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1 Preface

The "SINIX/windows User Environment V3.0, User's Guide (CDE)" describes the basic
features of the SINIX/windows Desktop. It describes how to use the desktop and desktop
applications.

1.1 How This Book Is Organized

This book contains the following chapters:

chapter "Preface" describes the organization of the book and the typographic conventions
which are used.

chapter "Basic Skills" describes the basic skills you need to work with the SINIX/windows
Desktop, keyboard navigation, and some common interface aspects of the desktop.
chapter "Starting a Desktop Session” describes how to log in to and out of the desktop, and
how to set the session that will appear at login.

chapter "Getting Help" explains how to get help about an application and how to navigate
within the help viewer.

chapter "Using the Front Panel” describes the Front Panel, a special desktop window that
contains a set of controls for doing common tasks. It explains the Front Panel controls and
how to customize the Front Panel.

chapter "Managing Files with File Manager" explains how to work with files and folders in
the graphical user interface File Manager. It describes basic skills, navigation, manipulating
and locating files and folders, and the Trash Can.

chapter "Running Applications from the Desktop" explains how to run applications from the
desktop using Application Manager, File Manager, the Front Panel, and terminal emulator
windows.

chapter "Customizing the Desktop Environment" explains how to use Style Manager to
customize the look and behavior of your desktop. It also describes how to set personal
environment variables.

chapter "Using Mailer" describes how to send and receive electronic mail messages
through Mailer, and how to add and retrieve attachments.

chapter "Printing" explains how to print through the desktop, and how to change the default
printer.

chapter "Using Text Editor" describes the desktop Text Editor, which you can use to create
and edit short documents such as memos, mail messages, or resource files.

chapter "Using Calendar" explains how to use Calendar to set appointments for yourself or
a group, and how to create To Do lists.

chapter "Using Terminal” explains how to display and customize terminal emulator windows
on the desktop.

chapter "Using Icon Editor" explains how to create files for use as desktop icons or
backdrops.

chapter "Keyboard Shortcuts for the Desktop” describes desktop keyboard navigation.
chapter "Running Localized Sessions" explains how to change the language for your
desktop session, and how to change fonts for different languages.
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1.2 Related Books

Once you've read this book, you may want to read more detailed information on the desktop
in "SINIX/windows User Environment V3.0, Advanced User's and System Administration

Guide (CDE)".

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 3



SINIX/windows User Environment V3.0 User's Guide

1.3

The following table describes the type changes and symbols used in this book.

April 1996

What Typographic Changes and Symbols Mean

Typefa Meaning Example
ce or
Symbol
AaBbCcl2 The names of Edit your .10gin file.
3 . .
commands, files, Use 1s -atolist all
and directories; files.systems vou have
on-screen computer mail.
output
AaBbCc Command-line To delete afile, type
123 placeholder: rm filename.
replace with a real
name or value
AaBbCc New words or terms, These are called
123 or words to be class options.
emphasized You must be root to
do this.

Table 1: Typographic Conventions
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2 Basic Skills

This chapter provides an introduction to the SINIX/windows Desktop.
For information about logging in to the desktop, refer to chapter "Starting a Desktop
Session".

2.1 Mouse Skills
» To Click

Figure 1: To Click

Press and release mouse button 1 without moving the mouse.
By default, mouse button 1 is the left button.
Tasks that you perform by clicking include:
Selecting a window or icon, making it active or selected.
Choosing a button in a dialog box or a control in the Front Panel.
Choosing a hyperlink within a help window.
» To Double-Click
Press and release mouse button 1 twice in rapid succession, without moving the mouse.
Here are some tasks you perform by double-clicking:
Starting the default action for a File Manager or workspace icon.
Restoring a window icon (displaying the whole window again).
Closing a window to remove it from the workspace—double-click the Window menu
button in the upper left corner of the window frame.
» To Drag

Figure 2: To drag

To move a window or drop an icon, use the press-drag-release motion.
Point to the window's title bar or anywhere on the icon, press and hold mouse button 1,
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drag the mouse, then release the button.
Tasks you perform by dragging and dropping include:
Moving windows and icons on your screen.
Moving or copying files and folders within File Manager.
Dragging a slider within a scroll bar to scroll the contents of a window.
Printing a file by dropping its icon on the Printer control in the Front Panel.
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2.2 Basic Keyboard Skills

You can perform desktop tasks using your keyboard instead of your mouse. When you use
your keyboard for desktop navigation, note the following:
The Alt key is the same as the Extend char key on some keyboards.
Return is the same as Enter on some keyboards.
Pressing Esc halts most interactive operations.
In Style Manager, the Window Behavior setting must be Click In Window To Make Active
(this is the default value).
For more information on the Window Behavior setting, refer to chapter "Customizing the
Desktop Environment".
Keyboard focus uses the highlight to show you which element of a window, menu, or control
will respond to your input. To activate a selected menu item or control (such as a button),
press the Spacebar.
Here's a summary of several common keyboard operations:
- To move the highlight to the next window: Press Alt+Tab.
To move the keyboard highlight within a window: Press Tab and the arrow keys (up,
down, left, and right).
To close a window and remove it from the workspace: Press Alt+F4.
To minimize a window (turn it into an icon): Press Alt+Spacebar, then N to choose
Minimize from the Window menu.
To move a window: Press Alt+Spacebar, then M to choose Move from the Window
menu. Press the arrow keys to move the window up, down, left, or right, then press
Return.
Hold down Control while you press an arrow key to move the window faster.
For more information about using your keyboard for desktop navigation, refer to chapter
"Keyboard Shortcuts for the Desktop".

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 7



SINIX/windows User Environment V3.0 User's Guide  April 1996

2.3 Overview of the Desktop

To help you organize and manage your work, the desktop provides windows, workspaces,
controls, menus, and the Front Panel.

Windows contain software appllcatlons and are framed with controls so you can move

them, size them, or place them in additional workspaces.

Workspaces are the screen areas where you place the windows needed for your work,

arrange them, and put them away when you're done.

Controls enable you to manipulate objects, select choices, or type information.

Menus provide access to commands you use to manage windows and operate

applications.

The Front Panel is a collection of frequently used controls, available in every workspace.
Some of the windows, icons and objects you'll encounter as you use the desktop are:

Window icons

The Front Panel

Style Manager

File Manager

Application Manager

Workspace objects

Window Icons

When you minimize a window, it becomes an
icon on the workspace. Shown here are the
window icons for File Manager and Style
Manager.

To minimize a window, click the minimize button
near the upper right corner of the window frame.

Minimize button

To restore the window, double-click mouse button 1 on the icon. You can also restore the
window by clicking its icon to display the Window menu and then clicking on the menu's
Restore item. See section "Manipulating Windows" for more information.

Front Panel

The Front Panel is a special window at the bottom of the display. It provides controls,
indicators, and subpanels you use in your everyday work. The Front Panel also provides the
workspace switch for selecting a workspace.

Many controls in the Front Panel, such as the File Manager control, start applications when
you click them. Some controls, like the Printer control, are also drop zones. You can drag a
file icon from File Manager and drop it on the Printer control to be printed.

The clock is an example of an indicator.

Arrow buttons over Front Panel controls identify subpanels—click an arrow button to open a
subpanel.
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Figure 3: Front Panel controls
For more information, see chapter "Using the Front Panel".

Style Manager
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Figure 4: Style Manager

Use Style Manager to easily customize many elements of the desktop including:

Colors

Workspace backdrops

Font size

Keyboard, mouse, and window behavior

, To start Style Manager, click its Front Panel
=lleg=2  control.

LT

For more information about Style Manager, see chapter "Customizing the Desktop
Environment".

File Manager
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File Hanager - chuck

File Selected VYiew

Figure 5: File Manager

File Manager displays the files, folders, and applications on your system as icons. Working
with File Manager icons saves you from having to learn complex commands.

e To open a File Manager view of your home
folder, click the File Manager control in the
Front Panel.

For more information, see chapter "Managing Files with File Manager".

Application Manager
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Figure 6: Application Manager

Application Manager provides access to applications you use in your everyday work through
action icons. You use action icons to start applications. Application Manager stores action
icons in special folders called application groups.

You can place the action icons you use frequently on the workspace backdrop.

For more information, see chapter "Running Applications from the Desktop".

To open Application Manager, click its Front
Panel control.

Workspace Objects

You can place the files, folders, and
actions you use frequently on the
workspace backdrop as icons.

To place an object on the workspace,
drag its icon from a File Manager or
Application Manager window and drop it
directly on the workspace backdrop.

A workspace object is a reference to the
actual object, not a copy. The actual
object remains unchanged within File
Manager or Application Manager.
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2.4 Working with Windows

This section describes how to open, close, and manipulate windows in a workspace. This
can be accomplished in two ways. The first is the window frame controls which are found in
every open window. The second is the Graphical Workspace Manager (GWM™) which can be
found underneath the lock control in the front panel.

241 Window Frame Controls

A WlndOW s frame provides controls with which you can:
Focus attention on a window, making it active for input from your mouse or keyboard.
When you select a window and it becomes active, its frame changes color.
Move a window.
Minimize a window into an icon.
Size a window.
Close a window, removing it from the desktop.
Display a window in other workspaces.
Refer to chapter "Customizing the Desktop Environment" for information about settings that
make windows active.

Window ,
menu hutton Title bar kAinimize button
= dtterm S| asdimize button

Fesize barder

fﬂesize corner

Figure 7: Window frame controls

Click the Window menu button to display the Window menu.
To close a window and remove it from the desktop, double-click the Window menu button or
display the Window menu and click on Close.
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Click the minimize button to turn the window into a window icon. To restore a window from
its icon, double-click the icon.

Click the maximize button to display the window in its largest allowable size. Return the
window to its former size by clicking the maximize button again.

The title bar shows the name of the application that owns the window. Select a window by
clicking its title bar. You can move a window by dragging its title bar.

Drag a window's resize corner or border to resize the window.

For information on keyboard navigation and windows, see section "Opening and Closing
Windows ".
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2.5

Graphical Workspace Manager (GWM™)
Tip:

The Graphical Window Manager (GWM) is an enhancement. For more information on
the GWM, please see the CDE enhancements documentation.

The GWM allows the user to look at workspace contents and navigate through multiple
desktops with the press of a button. Applications and their icons can be moved between
workspaces. Full application names can be displayed in the text box by simply placing the
pointer over the application icon. Applications can be put on multiple workspaces.
Following figure displays the Graphical Workspace Manager window.

Waorkspace 1 —Waorkspace 2

i rlin
T e T wArnA

— Application in #2

Workspace 3 — \Waorkspace 4

Figure 8: Graphical Workspace Manager Switch

The GWM is started by pressing the GWM control in the front panel. The GWM control is
shown in figure below

Figure 9: Front Panel Graphical Workspace Manager Switch

The Workspace menu can also invoke the GME. Bring up the Workspace menu by pressing
mouse button #3. Now select the "Show GWM" option from the menu. The Workspace
menu is shown below in figure.
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Horkspace Henu

Show GHH |

Application List
Shuffle Up
Shuffle Down

Refresh

Hininize/Restore Front Panel

Restart Horkspace Hanager...

Log out...

