI .... gnnt tyDe :)r ttllmg, ~.,a 4001'9U or Cr·Q•r~uo• 1 ::i ... a.·~ so• 
,p, .... grtrH !Y£M or !UIIrr1P 

~•-..e 

•OCIIIIESS 

:;rT'• S'T'AT'E Z•P 

' ... ,,~'~'~9 £aDen ... Mutt EaQia•" ~ ·~• Co""g.an..,. 8ut+l'lftl '~'~1101~ D D~ ]'-;' ~~(.~ .T - .. P 
v 

::;It, 
' 

:)n.c:r•etl+~ ···a~'~soortat•OI"' ....... 
I ·:..oov·~'~~ :) ..... . ,, I •' "••we+ Sf'i.o- SUI":f-~,,, •"G O..t•~'~81o0fl ,..,,,o•• Al'f'\O~o~,! ... ........ ou,, 

'i:~Q :&Q~~~~ ~ -~e l 1C c (;Q 

if~o c b~l.(. C..: lit~ e.. b co 

= S..~S.OI ... :)tall u u 

... ran&Kt•O" Oau COOII l J . 
!•MI"O•ture T..,oe Cooe . RiB ~~ 
AI"'OU1"11 I Mutt • Tot lley Al'l'lt I I I '"" o .. l 

/, · !!:n• I s I 

GeovrUf'uc. '"ocat•o,.. Cooe c '1"Uh:l. I~ ..,...~,~ 

J"...a -.oon•"Q coo. 0 

W\1 C"' ltef" "Wee E 

C'C SHC Qt .I,C,In .. Coot • S:l~~ !. .S:Hi. z I I 
~ 

~ .. D•••tv COO. C1'1af'91<1 (i ~!d~~41" .S ~iDia!liQ 
Of'Oel' No •lit CWO KCOI ~ 

O....nr, J 

11110101' V.,hC .. ~ 01' Fum !'ItO • 
z 7 z I 

i 7 ACI+Qf'l ·Aeoalr ''..,.qwency ' i. ' ' I 
lla; ""k' or GrcND .. 
s....c,., •0 • 
Sot<:••• ~01 COOl I COOl 2 

'"ecetoll Mutt .. Anec....., ··~ ,Ot 11111"'11 Ql U. 01 ...,_ M~o~at le Aftacnecl Chec• 11 ~I'M S•OI '" :.0ae<: 0 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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SOUTMWfSTUN IELL Tll!,_l C-ANY 

EXHIBIT 13 
FGBS REPORT 

•tTINTIDII '0100· 5 YUir$ 
'IIOC fNTITY· DALLAS DSI STATE· TIUS AIIU· DALLAS UI'OIIT 'IRIDO· J&lai .. Y 19'92 ,.SS· 11 ,.OII.AII· FD2llt 
UI'OaT· '"' CUT UN 1221 lCCT DlTAlL ACCT, IC, LOCATIDII·D., f ,Z...J TOOAfS DATI· 12/tt/'2 FIN.U. CYCl! fOfl ,.~f· 55 

ACCOUNT · 1221 US 
DlSTIICT ICC S4112llll 

I'UIICIIASI RfFISIIIAL 010/AUTM lteotD ,.a: ,. .. HirST 
LOCATIDII ICC 0111111 ...... lUll !I ID OlllCIII • so lJITt ItO c CIUAifTITY AIGMT 

T 4 411'9 SUIZAlat nUZ1711Z IOIILL ICIK C 1 74 en -·Zllll ... 4,He.•• 
T 4 411'9 S4112llll •ntU7tt'9 IDe ILL IDIC C 1 7" CYl SUtzAlll ... 4,sze.n 
T 4 Un S411Zllll nUZlltll IDIILL IDIC C l 74 CYl S·UtZAIIt ... 4,114.11 
T 4 411'9 S41tzlllt nuunu IDIILL IOIC C l " en -tzlllt ... ....... 12 
T 4 41n S .. I2Al .. TUJZJ .. It IDIILL IOIC C 1 74 en $41t2llll ... 7,24 ..... 
T 4 411' S411ZA111 TUUZIIII IOIILL IDIC C 1 1" en , .. 12&111 ... ....... u 
T 4 41 1'9 S4112Alll IOIILL IDIC C 1 74 en ,.._IZAIII ... U,llt.tl 

r " 411' s-nu111 TUUUIM ICI8ILL IDK C 1 74 en S41U.&lll ... 11,111 .... 
T 4 41 n $4112.&111 TUU171U IOIILL ICIK C 1 74 CY1 54112.1111 ... U,4 ... U 