Figure 10: Workspace Menu

The following functionality is provided to allow you to manipulate workspaces and
application windows through the GWM.
» Changing Workspaces
Navigation of the workspaces is also possible through GWM.
1. Place the cursor in the desired workspace in the GWM.
2. Select mouse button two.
If the cursor is over a window in the new workspace, then that window will be raised to
the top of the stacking order and keyboard focus will be set to it.
» Moving Application Windows
1. Place the cursor over the desired application window in the GWM.
2. Press mouse button one.
3. Drag the application window to the desired workspace
4. Release mouse button one.
If this action is performed with Shift button depressed, then the application will occupy
the new workspace.

© Siemens Nixdorf Informationssysteme AG  Ident.: 024311-J-Z2145-1-7600 Page 15



SINIX/windows User Environment V3.0 User's Guide  April 1996

2.6 Manipulating Windows
» To Open an Application Window
Mouse
Click the application's control in the Front Panel.
Or:
From within Application Manager, double-click the application's icon.
From within File Manager, choose an action for a selected icon from the Selected
menu.
You can also select an icon in a File Manager or Application Manager window by clicking
it and then choose an action for the selected icon from the Selected menu.
Keyboard
From the Front Panel:
1. Press Alt+Tab to move the keyboard focus to the Front Panel.
2. Press the arrow keys to move the highlight within the Front Panel and select a control.
3. Press Spacebar or Return to choose the control and open the application's window.
From Application Manager:
1. Open the Application Manager window by choosing its Front Panel control as
described above.
2. Press the arrow keys to move the highlight to an application group icon within the
Application Manager window.
3. Press Return twice to open the application group.
4. Press the arrow keys to move the highlight to an application or action icon, then press
Return twice to start the application.
» To Close an Application Window
Closing an application window removes it from all workspaces. Closing an application is
the same as quitting an application on other systems.

Warning:

Before closing an application window, save your work. In most applications you can
do this by choosing Save from the File menu.

Mouse
Choose Close from the application's File menu.
Or, double-click the Window menu button (in the upper left corner of the application's
window). See figure "Window frame controls".

Keyboard

1. Press Alt+Tab to move the highlight to the window you want to close.

2. Press Alt+F4.

» To Turn a Window into an Icon

To save screen space, you can minimize windows into window icons. This keeps the

windows easily available and programs running in them continue to run.

Mouse

4:@1 Click the window's minimize button

Keyboard
1. Press Alt+Spacebar to display the Window menu.
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»

»

»

2. Choose Minimize:
- Press Down Arrow until you select Minimize, then press Return.
- Or, press N, the menu's mnemonic for Minimize.
To Restore a Window from an Icon
Mouse
Double-click the icon.
Keyboard
1. With keyboard focus on the icon, press Alt+Spacebar to display the Window menu.
2. Press Down Arrow to select Restore, then press Return.
To Move a Window or Window Icon
Mouse
1. Point to the window's title bar or icon.
2. Drag the window or icon to its new location.
Keyboard
1. Press Alt+Spacebar to display the Window menu.
2. Press M, the menu's mnemonic for Move.
3. Press the arrow keys to relocate the window or icon.
Hold down Control while you press an arrow key to speed up the movement of the
window or icon.
4. When you've moved the window or icon to where you want it, press Return.
To cancel the move operation, press Esc.
To Resize a Window
Mouse
1. Place the pointer on a window's border or corner.
The pointer changes to a resize arrow.
2. Drag the border or corner. An outline appears to show you the window's new size.
3. Release the mouse button when the outline shows the window's desired size.

=tretch or
shrink a
window by
dragging its
border or
Corner

Figure 11: To resize a window

Keyboard
1. Press Alt+Spacebar to display the Window menu.
2. Press S, the menu's mnemonic for Size.
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3. Press the arrow keys to stretch or shrink the window.
Hold down Control while you press an arrow key to size the window faster.

4. When the outline shows the size you want, press Return.

To cancel the resize operation, press Esc.

» To Bring a Window or Icon Forward

Mouse
To bring a window or icon to the foreground of the workspace, click a visible part of
the window's frame or anywhere on the icon.
To bring a concealed window or icon to the foreground, choose Shuffle Up from the
Workspace menu.

Keyboard

- To bring the bottom window or icon in a workspace forward, press Alt+Up Arrow.
To place the top window in the background, press Alt+Down Arrow.
To cycle through and select the windows and icons in a workspace, press Alt+Tab or
Alt+Esc.
To cycle through and select the windows and icons in reverse order, press
Shift+Alt+Tab or Shift+Alt+Esc.

» To Copy and Paste Text into Windows

Copying and pasting eliminates the need to retype text.

You can copy from and paste text into:
Text fields
Terminal emulator windows
Text Editor windows
Mailer Compose windows

You can also copy text from a Mailer message view and a Help Viewer window and

paste it into Text Editor, terminal emulator, and Mailer Compose windows.

Selecting the Text To Be Copied

1. Move the pointer to the start of the text to be pasted.

2. Drag to the end of the text to be pasted, then release the mouse button, leaving the
text highlighted.

Pasting Text

1. Place the text insertion cursor in the target location.

2. Click mouse button 2 to paste the text.
To deselect text, click in an empty area of the window that has the text selected, or
press Esc.

For related information, refer to:

- chapter "Getting Help".
chapter "Using Text Editor".
chapter "Using Terminal".
chapter "Keyboard Shortcuts for the Desktop".
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2.7 Using Workspaces

Workspaces are like separate screens of windows. To help organize your desktop, you can
place specific applications in a particular workspace and name that workspace accordingly.
For example, a workspace you've named Reports could contain the tools you use to
prepare reports, such as a spreadsheet, desktop publisher, and graphics applications. You
might set up other workspaces according to your projects.
This section describes how to display workspaces, place windows in specific workspaces,
and rename workspaces.
For information about using your keyboard for desktop navigation, refer to chapter
"Keyboard Shortcuts for the Desktop".
» To Display Another Workspace

Mouse

Click the workspace's button in the workspace switch of the Front Panel.

JpoeTTTeTy

| | I = |
fg' Ung Tweu

9E @R o=

(i

2. Press the arrow keys to move the highlight to the button for the workspace you want
to display.

3. Press Return.

Using the Graphical Workspace Manager (GWM)

1. To display the GWM, click the GWM icon on the Front Panel.

2. Click with the middle mouse button in the Workspace you want to display.

» To Place a Window in Other Workspaces

Mouse

1. Click the Window menu button.
The Window menu appears.

2. Choose Occupy Workspace from the Window menu.

3. In the Workspaces list of the Occupy Workspace dialog box, select the workspaces in
which you want the window to appear.
- To select more than one contiguous workspace name in the list, hold down Shift

while you click.
- To select discontiguous workspace names in the list, hold down Control while you
click.

- Click on a selected workspace to deselect it.
- To place the window in every workspace, click the All Workspaces button.

4. Click OK.

Keyboard

1. To display the Window menu, press Alt+Spacebar.

2. Press the Down Arrow key to select Occupy Workspace, then press Return.
The Occupy Workspace dialog box appears.

3. Press Tab until the keyboard focus, as shown by the highlight, is in the Workspaces
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list.

4. Select the workspaces in which you want the window to appeatr:
- Press Down Arrow or Up Arrow to move through the list.
- To select more than one workspace, press Shift+Down Arrow or Shift+Up Arrow.

5. Press Return.

Using the Graphical Workspace Manager (GWM)

1. To display the GWM, click the GWM icon on the Front Panel.

2. Select the window with the mouse button 1 and drag it in the Workspace you want the
window to be in.

» To Rename a Workspace

Mouse

1. Click the Front Panel button for the workspace whose name you want to change.
That workspace is displayed.

2. Click the workspace's Front Panel button again.
The button becomes a text field.

3. Edit the workspace's name in the text field.

4. Once you've renamed the workspace, press Return.

Keyboard

1. Press Alt+Tab until the keyboard focus, as shown by the highlight, is on the Front
Panel.

2. Press the arrow keys to move the highlight to the button for the workspace you want
to rename.

3. Press Shift+F10 to display the workspace button's pop-up menu.

4. Press the Down Arrow key to select the Rename item, then press Return.
The button becomes a text field.

5. Edit the workspace's name in the text field.

6. Once you've renamed the workspace, press Return.
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2.8

Using Controls in Application Windows

Windows and dialog boxes contain controls that help you work with applications. You use
controls to manipulate objects, select choices, or type information.

This section describes various types of controls you'll come across while using the desktop.
Here's a list of the most common controls:

»

»

Buttons initiate commands, start actions, or specify options and settings. Types of buttons
include push buttons and radio buttons.

Check boxes specify options and settings.

Text fields provide areas where you can type information.

Lists display a scrollable list of choices from which you can select.

Sliders provide incremental selection from a range of values.

Scroll bars enable you to scroll through a window's contents.

To Choose a Push Button

Choosing a push button immediately performs the associated command or action. For
example, choosing an OK button applies any changes made to a dialog box then closes
it.

As a shortcut, many dialog boxes automatically give focus to the OK button so that you
can quickly specify settings and then press Return to choose OK.

The QK, Cancel, and

| oK | Cancel|  Help | Help buttons are a tab

group

Figure 13: To choose a push button

Mouse

Click the button.

Keyboard

1. Press Tab and the arrow keys until the button has the keyboard focus, as shown by
the highlight.

2. Press Return.

To Select a Check Box or Radio Button

You select a check box to specify an option or setting. You can select more than one

check box in a group.

You also use a radio button to specify an option or setting, but only one radio button in a

group can be selected at a time.
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" Selected radio button

JUnselected radio button

W Selected check bowx

| Unselected check bowx

Figure 14: To select a check box or radio button

Mouse
Click the check box or radio button you want to select.
Keyboard
1. Press Tab and the arrow keys until the check box or radio button has the keyboard
focus, as shown by the highlight.
2. Press the Spacebar.
» To Scroll the Contents of a Window
Windows often contain more information than you can see at one time. Use a window's
scroll bar to bring the window's contents into view.
Mouse

Click to mowve up one line

Click to mowve up one screen

Crag the slider to move to a region of the window

Click to move down one screen

Click to move down one line
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»

Figure 15: To scroll the contents of a window

Keyboard

1. Press Tab to move to the window area you want to scroll.

2. Press the arrow keys, or Prev and Next, or Page Up and Page Down.
Hold down Control while you press an arrow key to scroll faster.

Tip:
The scrollbar on a dtterm cannot be controlled with the keyboard.

To use a slider:
1. Press Tab or an arrow key to move the highlight to the slider.
2. Press Up Arrow or Down Arrow to move the slider.
Hold down Control while you press an arrow key to move the slider faster.
To Select a List Item
A selected list item becomes highlighted. The highlighted item is acted upon when you
click a button, such as OK.
Mouse
1. Click the list item.
In a multiple-selection list, hold down Shift while you click the items.
To deselect an item, click it again.
2. Click a button, such as OK.
In some lists, double-clicking an item selects the item and chooses the default command.

rar — Jackdrop

- —

Rakedszni | . .
. |RicePapar Single-selection list

2o SkyDark

j__;_ Skylicht fry wwl-:f:pace

© 1 |sprinkles He p Viewear

r one R Multiple-selection list
— a2 _Iops A

5L wocly ‘ Th-aa

: [our

Clese | Help | I A1l Werks paces

QK | Cancel Help |

Figure 16: Lists

Keyboard
1. Press Tab to move to the list.
2. Select the list item:
- In a single-selection list, use the arrow keys to reach your choice.
- In a multiple-selection list, use the arrow keys to reach your first selection, then
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press Shift+Up Arrow or Shift+Down Arrow.
To deselect an item, press the Spacebar.
3. Press Tab to move to a button, such as OK or Apply, then press Return.
» To Enter Text into an Empty Field

Text
insertion Enter fila name:
cursor i)

‘ Ok | Llpdate| Cance | Help

Figure 17: To enter text

A text field accepts information you type.
Mouse
1. Click the field to display the text insertion cursor.
2. Type the text.
In many dialog boxes, pressing Return completes the text entry and activates the default
button, such as OK or Apply.
Keyboard
1. Press Tab, Shift+Tab, or the arrow keys until you reach the text field.
A blinking cursor indicates that the text field has the keyboard focus.
2. Type the text, then press Control+Tab to move keyboard focus out of the text field.
» To Edit Text in a Field
Mouse
1. Select the text in the field to edit:

Characters
Drag from the first character to the last character.
Word
Double-click the word.
Line
Triple-click the line.
Multiline
Quadruple-click the field.
To deselect text, click an empty area in the window.
2. Type the replacement text.
Keyboard
1. Press Tab, Shift+Tab, or the arrow keys until you reach the field.
2. Use the editing keys to edit the field's contents, then type the replacement text.

Editing key Function
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Arrow key Move the text insertion cursor.

Backspace Delete the character to the left
of the cursor.

Delete or Delete Delete the character to the right

char of the cursor.

Control+Delete Delete from the cursor to the

or end of the line.

Control+Delete

char

Table 9: Editing Keys
3. Press Control+Tab to move keyboard focus out of the text field.
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2.9 Using Menus

Menus provide access to commands you use to manage windows and operate software
applications.

Choosing a menu item performs an associated action on the currently selected object. For
example, when you select a window and choose Minimize from its Window menu, the
window becomes an icon.

Menu items that appear dimmed are available only under certain conditions. For example,
the Window menu's Restore item is available only when the window is an icon.

Menus you'll use on the desktop include:
Menus that you "pull down" from an application's menu bar by clicking the menu's name
or typing Alt and its mnemonic. A mnemonic is an underlined character in a menu or item

name.

—

nemaonic for the
File menu is Alt-F File Edit Fermat

Accelerator

L key for Print

JIpEe M.,
Inelude..,
Save
Save As.,
Print... Ctrl+F

A 11+ F<

Close

Figure 18: File menu
An application's File menu is shown here.
The sequence of keys listed to the right of some items is called an accelerator key. Typing

mnemonics and shortcut keys gives you quick keyboard access to menu items.
Menus that "pop up" when you click mouse button 3 (or press Shift+F10) in an

application window or on a workspace object.
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Workspace Object

Remaove From Workspace
Cpen Parent Folder
Renarne

Cpen
Print

Figure 19: Workspace Object menu

2.9.1 Window Menu

Use Window menu items to control windows and window icons.
This menu is displayed when you:
Click the Window menu button in the upper left corner of a window.
Click on a window icon.
Press Alt+Spacebar with the keyboard focus on a window or window icon.

Window ]

menu [

hutton fmotors SHR S
Move Alt+F7
Size Alt+FS
Minimize Alt+F9
Maxirmize Alt+F10
Lower Alt+F3

Occupy Waorkspace..,
Cccupy All Works paces

s
N
x

A

-
-
r

s
LEace b

Cloce Alt+Fd

Figure 20: Window menu button

Restore
Turns an icon back into a window.

Move
Changes the window's location.
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Size

Changes the size of the window (inactive for icons).
Minimize

Turns the window into an icon.
Maximize

Enlarges the window to its greatest allowable size.
Lower

Moves the window to the background.
Occupy Workspace

Use to select the workspaces in which you want the window to appear.
Occupy All Workspaces

Displays the window in all workspaces.
Unoccupy Workspace

Removes object from workspace.
Close

Closes the window, removing it from the workspace.

29.2 Workspace Menu

The Workspace menu is a pop-up menu that contains items for managing the workspace.
To display the Workspace menu, click mouse button 3 on the workspace backdrop.

Workspace Menu

Show GWM
Application List
Shuffle Up
Shuffle Down

Hefresh

Minimize/Restore Front Panel

Restart Workspace Manager...

Log out...

Figure 21: Workspace Menu

Show GWM

Brings up the Graphical Workspace Manager.
Application List

Brings up a window which lists all applications currently running.
Shuffle Up

Brings the bottom window (in a stack of windows) forward.
Shuffle Down
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Puts the top window (in a stack of windows) in the background.
Refresh
Repaints the display.
Minimize/Restore Front Panel
Turns the Front Panel into an icon or restores the Front Panel from its icon.
Restart Workspace Manager
Stops then restarts the Workspace Manager (typically used after you have
customized configuration files).
Log out
Begins the logout process (equivalent to the Front Panel Exit control).

Tip:
You cannot access this menu through your keyboard.

» To Choose a Window Menu Item
Mouse
Press mouse button 1 over the Window menu button or icon, drag to the item, then
release the mouse button.
Or:
1. Click the Window menu button to display the menu.
If the window is an icon, click the icon.
2. Click a menu item.
To close the menu without choosing an item, click anywhere other than the menu.
Keyboard
1. Press Alt+Tab until you've placed the keyboard focus, as shown by the highlight, on
the window or window icon.
2. Press Alt+Spacebar to display the Window menu.
3. Press the key for the item's mnemonic (the underlined character in the item name).
To close the menu without choosing an item, press Esc.
» To Choose a Workspace Menu Item
1. Move the pointer over the workspace backdrop.
2. Press mouse button 3, drag to the item, then release the mouse button.
To close the menu without choosing an item, move the pointer away from the menu and
click.

Tip:
You cannot choose a Workspace menu item through your keyboard.

» To Choose a Menu Item with the Mouse
1. Display the menu:
- Pull-down (menu bar) menu: Using mouse button 1, click the menu name.
- Pop-up menu: Click mouse button 3 inside the application.
- Object's pop-up menu: Click the object with mouse button 3.
2. Click the item.
You can also choose a menu item by pressing the mouse button, dragging to the item,
then releasing the mouse button.
To close a menu without choosing an item, move the pointer away from the menu and
click.
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» To Choose a Menu Item with the Keyboard

Pull-down Menus

1. Press Alt+Tab until you've placed the keyboard focus, as shown by the highlight, on
the application window.

2. Display the menu by holding down Alt and then pressing the key for the menu's
mnemonic (the underlined character in the menu's name as shown in the menu bar).

3. Press the key for the item's mnemonic.
Or, press an arrow key to move to the item, then press Return.

Pop-up Menus

1. Press Alt+Tab until the keyboard focus is on the application window or workspace
object.

2. Press Shift+F10 to display the pop-up menu.

3. Press the key for the item's mnemonic.
Or, press Down Arrow to move to the item, then press Return.

To close a menu without choosing an item, press Esc.

For more information about using your keyboard for desktop navigation, refer to chapter

"Keyboard Shortcuts for the Desktop".

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 30



SINIX/windows User Environment V3.0 User's Guide  April 1996

2.10

Leaving the Desktop

This section describes how to log out of and exit the desktop, and how to lock your display
to prevent unauthorized use of your system when you are away from it and have not logged
out.

»

»

To Log Out
Warning:

Before logging out of the desktop, save your work in all open application windows.
Remember to check each workspace.

Click the Exit control in the Front Panel.

Figure 22: Exit control

Or, choose Log out from the Workspace menu:

1. Move the pointer over the workspace backdrop.

2. Press mouse button 3 to display the Workspace menu.
3. Drag to choose Log out, then release the mouse button.

Tip:
You cannot display the Workspace menu using your keyboard.

As you log out of the desktop, your current session is saved. When you log back in, the
desktop will appear as it did before you logged out.
Applications that do not get saved as part of the current session include:
Applications that you run in terminal emulator windows.
Non-desktop applications that do not preserve their state during logout.
You'll need to restart these applications when you log in. For more information, see
chapter "Starting a Desktop Session".
To Lock Your Display
To prevent unauthorized use of your system when you are away from it and have not
logged out:
Click the Lock control in the Front Panel.
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Figure 23: Lock contol

To unlock your display, type your password.
For information about screen lock options, refer to chapter "Customizing the Desktop
Environment".
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2.11 Getting Help

You can request help by:

Pressing F1 or the Help key.

Choosing an item from an application's Help menu.

Clicking the Help button in a dialog box.

Opening the Help Manager to browse all the available help.
For more information on using help, refer to chapter "Getting Help".
The quickest and easiest way to get help is to press the F1 key. When you press F1, the
application you are using displays the help topic most closely related to your current
activity.
Some keyboards have a dedicated Help key that may take the place of the F1 key.

2.11.1  Help Menu

Most applications have a Help menu for requesting specific kinds of help.

Help |

Cvery iew

Tasks

Table of Contents
Reference

on lterm

Using Help
About Text Editor

Figure 24: Help Menu

Overview
Displays introductory information about the application.
Tasks
Displays instructions for using the application.
Table of Contents
Displays the table of contents for the online help.
Reference
Displays summary information about application components.
On Item
Changes the pointer to a question mark—click the question mark pointer on an item
to display its description.
Using Help
Displays information about using Help.
About Text Editor
Displays version and copyright information about the application (in this case, Text
Editor).
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To learn more about using help windows, choose Using Help from an application's Help
menu. Or, you can press F1 while using a Help window.
» To Display the Help Manager
The Help Manager lists all the online help volumes installed on your system.
1. Click the Help Manager control in the Front Panel.
The Help Viewer opens, displaying the Help Manager.
2. Choose the SINIX/windows Desktop topic to display the list of help volumes for the
desktop.
3. Browse the list of titles. To open a volume, click its title.
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3.1

Starting a Desktop Session

A desktop session occurs between the time you log in and the time you log out.

The login screen, displayed by the Login Manager, is your gateway to the desktop. It
provides a place for you to type your login name and password. The Options menu on the
login screen lists your login options. In addition to running a desktop session, you can run a
failsafe session. You can also select the language for your session.

Starting and Ending a Desktop Session

A desktop session starts when you log in. Session Manager is started after Login Manager

authenticates your login and password.

Session Manager provides the ability to manage sessions—to remember the state of your

most recent session and return you there the next time you log in.

Session Manager saves and restores:

- The appearance and behavior settings - for example, fonts, colors, and mouse settings.
The window applications that were running - for example, your File Manager and Text
Editor windows. Certain types of applications can't be saved and restored by Session
Manager. For example, if you start the vi editor from a command line in a Terminal
window, Session Manager cannot restore your editing session.

» To Log In to a Desktop Session
1. Type your login name and press Return or click OK.

2. Type your password and press Return or click OK.
If Login Manager does not recognize your name or password, click Start Over and
start the log in process over again.
Once you've logged in, Session Manager starts a session:
If this is the first time you've logged in, you'll get a new session.
If you've logged in before, your previous session will be restored.
» To Log Out
Click the Exit control in the Front Panel.
Or, choose Log out from the Workspace menu.
When you log out of a regular desktop session, Session Manager saves information
about your current session so that it can be restored the next time you log in. Information
about non-desktop applications may not be saved.

» To Use a Session in a Different Language
1. Choose Language from the Options menu on the login screen.