T 4 4lt' S411Z.AIIt T911217ttl 1011LL IDIC C 1 74 CYl S41tZA111 ... U,M,.U 

T 4 411'9 s•ttZAlll TUUlltt4 IOIILL IDIC C 1 74 CY1 S4112Allt ... u ....... 
T 4 4ll' -12&111 l'1Ul91tt IDIILL IOIC e 1 74 CYl -·Zlllt ... ••• u .... 
T 4 411'9 S41UA11t UUUIItZ I DO ILL ICIK C 1 1• en S411ZA11t ... 21,157.22 
T 4 411" SUIZ.Alll UUZ1711t ICI81LL IOIC C 1 74 en S41t2Allt ... 4!~:~:~!- ·.,.. .. TOT T 4 "11' SUIZ.Allt 

t•IAL 

IC TOT 

121. .... 71 

121,1 ... M 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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SOUT-STUN lfll lflE~-f COO< .. IIY 

EXHIBIT 14 
FG85 COVER LETTER 

sw 747-111-917 

UTtiiTlllll ~UIOO· S <E .. S 
~IIOC ENTITY- DAllAS DSI STAT(· TIUS lltU· DAllAS 
II~OU· F;&S CfiTUN 1221 ACCT DfTUl ACCT, IIC, lOCATION· D., f.~ J 

III'OIIT ~(1100· JAM.IAIY 1'"2 ~US· IS ~IOGIA"· FD2l01 
TOOAYS DATI· 121 .. 1•2 FINAL CYCLE f!lf! ••Gf· 51 

TO IICC S..IU111 DATI 12/I.,U 

ATTACHtD All TW COf'lfS Of IEI'OIIT fNJ, CUTAIII 1221 ACCT DETAil 1Y ACCT, IIC, LOCATION fOI y- 11C fOI Til( -TH M JAI«JAIY 

FOI TH( FOllOW lOll; ACC~T CODES: 

1221· U1 • fQU11'ft£NT If TilED Ill I'LACI 
1221·U2 • fQUll'ft£NT HflD fOil SALI OUTSIDI SOUT-STUN IELL TILl- ~AllY 

1221·US • SCIAI' SALVA;! IUTIIIAL IIUTIIJAL II.UIASIPIIfiiT -.YJ 
1221·1•11 "ATUUL I SIWI'LIU CENTRAL OFFICI EQUII'NllfT • liE• 
1221·1UZ • IIATUUL I SUI'I'lUS CENTRAL OFFICI fQUII'NINT • lfUSAILI 
1221·1•21 • "ATUUL I SUI'~lUS • LAKI "X IQUJ""fNT • NE• 
1221·1•22 • IIATUUl I SUI'I'I.IIS • lAKE I'IX IQUII'NllfT • 11\ISAILI 

u 
n .... u 

11 
II 

SALV&81 TIANSACTIONI 
ATIT TtC-.051fS lllLS Oil CIII!DITI 
IIOUCHtl TIANSACTION 
UNIIAL TIANSfU IIY I .. PIIIIINI AMI ~TIOI.LfiiSI 

filii -IS ZZ AMI II Til( llffnllti/UUAL flllD 1111 TilE II!I'CIIITS ClllfTADIS Til( riiST Till I'GIJTJONI or Til( IIliA&. .... U 1111 l!fiiENtl 

.... u Of TilE IIII'UT IIOC\MifT ASSI-D IY T .. CllllllNATCIII. 

1'\.USI II!Vll• T .. I!I'OIITS AMI MDTI Alff DISCII!I'AIICUS. - COI"f or Tilt COIIII!CTID II!I'OIIT fMI, AI.- nTM Alff COIIIICTI,_ 

IIIIICl.IIINTS oUC THIS LETTU, SIIIUI.D H II!~D TO C-TIOI.LfiiS. lf TIAIIIACTIONI KAVI Hill llfTIIID liiCOIItCTL Y 1111 All! lllSSio«;, I'I.USI 

ATTACH A -liCATI COI'Y Of Till! liii'UT fOIII IIIAKID AS -LICATIJ AMI CIIICLf T .. (111111 lOTH 1111 T .. fOIII AMI 1111 TilE II!I'CIIITS. 