2. Choose the language group that includes the language you need.

3. Select a language.

4. Login.

The default language for your system is set by your system administrator. The Options
menu enables you to access other languages. Choosing a language in the Options menu
sets the rane environment variable for your session. The default language is restored at
the end of the session.
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3.2 Starting a Failsafe Session

A failsafe session is a session that starts a single Terminal window (and optionally
Workspace Manager). It is useful when you need access to a single Terminal window to
execute several commands before logging in to a desktop session.
» To Log In to a Failsafe Session

1. Choose Session from the Options menu.

2. Choose Failsafe Session from the Session submenu.

3. Log in.
» To Log Out of a Failsafe Session

Type the exit command in a Terminal window.
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3.3 Starting a Command-Line Session

Command Line Login mode enables you to temporarily leave the desktop to work in your
operating system environment. Command Line Login mode is not a desktop session. When
your system is in Command Line Login mode, the desktop is suspended. You log in using
your operating system mechanism rather than Login Manager. There are no windows
because the X server is not running.

» To Log In to and Out of a Command-Line Session

Tip:

Certain types of configurations (for example, X terminals) do not provide a Command
Line Login mode option.

To enter Command Line Login mode:
1. Choose Command Line Login from the Options menu.
The login screen disappears and is replaced by a console prompt.
2. Supply your login and password as prompted.
To leave Command Line Login mode:
Type exit at a command-line prompt.
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3.4

Using a Home Session

Ordinarily, the desktop saves session information when you log out and uses that
information to start your next session. If you start or stop applications during your session,
or use Style Manager to change the appearance and behavior of your system, changes you
make are reflected in your next session. This type of session is called a current session.
The desktop also provides a home session. A home session is a session that you explicitly
save. It's like taking a snapshot of your current session at some point in time. Once you've
saved a home session, you can specify that logging in always restores that session instead
of the current session.
» To Save a Home Session
1. Click the Style Manager control in the Front Panel.
2. Click the Startup control in Style Manager.
The Startup dialog box is displayed.
3. Click Set Home Session in the Startup dialog box.
4. Click OK in the confirmation dialog box that appears.
This saves the current state of your session.
» To Automatically Start the Home Session at Login
1. Click the Style Manager control in the Front Panel.
2. Click the Startup control in Style Manager.
The Startup dialog box is displayed.
3. Select Return to Home session.
4. Click OK.
When you choose Return to Home session, Session Manager will not save your session
at logout.
» To Choose between the Current and Home Session for Each Session
1. Click the Style Manager button in the Front Panel.
2. Click the Startup control in Style Manager.
The Startup dialog box is displayed.
3. Select Ask Me at Logouit.
4. Click OK.
You decide what will be your next session—current or home—at logout time. If you
choose to return to the home session, the current session information is not saved. (You
cannot change your mind the next time you log in.)
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4.1

41.1

41.2

Getting Help

Online help is available for each of the standard applications in the SINIX/windows Desktop.
Whether you are using File Manager, Calendar, or Mailer for example, you request and
display help topics in the same way. You can also browse help information on your system
using the desktop Help Manager.

Other applications installed on your desktop may take advantage of using

the desktop's Help System or provide help in other ways.

Requesting Help

Here are the ways you can request Help:
Press F1 - also known as the "help key" - to get context-sensitive help.
Choose a command from an application's Help menu.
Open Help Manager from the Front Panel to browse help on your system.
Open the Help subpanel to choose help about the desktop or to choose On Item Help.

Press F1 - The Help Key

When you have a question, the quickest and easiest way to get help is to press F1. When
you press F1, the application you are using displays a help topic most closely related to the
component - a window or button for example - that is highlighted. Because the application
determines which help topic is most appropriate, this type of help is called context-sensitive.
The F1 key is a quick way to get help on an application menu or dialog box. For example, to
request help about the File Manager File menu, display the File menu and press F1. File
Manager displays a description of each item in the menu. Or, if a dialog box is open,
pressing F1 will display an explanation of the dialog box. The F1 key is a shortcut for
clicking the dialog box's Help button.

Tip:

Some computers have a dedicated "Help" key on the keyboard. If yours does, it may
take the place of the F1 key.

Using an Application's Help Menu

Most applications have a Help menu that contains commands for requesting different types
of help such as an introduction, application tasks, or reference information.
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Figure 25: SINIX/windows Desktop application Help menu
A typical SINIX/windows Desktop Help menu includes these commands:

Overview
Displays the home topic for the application. The home topic is the first topic of the
application's help topic hierarchy.
Table of Contents
Displays the table of contents for the help volume for the current application.
Tasks
Displays task instructions for most operations performed with the application.
Reference
Displays reference summaries for various components, such as windows and dialog
boxes, menus, and application resources.
On Item
Enables you to click an item in any window of an application and view a description of
the item.
Using Help
Provides help on using the help windows.
About Application
Displays the version and copyright information for the application.
Applications can include additional choices. Also, non-SINIX/windows Desktop applications
may have different commands in their Help menus.

On Item Application Help
On Item help is interactive. It enables you to move the pointer to a specific item (such as a
menu, button or dialog box) and click the item to display its corresponding help.
» To Select On Item Help
1. Choose On Item from the Help menu.
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413

The pointer changes to a ? (question mark).
2. Move the pointer to an item in the application and click mouse button 1.
A description of the item is displayed.

Using Help Manager

Help Manager is a special help volume that lists all the online help registered on your
system. Clicking the Help Manager control in the Front Panel opens the Help Manager help
volume.

Figure 26: Help Manager control

Click any of the underlined titles to view the corresponding help information. For additional
instructions about using Help Manager see section "Browsing Help on Your System "

For convenience, you can also find help about the desktop and the Front Panel in the Help
subpanel. It also provides On Item help for the Front Panel and its subpanels.

? | Help Yiewer

= lesktop Introduction

F:rlFrunt Fanel Help
=7

7
&

In; Iten Help

Figure 27: Help subpanel
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4.2 Using Help Windows

The Help System is built into each of the SINIX/windows Desktop applications (and possibly
other applications installed on your system). When you ask for help while using an
application, the application displays a help window.

Applications can use two types of help windows to display help topics: a general help window
and a quick help window, shown in figure below.
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Figure 28: Types of help windows

General help windows have a topic tree and a topic display area. The topic tree is a list of help
topics that you can browse to find help on a subject. When you choose a topic, it is
displayed in the lower portion of the help window called the topic display area.

Quick help windows are streamlined help windows. A quick help window has just a topic
display area and one or more buttons.
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4.3 Selecting Help Topics

There are two ways to select a help topic. You can choose a topic from the topic tree. Or,
within a help topic, you can select a hyperlink. A hyperlink is an active word or phrase that
"jumps" to another related help topic. Any underlined text in a help window is a hyperlink.
Graphic images can also be used as hyperlinks. For more information about hyperlinks, see
section "Using Hyperlinks ".

43.1 Using the Topic Tree

The topic tree is an outline of a help volume's major topics. Subtopics are indented under
main topics. The current topic, whose contents are displayed in the topic display area, is
marked with an arrow. You can scroll the topic display area to see all your choices or resize
the entire help window.

You can also change the size of the topic pane. To do so, drag the sash control shown in
figure below. Then release the mouse button to set the new size.

File Edit 5Search Hawvigate Help

Yolune: Style Manager

atyle Manager Help — [Backtrack

Table of Contents .
Hiztory,..
atyle banager Tasks
To Select a Palette Index...

Ta Modify a Palette

To Select a Palette
1. Click the Style Manager Colar contral.

2. Select a palette from the Palettes list.
3. Click OF.

Desktop colars come from predefined color palettes. The Color
dialog box lists the palettes that came with your system plus any
palettes you have added.

For a description of the dialog box controls, see Style Manager
Color Dialog Box.
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43.2

43.2.1

43.2.2

Figure 29: Resizing the topic tree

» To Select A Topic
1. Move the pointer into the topic tree.
2. Click mouse button 1 on the topic you want to display.

Using Hyperlinks

Any underlined text in a help window is a hyperlink. It is easy to "jump” to related help topics
using hyperlinks—just click the underlined text.

What Hyperlinks Look Like

A solid underline identifies a standard hyperlink that displays the new topic in the current
help window. For example, the last paragraph in figure "Resizing the topic tree" shows a
hyperlink of this type.

A dashed underline indicates a definition link, which displays a quick help window.

A graphic—an icon, for example—can also be a hyperlink. A grey open-cornered border
identifies a graphic hyperlink. Figure below shows the different hyperlink formats that can be
used in help topics.

““““““““

|
]
1
W, T

Desktop Skills Wi - Wraphicalinterface
Standard Links Definition Links

Figure 30: Hyperlink formats

Links That Display a New Window

Most hyperlinks display the related topic in the same window. However, if you choose a
hyperlink that jumps to a help topic for another application, a new window is displayed.
Links that jump from one application's online help into another's are called cross-volume or
cross-application hyperlinks.
» To Select A Hyperlink

1. Move the pointer to the underlined text or graphic image.

2. Click mouse button 1.
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4.4

44.1

Moving between Help Topics

To move between help topics, use these commands on the Navigate menu:

Backtrack
Returns to the previous topic. Backtrack enables you to return to each topic you have
visited.

History
Displays a History dialog box that lists help volumes and topics you have visited.
Select a help topic to re-display it.

Home Topic
Returns to the home topic, or beginning of the help volume.

For convenience, Backtrack and History are also provided as push buttons.

Help Pop-up Menu
In a general help window, you can also use the Help pop-up menu as a shortcut. The
pop-up menu includes both Backtrack and Home Topic, which are frequently used
commands.
Quick help windows do not have a pop-up menu.
» To Display the Help Pop-up Menu

1. Point to the topic display area and press mouse button 3.

2. Choose Backtrack or Home Topic.

=
To Delete a Palette =
1. Click the Style Manager Colar contral.
2. Select the palette from the Palettes list.
3. Choose Delete. Help
4. Click Ok in the Delete Falette dialot Backtrack —
deletion. Vst Teole

Figure 31: Help pop-up menu

Knowing Where You Are

Each application that provides online help has a help volume. A volume consists of a group
of help topics that describe the application and explain how to use its features. For instance,
an application could organize its help using these main topics: Concepts, Tasks and
Reference.
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44.1.1

Home topic

Concepts Tasks Reference
I I I
topic topic  topic
topic topic  topic
topic topic  topic

Figure 32: Help volume organization

The home topic is the first topic, or beginning of the help volume. Main level topics are
accessible from the home topic, or may also be listed in your application's Help menu.

Browsing between Different Help Volumes

Frequently hyperlinks take you to another topic in your application's help volume. While
browsing the Tasks topics, for example, you might select a hyperlink to a topic in the
Reference section.
A group of related applications, however, may use hyperlinks to cross-reference information
in different help volumes. For example, an application could include a hyperlink to the
desktop's introductory help volume that explains basic mouse and keyboard skills.
Because hyperlinks can quickly take you from one piece of information to another, you may
need to know where you are. A quick look at your help window can give you the information
you need.
The line located below the menu bar reports the name of the volume you are viewing.
This is helpful when you have explored several help volumes using Help Manager, the
help index, or cross-volume links.
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File Edit 5Search Hawvigate Help

Yolune: Style Manager

= Style Manager Help — [Backtrack

Table of Contents .
Hiztory,..

atyle banager Tasks
atyle Manager Concepts Index...

atyle banager Eeference

Style Manager Help

With Style Manager, you can easily customize the visual
elements and system behavior of the desktop. Choose or modify
the color palette, select a font, change the behavior of your
tnouse, or perform other tasks that tailor the desktop environment
to suit wour preferences.

* otyle Manager Tasks

* otyle Manager Concepts

* oStyle Manager Reference

Figure 33: Style manager - Help

Within the topic tree, the first item is the home topic, or the beginning of the help volume.
After exploring topics, you can easily return to the home topic by scrolling to the top of
the topic tree. Or, you can choose Home Topic from the Navigate menu or pop-up menu.
An arrow points to the title of the current topic. As you choose topics, the arrow moves to
identify your selection. Scrolling the topic tree shows you where you are located relative
to other topics.

4.4.2 Knowing Where You've Been

A general help window keeps track of the topics that you have visited. The History
command opens a dialog box that lists the help volumes and help topics you have visited.
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Help — History Browser

Help Yolurmes Yisited:

Help Topics Yisited:

To zelect a backdrop

To select a font size
To modify a palette
Stvle Manager Tasks

Figure 34: History dialog box

» To Use History To Return to a Topic
1. Click the History button.

2. Choose the title of the help volume or topic that you want to display.
3. When you're done, click Close.
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4.5 Searching for Specific Information

Like a book, a help volume has an index of important words and phrases that you can use
to find help topics on a subject. You can browse or search the index of the current volume,
selected volumes, or all help volumes available on your system.

— Help - Index Search |

Search

Current [Login kManager Help )
All Wolumes

selected TR W e s

Shioy

Commplete Indesx

Entries with: | display

Entries with "display”

= 3b Login Manager Help
appearance, locked display

+ 3 character-display consale, configuring
+ 3 configuring, character-display consale
configuring, multiple displays

+ 3 console, character-display

= 3 DISPLAY environment variahle
The DISPLAY Environment Wariahle
To Run System-"'Wide scripts at Login and Logout
Yariables built into Login Manager

Start Search iClose Help

Figure 35: Index Search dialog box

Because the help index can be quite large even for a single volume, index entries can be
expanded or contracted. A + (plus) sign indicates that the index entry relates to more than
one help topic. The number shows the count of help topics. You can click the index item to
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list the topics.

For instance, the result of an index search for the word "display” is shown in figure "Index
Search dialog box". The -36 prefix tells you that there are 36 index entries that contain the
keyword "display." Clicking any title marked by a + (plus) expands the list and the + (plus)
changes to a - (minus) sign. The last index entry shown in the figure has been expanded in
this way.

» To Search for Topics Using the Help Index

Tip:
The help index is available only in a general help window

1. To open the index, click the Index button.
The index lists all of the entries for the current help volume. You can choose All
Volumes to view an index for all available help volumes or choose Selected if you want
to select only certain volumes.

2. Select the Entries with field, type the word or phrase you are looking for, and press
Return.
Index searches are not case sensitive. Wildcards such as * (asterisk) and » (question
mark) can be used (see " "Pattern Searches" below).

3. Select the index entry you want to view.
If the entry has a + (plus sign) prefix, the list will expand to show additional choices.
Then select a help topic to view.
You may view as many topics as you want.

4. Click Close when you are done.

Pattern Searches

In a pattern search certain characters (known as "wildcards") have special meaning. You
can combine these characters in a variety of ways.

Two frequently used wildcards are asterisk (*) and question mark (?). The * matches any
string of characters (including no characters), and » matches any single character. Other
wildcards include:

. (period)
Matches any character.
| (vertical bar)
Specifies two search patterns and matches either pattern (logical OR).
() (parentheses)
Encloses a pattern expression.
To search for a character that has special meaning in a regular expression, precede the
character with a \ (backslash).

Examples

mouse.*clicking
Matches entries that contain the word "mouse" followed by any number of characters
followed by "clicking"

mouse | click

Matches entries that contain the word "mouse" or "c1ick"
(session | style).*manager
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Matches entries that contain "session Manager" Or "Style Manager"

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 51



SINIX/windows User Environment V3.0 User's Guide  April 1996

4.6 Browsing Help on Your System

You can browse all application help volumes registered on your system without having to
start each individual application—just start Help Manager from the Front Panel.
At the top level, Help Manager groups help volumes into help families. For example, the help
family SINIX/windows Desktop lists help volumes for the standard desktop applications. You
can browse and display any of the volumes listed.
» To Open Help Manager

1. Click the Help Manager control in the Front Panel (see figure "Help Manager control").

A help window displays a list of help families with online help. This is the top level of

Help Manager.
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File Edit Search Havigate

Yolune: Help - Top Level

elcone to Help Hanager :
TriTeal Enterprise Desktop (TED} .
] ] ] |H15turg...
Overview and Basic Desktop Skills
|Indeu..,

|Tup Level

Helcone to Help Hanager

Each of the titles listed below represents a product fanily that
has installed and repistered its online help. Each title {and icon}
iz a hyperlink that lists the help within the fanily.

* To display a list of the help available for a product fanily,
chooge itz title {underlined text} or icon,

* Hithin a product fanily, find the help you want to view, then
choose its title,

* If you need help while using help windows, press F1.

Icileal Fof ise Nesktop CTED)

Overview and Basic Desktop Skills # Uzing Help

# File Hanager and the Desktop # Hindow Hanager

# Front Panel = Application Hanager * Session
Hanager #* Print Jobz # Style Hanager # Hailer
# Text Editor # Calendar Hanager # Tcon Editor # Terninal
Enulator # LCalculator # LCreate Hction

0 . | Basic Deskt Skill
¢ Overview and Basic Desktop Skills for the TriTeal
Enterprise Desktop (TED}.

Figure 36: Top-level view in Help Manager

2. Scroll the window to find the product group you are interested in and click its title
(underlined).
This lists the help volumes available for that product.

3. To open a particular help volume, click its title (underlined text).

4. To return to the top level of Help Manager, click the Top Level button.

Example

To browse File Manager's online help:

1. Click the Help Manager control.
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Choose SINIX/windows Desktop.

Scroll the list of help volumes until you see File Manager Help.

Click File Manager Help.

File Manager's help is displayed. This is the same help information you would see if
you opened File Manager and chose Overview from the Help menu.

PN

File Manager Help

= [File Manager Help Backiraclk

Table of Contents

History. ..

pts Index ..

File Manager Beference

File Manager Help

Use File Manager to create, find, and use deskiop objects: files, folders, and applications. Each
object is represented by an icon in File Manager. File Manager allows you to do a number of
things with these objects. For example, you can maove, copy, open, and delete them.

Figure 37: File Manager help viewed in Help Manager

» To Duplicate a Help Window
1. Choose New Window from the Help Manager File menu.
The current help window is duplicated. You can size the new window and select
topics independently of the original window.
2. To remove the window, choose Close from the File menu.

Tip:

The New Window command is only available in the Help Manager help window (see
section "Browsing Help on Your System *").
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4.7 Displaying a Man Page

Manual reference pages, traditionally known as "man pages,” can be displayed using the
Man Page Viewer action. The action icon is located in the Desktop_Apps folder in
Application Manager.

— Application Manager - Desktop_Apps Al
File  Selected  iew Help
- E.
Mailer Man Page Yiewer
] Sre.s J
—o —==lwg A
=1
Print Manager Style Manager
| 16 teml(s) 1 Hidden |

Figure 38: Man Page action icon
» To Display a Man Page

1. Click the Application Manager control in the Front Panel.

f l i
2. Double-click the Desktop_Apps icon.
3. Double-click the Man Page Viewer icon.

A dialog box is displayed, prompting you to enter a man page name.

Figure 39: Application Manager control
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Action: Man Page Viewer

Please enter the following information:

Man Page: |I

‘ k. | Cancel

Figure 40: To enter a man page name

4. Type the name of the man page you want to see and press Return.
The man page is displayed in a quick help window.
5. Click Close to dismiss the man page.
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4.8 Printing Help Topics

Sometimes you may want to have a printed version of a help topic for a particular
application. You can print an individual help topic, a table of contents and index, or the
entire help volume. Printing options, such as paper size, number of copies, and destination
printer, can also be set in the Print dialog box.
Printed help topics are directed to your default printer unless you provide a different printer
name in the dialog box. Printed output is text only.
» To Print a Help Topic
1. Choose Print from the File menu. (In a quick help window, click the Print button.)
You can use the default values in the Print dialog box and skip to step 5 or enter new
values for your print job.

Help - Print |

Help Yolume: File Manager Help

-

Printer: | 1j3si_ng Copies: |

Paper Size: Letter 8.5 = 11 in

Topics To Print
Current Topic
Current and Subtopics
Table of Contents and Index

Entire Walume

Pririt Cancel Help

Figure 41: To print a Help Topic

Optional. Type the name of the printer that you want to use.
Optional. Type the number of copies to print.

Optional. Click the paper size button to choose a paper size.
Select the topic or topics you want to print.

akwn

Current Topic (the default)

Prints only the current topic.
Current and Subtopics

Prints the current topic and its subtopics.
Table of Contents and Index
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Prints the help volume table of contents and index.
Entire Volume
Prints the contents of the help volume including the table of contents and index.
6. Click Print.

4.8.1 Printing Configuration

The Print dialog box displays the name of your default printer. You can change the default
printer name by modifying the LepesT environment variable. You can also change the printer
for a specific application by modifying the application's application defaults file.
» To Set the Printer Resource for an Application

Edit your HomeDirectory/ . xdefaults file by adding this resource:

application_name*printer name

If you do not have an .xdefaults file, create the file in your home directory.

Example

You want to direct all printed help topics of an application named ImageScan to a printer

named 1aser2 rather than to your default printer.

Add this resource to your .xdefaults file:

ImageScan*printer: laser2
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4.9 Modifying Help Window Colors

You can change the colors of the topic tree or topic display area of a help window by setting
application resources. Choosing contrasting colors is important. This ensures that text
(foreground color) will be visible against the background color.
» To Change Help Window Colors for an Application

1. Edit your HomeDirectory/.xdefaults file by adding these resources:

application_name*DtHelpDialog*DisplayArea.foreground: color
application_name*DtHelpDialog*DisplayArea.background: color
application_name*DtHelpDialog*TocArea. foreground: color
application_name*DtHelpDialog*TocArea.background: color

application_name*DtHelpQuickDialog*DisplayArea.foreground: color
application_name*DtHelpQuickDialog*DisplayArea.background: color
Substitute the name of the application whose help windows you want to change for
application_name.
You can ask your system administrator for a list of colors that you can use or refer to
your system documentation.
2. Save and close the file.
When you restart your application, it will use the new color values for the topic tree
and topic display area in its help windows.
Example
These resource entries change the foreground and background colors of the topic tree
(TocArea) and topic display area (DisplayArea) for an application named DtCardCatalog.
DtCardCatalog*DtHelpDialog*TocArea.foreground: yellow
DtCardCatalog*DtHelpDialog*TocArea.background: blue
DtCardCatalog*DtHelpDialog*DisplayArea.foreground: yellow
DtCardCatalog*DtHelpDialog*DisplayArea.background: blue
DtCardCatalog*DtHelpQuickDialog*DisplayArea.foreground: yellow
DtCardCatalog*DtHelpQuickDialog*DisplayArea.background: blue
Quick help windows do not have a topic tree, so the Tocarea resource is omitted.
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5.1

511

5.1.2

Using the Front Panel

The Front Panel is a special desktop window that contains a set of controls for doing
common tasks. The Front Panel moves with you as you switch workspaces.