~TIOlliiiS •ILL IWC( COIIICTINI llfTIUS. f~ ... lCN IIlii MDT IICUVID IY ~TIOI.LIIIS IY T .. LAST DAY Of T .. -TN NAY MDT KAVI 

Hill IJITIIID I.WTJL Till! fOlLOWl,_ ~. l, MD 11111111 AlE fiii.MI, I'I.USI NAill Til( III'CIIITS AS 01. 

I'I.USI SISII TilE l-1 I'CIIITIIIII 01 TillS LITTII AMI II!T\MN T .. LITTII, - COI"f Of IACII II!POIT, AMI Alff COIIftCTJo«; DOC~IITS IY 

-----------------------------------------------'0•---------------------------------------------------
TMIS II!CGM:ILIATIIIII -~ MDT IEI'UCI Til( ltiX ""SICA&. IJflillfTCIIIY or T .. ~ or 1ZZI·l4 AMI lZZt·lt ~CII -T H 

~T!D AS Of .AJIII !ITN M UCH YUI. 

TITLI 

QUUTIONI NAY 1£ ll!f!IIU TO ----------------------AT Till- .... II-----------

TITLE 

TilE A TT AC .. D fMI II!I'OIIT HAS IIDI IIYtlliDI - HAS HAD allllltCTIONI MDTID. 

4 • 

DATI 

• 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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EXHIBIT 15 
FG85 WORK SHEET 

FG85 WORK SHEET 
(FOR ACCOUNT 1220.193) 

l. EQUIPMENT AND MATERIAL SALVAGE ACCOUNT ........... . 
2. RESPONSIBILITY CODE: S48082A120 
3. FG85 ENDING BALANCE (Off FG85 Report)......... $133,028.74 
4. 1220.193 DEBITS NOT ON FG85(4490s/4113s, [+]) $36,072.40 
5. 1220.193 CREDITS NOT ON FG85(4490s/4472s, [-]) $0.00 
6. OTHER ADJUSTMENTS: 

A. Add credits to 1220.193... .. ............ $0.00 
B. Subtract debits to 1220.193. ............ $0.00 

7. FG 85 ADJUSTED BALANCE (3 + 4- 5 + 6A- 6B) .. $169,101.14 
8. INVENTORY BALANCE (AMIS Inventory balance).... $151,091.65 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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EXHIBIT 16 
1220.193 ACCOUNT BALANCE REPORT 

JANUARY 1992 

1220.193 ACCOUNT BALANCE REPORT 

Location 

Houston 

S4802A120 
1'15 

OIL lu 
S4802A1BO 

1'!1 

Distribution WIY 

S4802A1 FO 

Reuse South 

S4802A1GO 

Reuse North 
S4802A110 

Oistr1ct Totals 

Inventory 

Value 

$151,091.39 

$453,845.33 

$210.636.15 

$3,498.40 

so.oo 

S819,071 .27 

Accounts 

Receiv1ble 

NA (Note) 

NA (Note) 

$36,148.71 

$8,817.44 

FG-85 B1Lance 

S169, 101.14 

$544,480.84 

S227, 877. 48 

$8,817.08 

1583,408.41 S557,784.74 

$628,374.56 $1,508,061.28 

NOTE: Accounts Receivable .oved to 1190.219A Account. 

1190.219A ACCOUNT BAL.AHCE REPORT 

_ FG-15 

Silence 

FG-15 Bllance 

CRs not on FG-15 

DRs not on FG-15 

Toul 

$1,285,403.85 
$179,425.51 

so.oo 
S1 ,105, 978.34 

Accounts Reciev1ble 

Bllance (LOG) 

11,194,510.00 Brought Forward 

11,389,604.62 Totel credits 

11,301,072.96 Total Debits 

11,105,978.34 Clrried Forward 

PROPRIETARY 

FG-85/ 
Scr1p Value 

1 . 119 

1.200 

0.923 

0. 716 

0.956 

1 .042 

Not for use or disclosure outside Southwestern Bell 
Telephone Company except under written agreement. 
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II/\ I' I .111 F. S~ctton <tO J 