Front Panel Elements

The two main elements of the Front Panel are the Main Panel and the subpanels. The Main
Panel includes the workspace switch.

Main Panel

The Main Panel is the horizontal window at the bottom of the display.

\.

T

lh | A = | 8 [one = _,J,l Lawl ,_:_ | J
m 159 rﬁli ;\n@ [‘Q ’_ Thras Fuur Bl @ J—__[ r E;T_? E

Figure 42: Main Panel

It contains a number of controls you use often, including the workspace switch, which
contains buttons for changing to other workspaces.

Many of the controls in the Front Panel start applications when you click them—for example,
the File Manager and Style Manager controls.

Some controls are drop zones—for example, the Printer and Trash Can controls. You can
drag a file from File Manager or Application Manager to the control.

Certain controls, such as the clock and busy light, are indicators that tell you something
about the state of your system. Other controls have a dual purpose; for example, the
Calendar and Mailer controls are both indicators (showing today's date and the arrival of
new mail, respectively) and buttons for starting applications.

Subpanels

If a control in the Main Panel has an arrow button on top of it, then that control has a
subpanel.
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|| ? | Help Viewer

a esktophintrodoction

Help Manager .—..;—lFr‘unt Hanel Help
control
Click here '3 | 0n Tton Help

Figure 43: Subpanels

Subpanels always contain:
An Install Icon control. Use this control to customize the subpanel.
A labelled copy of the control in the Main Panel.

5.1.3 The Workspace Switch

The workspace switch contains the buttons you use to change from one workspace to
another. The workspace switch also contains several controls which by defualt are lock
screen, gwm, busy indicator, and the exit session control.

Workspace Switch

Workspace buttons

Crnie \[Eru e
oS e -

Workspace Controls

Figure 44: Workspace Switch
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Each workspace occupies the entire display, as though your display has several layers.
Workspaces multiply the amount of display area available for windows.
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5.2

Basic Front Panel Skills

This section covers basic skills for using Front Panel controls and subpanels.

»

»

»

To Activate a Front Panel Control

Click or double-click the control.

Some controls do not have a click action—for example, the Clock control and the busy
light.

To Open a Subpanel

Controls that have subpanels have an arrow button on top of the control.

Click the arrow button above the control.

Click here
— |l - | Rl s
ST EaER
A=llez2 —
== i == IT

Figure 45: To open a subpanel

To Close a Subpanel
The subpanel closes automatically when you choose a control unless you have moved
the subpanel from its original location.

Click the arrow control for the subpanel.

Or, double-click the window button in the upper left corner of the subpanel.
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Double-click
hEI‘E ? | Help Yiewer

= lesktop Introduction
or

L liFr‘unt Fanel Help

Click here
(7] Un Iten Help

£

Figure 46: To close a subpanel

5.2.1 Front Panel Pop-Up Menus

Each control in the Front Panel has a pop-up menu. The menu is different for each control.
» To Display a Front Panel Pop-Up Menu

1. Point to the control.

2. Press and hold down mouse button 3.

5.2.1.1 Contents of the Pop-Up Menus
The contents of the pop-up menu depend on the behavior of the control and its location.

Main Panel Controls
If the control starts an application, the first entry in the menu is a command that starts the
application. Choosing the menu item has the same effect as clicking the control.

© Siemens Nixdorf Informationssysteme AG  Ident.: 024311-J-Z2145-1-7600 Page 65



SINIX/windows User Environment V3.0 User's Guide  April 1996

sars LEF)’*

i r;=‘_1;= =i
- DEEktnp Sivle

Stvle Manager
Add Subpanel

Help

Figure 47: Main Panel controls
In addition, the pop-up menu may contain these items:

Add Subpanel
Adds a subpanel to the control.

Remove Subpanel
Removes the subpanel and its contents.

Help
Displays On Item help for the control.

Switch Area
The switch area is the portion of the workspace switch not occupied by other controls or

workspace buttons.

| a
. Qe Tuir
15 __} | | Triras o,
X Swdch Aras i

Add Workspace

Help

Figure 48: Switch area
The switch area pop-up menu contains these items:

Add Workspace
Adds a workspace and creates a workspace button in the workspace switch.

Help
Displays help for the workspace switch.

Workspace Buttons
Use the workspace buttons to change workspaces. Each button has its own menu.
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Figure 49: Workspace buttons
The workspace button pop-up menu includes these items:

Add Workspace
Adds a workspace to your list of workspaces.
Delete
Deletes the workspace.
Rename
Changes the button into a text field for editing the name.
Help
Displays help for the workspace switch.

Subpanel Controls
The pop-up menus for subpanels include a command for making the control the current
Main Panel control.

ERr
Figure 50: Subpanel controls

The pop-up menu for subpanel controls includes these items:

Copy to Main Panel

Duplicates the control in the Main Panel, replacing the current Main Panel control.
Delete

Deletes the control from the subpanel.
Help

Displays On Item help for the control.
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522

523

Front Panel Help

You can get help on:
Individual controls.
Using and configuring the Front Panel.
» To Get On Item Help on a Front Panel Control
Choose Help from the control's pop-up menu.
Or:
1. Display the Help subpanel.
2. Click the On Item Help control.
The pointer changes shape.
3. Click the control on which you want help.
» To Get Help on Using and Configuring the Front Panel
1. Display the Help subpanel.
2. Click the Front Panel Help control.
This displays the Help Viewer and Front Panel help volume.

To Move and to Minimize Panels
» To Move the Front Panel or a Subpanel

Subpanels are moved like other windows—by dragging the title bar.
The Main Panel is moved using its move handles.

hove handles

Figure 51: To move the Front Panel or a Suppanel

» To Minimize the Front Panel
Minimizing the Front Panel turns it into an icon.
Click the Front Panel's minimize button.
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Click here

Figure 52: To minimize the Front Panel
The Front Panel window icon is labeled with the workspace name.
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This section introduces the contents of the Main Panel and the subpanels:

Your Front Panel may be customized with different or additional controls.

5.3 A Tour of the Front Panel
Personal Applications subpanel.
Personal Printers subpanel.
Help subpanel.

53.1 The Main Panel

The Main Panel is the horizontal window at the bottom of the display

A | ,\
)

= |

| fg g

_LL @ ﬁ Three

T¥en

Four

Figure 53: Main Panel

The following table describes the Main Panel controls.
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Name Click Behavior Drop Behavior Indicator
Behavior
Clock None. None. Current time
of day.
_ o Calend Starts the desktop | Dropping an Current date.
Jul ar Calendar appointment file
5 application. adds the
. appointment to
the calendar.
File Opens a File Dropping a folder None.
= Manage | Manager view of opens a File
=] r your home folder. Manager view of
that folder.
- Person Starts the desktop | Opens the file in None.
| al Text Editor a new Text Editor
Applicat | application. window.
ions
(Text
Editor)
Mailer Starts the desktop | Puts contents of Changes
Mailer application. | the file into the appearance
attachment area when new
of the Mailer's mail arrives.
New Message
window.
Lock Locks the display None. None.
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[% and keyboard.
You must type
your password to
unlock the
system.
GWM Starts the None. None.
Iﬁ Graphical
Workspace
Manager.
e | Worksp Changes None. Indicates
Live | Fonr ] ace workspaces. current
switch workspace.
Busy None. None. Blinks when
e light the system is
running an
action.
Printer Displays the Prints the file on None.
[=m| (Default status of the the printer.
) default printer.
Exit Begins logout None. None.
@ from the current
session.
Style Opens the None. None.
= Hj:‘; Manage | desktop Style
,J‘ Lhy r Manager
application.
: Applicat | Opens an None. None.
rLEW ion Application
= I Manage | Manager window.
r
Help Opens a Help Dropping a None.
Manage | Viewer window master volume
r displaying the top file (*.sdl) opens
level of help a Help Viewer
information. window with that
help volume.
Trash Opens the Trash Moves the file to Different
a E Can Can window. the Trash Can. appearance
when empty
and
non-empty.

Table 10: Main Panel Controls

5.3.2 Personal Applications Subpanel
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Use the Personal Applications subpanel for applications you use frequently. The default
applications are Text Editor, Terminal, and Icon Editor.

—-| Personal Applications

= Install lcon

“l Text Editar

B Terminal

% lcon Editor

Figure 54: Personal Applications Subpanel

The following table describes the Personal Applications subpanel controls.

Name Click Behavior Drop Behavior Indicato
r
Behavio
r
Install None. Installs an icon None.
| Icon dragged from File
Manger or
Application Manager
into the subpanel.
Text Starts the Opens the file in a None.
E Editor desktop Text new Text Editor
: (duplicate Editor window.
of control application.
in Main
Panel)
Terminal Starts the None. None.
desktop
Terminal
Emulator.
Icon Starts the Opens a bitmap or None.
Editor desktop Icon pixmap file in a new
Editor Icon Editor window.
application.

Table 11: Personal Applications Subpanel Controls

5.3.3 Personal Printers Subpanel

Use the Personal Printers subpanel for printers you use frequently.
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— | Personal Printers

™ Install Ican

== [Default

@F‘rint Manager

Figure 55: Personal Printers Subpanel
The following table describes the Personal Printers subpanel controls.

Name Click Behavior Drop Behavior Indicat
or
Behavi
or
Install Icon None. Installs an icon None.
|| dragged from File
Manger or
Application
Manager into the
subpanel.
Default Display the Prints the file on None.
E;-—D_ printer status of print the default printer
(duplicate of jobs on the or another printer
Main Panel default printer. of your choice.
control)
Print Starts the Prints the file on None.
| Manager desktop Print the default
=1 Manager. printer.

Table 12: Personal Printers Subpanel Controls

534 Help Subpanel

The Help subpanel enables you to access the Help Manager, Desktop Introduction, and
Front Panel help volumes, and On Item help.
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Figure 56: Help Subpanel

The following table describes the Help subpanel controls.

Name Click Behavior Drop Behavior Indica
tor
Behav
ior
Install Icon None. Installs an icon None.
dragged from File
Manager or
Application
Manager into the
subpanel.
Help Viewer | Opens a Help Dropping a None.
(duplicate Viewer window master volume file
of Main displaying the top (*.sdl) opens that
Panel level of help help volume.
control) information.
Desktop Displays the help None. None.
Introduction volume
"Introducing the
Desktop".
Front Panel Displays the Front None. None.
Help Panel help
volume.
On Item Provides on-item None. None.
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Help help for the Front
Panel. Click this
control, then click
the control on
which you want
help.

Table 13: Help Subpanel Controls
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54 Customizing the Front Panel

There are two types of Front Panel customization:
- Easy customization.
This is customization you can do using the desktop's interface, including:
- Adding controls to subpanels.
Interchanging Main Panel and subpanel controls.
Adding subpanels.
Adding and deleting workspaces.
Renaming workspaces.
Advanced customization.
This is customization that requires you to create or edit a Front Panel configuration file.
For more information, see the "Advanced User's and System Administrator's Guide".
» To Put a Subpanel Control in the Main Panel
1. Point to the subpanel control you want to put in the Main Panel.
2. Choose Copy to Main Panel from the control's pop-up menu.

g'farm]rml
@& Iz Exlitnr @& leor Etlitur
— T B E—

| [ | I &
N @ | [ |

5 |{§-
PEER oS- O EE os

Figure 57: To put a subpanel control in the Main Panel

» To Add an Application or Other Icon to a Subpanel
You can add any type of File Manager or Application Manager icon to the Front Panel.
However, the most convenient use for this feature is adding application icons.
1. Display the object's icon in File Manager or Application Manager.
2. Display the subpanel to which the object is to be added.
3. Drag the object to the Install Icon control and drop it on the control.
How Installed Icons Work
The behavior of controls added to the Front Panel using the Install Icon control depend
on the type of icon that was dropped.