StJIIIt( l NO 

~l! IIIIN 

(I ~Uf 

EXHIBIT 17 
SW4490 TO CREDIT 1190.219A 

NOTIFICATION OF MISCELLANEOUS 

TRANSFER OR ADJUSTMEI'n" 
Poe• -·-----­
SIII!ET _I_ ol _1_ 

M<WTH ol YI!AII c I 9 2 

u1 a. 1111 • r•ooun 
lflC..AIWlN MOf'l OUMtm ft ..... :::. ra ~ ........ OIWlH 

conr lf,P'O .. 'SIMm "'"""""' ·~m ~ ~ ---'--if-:--:"'~1---,_-lf---.:•=--i CDOM._.-·;.o-"-1---co_oa __ _ 

ltl)(1 .,.0 Ol~::ftNO CODI UtC ~0::.. WAIPWd. IIIOfM ftNIC\ :;, .. ~ :;Ala =~ -::: It~~=-=·· 

I 
- I --

II,.., II..,H'S COM ........ ('Oel c-. ca.l' NUMHI 

--'-- ~~~~~---_44 ----,--1--_-_:,_-~~ot=J•~i=====~===tit==~== • • o 
'roooo ~~~1012;\ \01 _5_H_e_R - _c_Y_I_-' '....L...J ti._I._LI.._I.._I..y 1_, ___ ----_--_-_-_-_-_-1-------+--~-1--11--+---_-_-_._-_-_-_-_ 

1·-' - I,. 
I ' -~ I - !.... 

<~.- r . 1"-,. r~:.loq S~llOU1Uil 

_sc_s_J 1_~ "111 "' '-11 ::::,j..L---

I 
I 
I 

_1_ 
I 
I ,-
1 
I­
I 
I 
I 
I ,-
1 ,_ 
: 

11111111 ---~---1--1---~-1-- ----
------------- ---------

IIIII III -- -1- .1-..L..LI.L..L-IIulul-+-i--- -------+-+--t--+-----1- -----

IIIII III +--+.LL..L1 L.L.LJ..J'+-t---1-----+-+--l---+-l- ----

I I II II I I -~---j~ILLIJ..I..ll..li~ILLILI.~i----- -----11--i--11------1--~----

IIIII III IIIli IIl 

.. 11111111 I II 

..LL.L.LL.I..J'I...L.I·- II II Ill I 

U.ULLLL ___ -- I I I I I I I I 1- --- -----1----+--l----11-~---41----

11111111 II !IIIII 

r I ,H Ill I PAIL t ftflltr .4MOUNf'S AHO QUANTITieS I!Xrt.ANAT10N 

'" Rl LO~'-' 'ilRAr ACCOUNTS RECEIYAILt: 

1 ' 1 I I 1 s I11Vtl l t L' c; 'l.1 ted cn/92 & 2/5/92 

I I 
\/ / /) 

( !7/ ..1 

I Ill l'"-111 II n'f l 1 1, \ !o.."~c; ~ l e r 

II I I I Ill lr/1' NCI ~' l"•- ]It 2 I 

I'' It l'f'l I" A. lilf It ---------------- nATI·---------

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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EXHIBIT 18 
FG15 REPORT (1190.219A TRANSACTION REPORT) 

r8~A~•;1~r<~ W~ Tfl£~·~ c~·N~1 ~u~ " -~,. ! 21 41 • r o.4UJ 
JAHUAI\T 1992 f ~OC~~;IH~; LATE 

GEPO~T FG!S AD HOC (PRIORDETJ 

' ~ > r [,rJA:·_ ~EFORT rr.'R ~COUHT 119921911 

f l c:~ ~CCOUtH ;~~~E ~~~~ ~1C'N t~~f R~~~r • ElTC 
,~$ 

AIWfT 
--·- _______ .... -..... --- ----·--- ---------- ---- --------- -- - -- -c c ':992!SA i I c c eeee 71Pt 161 5HII S4882Ailt 637 .H -934.11 
•'tJTAL ~rc l'~CE CDE 71 