Type of Icon Behavior

Installed

File The same behavior as the file's
icon in File Manager.

Folder Opens a File Manager view of
the folder.

Application group Opens an Application Manager
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view of the application group.

Application icon The same behavior as the
application's icon in File
Manager or Application
Manager.

Table 14: Installed Icons

54.1 Adding and Removing Subpanels

Any control in the Main Panel can have a subpanel.
» To Add a Subpanel
1. Point to a control in the Main Panel that does not have a subpanel.
2. Choose Add Subpanel from the control's pop-up menu.
» To Remove a Subpanel
1. Point to the control whose subpanel you want to remove.
2. Choose Delete Subpanel from the control's pop-up menu.

5.4.2 To Replace a Control in the Main Panel

The easiest way to replace a control in the Main Panel is to exchange it with a subpanel
control. If the control does not have a subpanel, you can create one temporarily or
permanently.
» To Replace a Control
1. If the control you want to replace does not have a subpanel, create one by choosing
Add Subpanel from the control's pop-up menu.
2. Display the new subpanel.
3. If the control you want to put in the Main Panel is not already in the subpanel, add it to
the subpanel.
See "To Add an Application or Other Icon to a Subpanel”.
4. Choose Copy to Main Panel from the subpanel control's pop-up menu.

5.4.3 Removing All User Customizations
Tip:

This procedure does not affect advanced customizations made by manually editing Front
Panel configuration files.

» To Remove User Customizations

1. Open Application Manager and double-click the Desktop_Tools application group
icon.

2. Double-click Restore Front Panel.
The screen will go blank for several seconds while the Workspace Manager is
restarted.

The Restore Front Panel action removes all customization made using:
The Install Icon control
The Front Panel's pop-up menus (only if the icon was brought in through install icon)
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55 Customizing Workspaces

You can use the Front Panel workspace switch to rename workspaces and change the
number of workspaces.
» To Rename a Workspace
1. Point to the workspace button of the workspace you want to rename.
2. Choose Rename from the button's pop-up menu (displayed by pressing mouse button
3).
The workspace button turns into a text field.
3. Edit the text field.
4. Press Return.
» To Add Workspaces
1. Point to any area in the workspace switch and press mouse button 3 to display the
pop-up menu.
2. Choose Add Workspace from the pop-up menu.
The new workspace, named New, is placed at the end of the set of workspaces.
3. Rename the workspace (see "To Rename a Workspace" above).
» To Remove Workspaces
If you remove a workspace that contains windows, those windows are moved to the next
workspace.
1. Point to the workspace button of the workspace you want to remove.
2. Choose Delete from the button's pop-up menu (displayed by pressing mouse button
3).
» To Customize the Controls in the Workspace Switch
This is an advanced task that requires you to create a Front Panel configuration file.
Advanced customization is covered in the "Advanced User's and System Administrator's
Guide™.
Initially, the workspace switch has these four positions.

Workspace Controls

-

Workspace Switch

Figure 58: Workspace switch

Use this procedure to replace one of these controls.
1. Install the application you want placed in the switch into the Personal Applications
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subpanel.
For example, if you want to add a Display System Load control to the switch, drag it
from the Desktop_Tools application group to the Personal Applications subpanel.

2. Locate the Front Panel configuration file created automatically when you installed the
control in the Personal Applications subpanel. The definition is located in the directory
HomeDirectory/.dt/types/fp_dynamic.

For example, when Display System Load is added to the Personal Applications
subpanel, it creates the file x10ad1. fp.

3. Move the file from the HomeDirectory/ .dt /types/fp_dynamic directory to the
HomeDirectory/ .dt/types directory.

4. Open the file in the HomeDirectory/ . dt /types directory for editing.

Edit the lines that define the conTAINER TYPE and cONTAINER NAME to the following:
CONTAINER TYPE SWITCH
CONTAINER NAME Switch

5. Edit the line that defines the position (pos1TION HINTS). FOr example, to put the new
control in the GWM's location, set:
POSITION_HINTS 3

6. Save the configuration file.

7. Create another file in the HomeDirectory/ .dt/types directory.

The file name must end with . £fp. For example, you might create a new file
HomeDirectory/ .dt/types/DeleteBlank. fp.

8. Open the file for editing.

9. Open the file /usr/dt/appconfig/types/language/dtwm. fp in another editor window.
This file is read-only. You will not have to write to it.

10.In /usr/dt/appconfig/types/language/dtwn. fp, find the definition for the switch
control you are replacing.

For example, this is the definition for the GWM control:
CONTROL Gwm

{

TYPE icon
CONTAINER NAME Switch
CONTAINER TYPE SWITCH
POSITION HINTS 3

ICON TTFpgwm
HELP_TOPIC FPOnItemGwm
HELP_VOLUME FPanel

}

11.Copy the definition for the control you are replacing from
/usr/dt/appconfig/types/language/dtwm. fp to the new configuration file.
For example, you would copy the definition for the GWM control to the new file
HomeDirectory/.dt/types/DeleteGWM. fp.

12.Add the line pELETE True to the end of the definition, within the curly braces:
CONTROL Gwm

{

HELP_VOLUME FPanel
DELETE True

}
13.Save the file.
14.Choose Restart Workspace Manager from the Workspace menu.
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You will see the new control in the switch.
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Figure 59: New control
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6 Managing Files with File Manager

Use File Manager to create, find, and use desktop objects: files, folders, and applications.
Each object is represented by an icon in File Manager.
» To Open File Manager

Click the File Manager control in the Front Panel.

= | | |

= Oct - =

Figure 60: File Manager control o
6.1 Introducing the File Manager Window and Desktop

The File Manager main window is a view of a folder on your system. The folder you are
currently viewing is called the current folder.

henu bar and

MEnUsS
Current folder

path

Ohject viewing
area

Ohject icons

Figure 61: File Manager Window
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Current folder path
Displays the path to the current folder.
Menu bar and menus
Contain the commands available in File Manager.
Object viewing area
Shows the objects (files and folders) in the current working folder.
Object icons
Icons representing the files and folders in the current folder.
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6.2

6.2.1

6.2.2

6.2.3

6.2.4

Basic File System Concepts

This section describes basic file system concepts.

Files

A file is a container that holds information. Most of the files you use contain information

(data) in some particular format—a document, a spreadsheet, a chart. The format is the
particular way the data is arranged inside the file. The format of a file is known as its data
type.

When File Manager is in one of its icon-view modes, you can identify the data type of a file
by the icon used to represent the file. Each data type has a different icon.

Most application programs understand a limited number of data types. For example, a
document editor probably cannot read a spreadsheet file. The desktop helps you recognize
different types of files using a data type database. A data type identifies the files of a
particular format and associates them with the appropriate applications. These associations
mean you don't have to remember commands to accomplish frequent tasks. In most cases,
when you double-click a file, the desktop will automatically launch the application that
understands that file's data type.

The maximum allowable length of a file name varies from system to system. Some
operating systems do not allow file names longer than 14 characters. If necessary, consult
with your system administrator.

Folders

A folder is a container for files, similar to a folder in a file cabinet. In fact, File Manager uses
a folder icon to represent a folder. A folder can contain other folders—sometimes called
subfolders. With folders and subfolders, you can create multiple layers of organization that
form a hierarchy. In other contexts, folders are often referred to as directories.

If you drew a picture of the folder hierarchy with each subfolder underneath the folder that
contains it—its parent folde—and drew a line from each folder to its parent, the picture
would look like an upside-down tree. Therefore, we often call the folder hierarchy a folder
tree.

Within any single folder, each file name must be unique. However, files in different folders
may have the same name.

As you navigate from folder to folder, your current location is referred to as the current folder.

Objects

Since files and folders are both represented in File Manager as icons, the term object is
used to describe them both. Objects are discrete things on the desktop that you can create
and manipulate.

On the desktop, applications can also be represented as objects. For example, Application
Manager contains objects representing the applications available on your system.

Paths

The location of a file is often specified by listing the folders and subfolders that lead to the
file — this list is called a path. A file's path is visible in two places in File Manager. First it is
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shown in the iconic path as a string of folders. Second, it is shown in a text form in the text
path line above the view area. These two areas can be turned off. (See section
"Customizing File Manager Views " for more information.)

Paths and Path Names
The path to an object is a way to specify where the object is located in the file system.
There are two ways to specify the path: absolute path and relative path.

Absolute Paths

A path is an absolute path if it begins at the root folder. The root folder is the single common
folder on your system where the hierarchy begins. If a path begins with a slash (/), it is an
absolute path specified from the root folder. For example, the following is an absolute path
to the file 1etter:

/usr/dt/config/letter

Relative Paths

A path is relative if it describes the location of a file or folder as it relates to the current folder.
If you are in a folder and you want to move down the folder tree, you don't need to type the
absolute path name. You can just type the path starting with the name of the next folder in
the path. If a path does not begin with a slash, it is a relative path. For example, if the
current folder is /usr/dt and you want to move to the folder /usr/dt/config/letters, you
would use the following relative path:

config/letters
Two special folder names are useful when specifying relative paths. The "." folder
(sometimes called "dot") represents the current folder. The ". ." folder (sometimes called

"dot-dot") represents the parent folder — the folder one level up in the folder hierarchy. For
example, if your current folder is

/usr/dt/config, then the relative path to the ptwm file becomes:
../app-defaults/language/Dtwm

because the file is in the /usr/dt/app-defaults/language folder, one level above the current
folder and in the app-defaults/language subfolder.

See Also

section "Navigating to Folders and Subfolders "

section "Locating Files "
If you still want to learn more about your computer's file system, refer to the online help or
documentation for your operating system. There are also many commercial books available
that cover the basics of file systems and file management.
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6.3

Basic File Management Skills

To get started using File Manager, you need to learn a few basic skills. Each icon in File
Manager represents an object that you can manipulate in a variety of ways, including:

»

»

»

Object selection.

Dragging and dropping.

Using pop-up menus.

Renaming objects.

Getting online help on objects.

Opening objects.

To Select a Single File or Folder

When you select the icon of a file or folder, its name is highlighted. Many choices in File

Manager's menus apply to the currently selected file or folder. You select an object so that

you can use one of the Selected menu choices on that object. The Selected menu

contains choices that affect only the currently selected objects. The contents of this

menu will change as you select different kinds of objects in the view area. These choices

will appear dimmed until you select an icon.

Mouse

Click once on the icon.

Keyboard

1. Use the Tab and arrow keys to move the highlight to the icon you want to select.

2. Press the Spacebar.

To deselect a file or folder, select another icon or click an empty area within the File

Manager window.

To Select Multiple Files and Folders

You select multiple objects so that you can use one of the Selected menu choices on

these objects. Selecting multiple files is useful if you want to delete several files at once,

or move a group of files to a new folder. However, when you select more than one

object, the Actions portion of the Selected menu will be empty.

When multiple icons are selected, dragging any one of the selected icons drags the

whole group. The Selected menu and various menu commands that apply only to a

single object are inactive.

Mouse

- Press mouse button 1 in a blank area of the view, drag the mouse to draw a box
around the icons you want to select, then release the mouse button.
Or, you can click mouse button 1 to select the first icon, then hold down the Control
key and click mouse button 1 to select each additional icon. This method is useful
when the icons you want to select are not located next to each other.
To remove a single icon from a selected group, hold the Control key down and click
the icon you want to remove.

Keyboard

1. Select the first file or folder icon by pressing the Spacebar.

2. For each additional icon you want to select, move the highlight to it, then press
Control+Spacebar.

To Drag and Drop a File or Folder

1. Put the mouse pointer over the file or folder.

2. Press and hold mouse button 1.

3. Drag the icon to where you want to drop it.
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»

4. Release the mouse button.
So, the motion for dropping an object is press...drag...release.
To cancel a drag in progress, press Esc before releasing the mouse button

Figure 62: Drag icon showing the object being dragged

If more than one icon is selected, you drag the entire group by dragging any of the
selected icons.

Tip:
You cannot drag and drop an object without a mouse or other pointing device.

Basic Drag-and-Drop Tasks
To move a file to another folder, drop the icon on the destination folder's icon. Or, if
both the source and destination folders are open, drag the icon from the source
folder's view window and drop it onto the background of the folder's view window.
To place an icon for a file or folder on the backdrop of your current workspace, drop
the file or folder icon outside of any window. A desktop object is really just a reference
to the real object, which remains in the File Manager view, unchanged.
To print a file, drop the file icon onto the Printer control in the Front Panel (or one of
the printers in the Personal Printers subpanel).
To delete a file or folder, drop the file or folder icon onto the Trash Can control in the
Front Panel.
If you try to drop an icon in a location that does not support dropped objects, the icon
snaps back to its original location in File Manager or on the desktop.
To Display a Pop-up Menu
Each object in File Manager has a pop-up menu. The File Manager window itself has a
pop-up menu viewable when the pointer is placed in a location in the view window
outside the boundaries of the individual file or folder objects.
Mouse
1. Point to the icon whose pop-up menu you want to display and press mouse button 3.
(On a two-button mouse, press the right mouse button.)
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»

»
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Put in Trash
Help

Open In Place
Open Hew Yiew

Print

Figure 63: Sample pop-up menu

2. To choose a command from the menu, drag to the command, then release. Or, click
the command.

Keyboard

1. Using the Tab and direction keys, move the highlight to the icon whose menu you
want to display.

2. Press Shift+F10.

3. To choose a command from the menu, use the direction keys to highlight the
command, then press Return.

4. To cancel the menu without choosing a command, press Esc.

To Rename a File or Folder

Tip:
You can't rename actions.

Mouse

1. Select the file or folder name by clicking the name beneath its icon.

2. Type the new name.

3. Press Return. If you click outside the name without first pressing Return, your
changes will be lost.

To cancel a rename operation, press Esc.

Keyboard

1. Use the Tab and arrow keys to move to the icon for the file or folder you want to

rename.

Press the Spacebar to highlight (select) the icon name.

Choose Rename from the Selected menu.

Type the new name.

Press Return.

To cancel a rename operation, press Esc.

To Get Help on a File or Folder

The description displayed when you ask for help on an icon describes the data type

associated with the file or folder. The description is specified in the data-type definition.

Mouse
Select the file or folder, then press F1.
Or, put the mouse pointer on the object and select help from the object's pop-up menu
(displayed by pressing mouse button 3).

GENIREN
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Or, choose On Item from the Help menu, then click the file or folder's icon.
Keyboard
Use the Tab and arrow keys to move to the icon, then press F1.
See Also
To find out more about how to use Help, see chapter "Getting Help".
For an introduction to creating data types and actions, see section "Creating Personal
Actions and Data Types ".

6.3.1 Opening a File or Folder

The most basic action you can perform on an object is to open it. "Open" is a very general
term, and the action taken depends on the type of object you are opening. For example,
opening a folder changes the File Manager view to show the contents of that folder.
Opening a data file usually starts the application that created the file and loads the data file.
» To Open a File or Folder
- Double-click the icon.

Double-clicking an icon executes the object's default action, which is always the first

action in the Actions portion of the Selected menu. For most data files, the default

action opens the file by starting the appropriate application and loading the file.

Or, select the icon, then go to the menu bar and choose Open (or Open In Place or

Open New View) from the Selected menu.

Or, choose an Open item from the icon's pop-up menu (displayed by pressing

Shift+F10 or mouse button 3).
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6.4

Manipulating Files and Folders

The major identifying features of a file or folder are:

»

»

»

Its name and location in the folder hierarchy.
Its owner permissions (properties).
For more information on permissions and how to set them, see section "Default
Permissions".
Whether it is linked to another file. A linked file is a representation of another file. Linked
files provide a way for you to have one file that appears to exist in two or more folders.
To Create a New File or Folder
1. Choose New File or New Folder from the File menu.
2. Type the name into the New File or New Folder field.
3. Click OK or press Return.
To close the New File or New Folder dialog box without creating a new file or folder, click
Cancel or press Esc.
Other Ways to Create Objects
Copy an existing object, then rename the copy (see section "To Copy a File or
Folder").
Create a new file within an application. For example, Text Editor creates a new file
when you save a new document.
To Move a File or Folder

Tip:

If you attempt to move a file or subfolder from a folder where you do not have
permission to make changes, File Manager posts a message about write permissions,
and displays an error message indicating that you cannot delete the original file.

If you attempt to move a file or subfolder across filesystems, a dialog box is displayed
which will automatically close when done.

Mouse
1. Make the source and destination folders visible:
Open a File Manager view of the contents of the destination folder or the icon of the
closed destination folder.
2. Select the file or folder to be moved and drag it to the destination folder.
If you move a folder, the entire folder and its contents are moved.
Keyboard
Use the Tab and direction keys to move the highlight to the file or folder to be moved.
Press the Spacebar to select the object.
Choose Move to from the Selected menu.
Type a name into the Destination Folder text field.
For example, if you want to move the file report into the folder /u/john, you would
type /u/john.
5. Click OK or press Return.
If you move a folder, the entire folder and its contents are moved.
To Copy a File or Folder
Mouse
1. Make the source and destination folders visible:
Open a File Manager view of the contents of the destination folder or the icon of the

PopPE
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Pwn

closed destination folder.

Select the file or folder to be copied.

Press and hold the Control key.

Drag the file or folder and drop it onto the destination folder.

Make sure that you release the mouse button before you release the Control key.
Otherwise, you will move instead of copy the file or folder.

Keyboard

1.
2.
3.

4.

Select the icon.

Choose Copy to from the Selected menu.

Type a name into the Destination Folder text field.

Note that this must be the new full path name for the file. For example, if you want to
copy the file report into the folder /u/jon, you would type /u/jon.

Click OK or press Return.

To close the Copy File dialog box without copying a file, click Cancel or press Esc.

» To Create a Symbolic Link
A link icon is a copy of an icon that points to the same file or folder as the original icon.
Any changes you make after opening the link icon will also appear when you access the
file or folder using the original icon.
Mouse

1.

Make the source and destination folders visible:
- Open a File Manager view of the contents of the destination folder.
- Or, open a File Manager view that shows the icon of the closed destination folder.

2. Select the file or folder to be linked.

3. Press and hold the Shift key and the Control key while dragging and dropping the icon
of a file or folder onto the icon of a new folder.

When you drop the icon, File Manager creates symbolic link in the new folder that
points to the original file or folder. Make sure that you release the mouse button
before you release the Shift key and the Control key. Otherwise, you will move
instead of link the file or folder.

Keyboard

1. Use the Tab and arrow keys to move the highlight to the icon of the file or folder to
which you want to link.

2. Press the Spacebar to select the icon.

3. Choose Copy as Link from the Selected menu.

4. Type a name into the Destination Folder text field including the path for the name of
the folder where you want this link icon to appear. If you want this link icon to have a
different name that the original icon, type a new name in the Name for copy text field.

5. Click OK or press Return.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 91



SINIX/windows User Environment V3.0 User's Guide  April 1996

6.5

Navigating to Folders and Subfolders

Each File Manager window (also called a view) shows the contents of a single folder.
If you are not familiar with hierarchical file systems, see section "Basic File System
Concepts".

» To Change to Another Folder

You can change to another folder in any of the following ways:

Double-click a folder icon.

Select a folder icon and choose Open In Place from the Selected menu to open the
folder in the current window or Open New View from the Selected menu to open itin a
new window.

Choose the Open In Place or Open New View command from the folder's pop-up
menu (displayed by pressing Shift+F10 or mouse button 3).

Double-click a folder in the iconic path to change the view to that folder.

Select (click) the current folder line to change it into a text field. Type the name of the
path you want and then press Return.

In the current folder line, double-click a segment of the current path. For example, if
the current folder is /users/tom/.dt/types, you can change to the /users/tom folder
by double-clicking the word tom.

» To Go to Your Home Folder

»

»

Choose Go Home from the File menu.
To Change to the Parent Folder

Choose Go Up from the File menu.
Or, double-click the .. (go up) icon.

To Open a Terminal Window in the Current Folder

This procedure opens a terminal emulator window with the same current folder as the
File Manager window. This is a quick way to type a command to affect the contents of
the folder you are currently viewing.

Choose Open Terminal from the File menu.

To find out how to use terminal emulators, see chapter "Using Terminal".
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6.6

Executing an Action for a File or Folder

Actions act on objects, and are a basic part of working with them. For example, printing the
contents of an object uses the Print action. Starting an application for a data file object uses
an Open action, or some other application action.

The Selected menu contains a list of commands followed by a list of actions you can use
with the selected icon. The contents of the actions portion of the Selected menu change
depending on the type of icon that is currently selected.

— File Manhager

File [SEIEEEEN view
- Copy to., Cirl+C
! Copy 8s Link...

[ /hor Put in Werkspace
Put in Trash
== Rename..

Change Permissions.. Cirl+<BackSpacez
Select All Ctrl+/

Deselact &l Ctrl+,

COpen In Place

Open New Jiew

Print

— .

Actions portion
of the
~melected menu

Figure 64: Selected menu
The action listed at the top of the action portion of the menu (the default action) is the action
that will be taken when you double-click a file or folder. In the menu shown in the figure, the
default action is Move To.
» To Execute the Default Action
The default action is the first action listed in the actions portion of the Selected menu.
Double-click the object's icon.
» To Execute Other Actions
1. Select the object's icon.
2. Choose the action you want to execute from the Selected menu or from the object's
pop-up menu.
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6.7 Deleting Objects to the Trash Can

The Trash Can collects the files and folders that you delete. They are not actually removed
from the file system until the trash is "emptied." You can only change your mind and restore
a file you've put in the Trash Can if the Trash Can hasn't been emptied.

»

»

»

»

To Open the Trash Can Window
Click the Trash Can control in the Front Panel.

[ I :

r Libf

e

_.

1 : ) 1]
A A

i

ngure 65: Trash can control

To Put an Object in the Trash Can
Choose Put in Trash from the object's pop-up menu (displayed by pressing Shift+F10
or mouse button3).
Or, select the object's icon, then choose Put in Trash from the Selected menu.
Or, drag and drop the object's icon onto the