.&f -rn.•~ 

1mm~ p t ~ 6~66 ~~~~~~~~~ ~~~~ m';~IJI !il :H j~~~ ~.· ,!;~~1;A 8~ C C ·-~~~ BSACR Ctet HPR S49t At 
119&21 ;~ 8~ C C ~~99 BS~REC&el 5H~R S48Q241lt Tt .&f 
:I'W9A 95 C C ~ij~f 85ACRECttt 5HBR S48t2At~t CTI ·" 7157.~' 1199~t9A 83 c c euee asACmet1 5HiR f49t2A1 I CTI . &f 

4! • I I ?921YA as C C QijOi 85ACREC~t 5HIR 48t2Ati Cl ·" I'' : : !99~t~A as C C &&et 8SAC~ECitl ~HiR S4882AI I CTI :n J:i: I t9~219A 85 C C 9~ 8)ACREC&e2 HiR S48i2At CTt 
11992! 9A &5 C C eeet 85AC~fC&Q2 5H&R S4882AI31 P' :n 4151 • 
1!992\?A b5 C C ~&&I 85ACR Ct92 ~&R S48&2At~ ll ~ld:u I !99219A 85 C C 9eet B5ACREC&92 iR S4Bt2At e CTI .tt 
I t96219A 85 c c _ 850U!Citl r S48t2Ailt CJI .H 2'"'· lt~t~I9A &5 c c 9ett a~cni HG S4ft~Aill CTl 

:a '~!!' •. :tvO~I9A as c c eM as 1 H S4 f Al3 63 - .I t 
! t96219A 85 c· c &itt ~ mt9 HW< S48t2Ailt 6J7 : 4: f;' I! 9~21 9A 85 c c eetf a s'''' 5HtR S4862AI~t 07 
~~~o:t9A e· c c eee1 B~ ml9 r&R f4~6~AI I m :U -~u:l · 11'/IJ~hA 8~ c c 000 8 19 HPR ~ U1 
I 190219A 85 c c l'~eo as !~919 H&R S4882A1Jt 637 .ee 
li9G219A 85 c c ~~96 ~5 s~~~j s~~R S488~AIJ8 637 .98 -ll.i 11902 I YA 65 c c oeee Es mt3 SH&R · S48t2AI 39 637 .&e -n. 
1199~11~ 35 c c Q&&8 35 mil SHit! S4812AI J8 637 .98 

=IIi:, 11°~hiQA 85 c c 006& 85 ;~913 SH~k H862AI I 637 .tt 
t 19e219A as c c eeee us mtJ 5HBR H8i2AI31 T .98 
the:t~A 85 c c oeoe &~ !~013 5H~k f~BI%Ailt n .ee 

- 4 .ti IIQG219A 95 L c aeH e SG&I 1 5H&R 488.At 38 .et 
I !902\~4 95 C C GOOf 85 mt 5HiR S48&2AI31 637 .ee -1 ~.44 
1Hf219* ss c c ~-n B5 ru'4 ~iR s:=2Atlt 'i7 ·" -3.~ • c: "·I ;A g< - c r ~n ~5 t• H~ !4 ~61 19 q .&9 -4 •. ' - -7'1~ 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company except under written agreement. 
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ATTACHMENT A 
(LOGISTICS CONTACT INFORMATION) 

District Manager-Logistics ...•......•...........• 214 944-9002 

Area Manager-Disposition Operations ...........•.. 214 944-9283 

Manager-Store Operations .•.............•......•.. 214 241-3136 

Manager-Specialized Sales .....•........•....•.... 214 243-2103 

Manager-Reuse Sales ....•....•......•.•......•.... 214 944-9018 

DISPOSITION OPERATIONS CONTROL CENTER (DQCC) 

Manager-Cable Sales .....•..•............•......•.. 214 944-9006 

TRANSPORTATION CONTROL CENTER •.•......•...•..••..• 314 235-4578 

Mail SW4113s and also SW4490s and transactions related to the 
1190.219A Account to: 

St. Louis Disbursement 
915 Olive, Room 1213 
St. Louis, Mo. 

Mail FASW-4472s; FASW-4471s; and SW4490s to: 

Page 60 
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St. Louis Treasury 
One Bell Center, Suite 29-U-6 
St. Louis, Mo. 

PROPRIETARY 
Not for use or disclosure outside Southwestern Bell 

Telephone Company without written agreement. 


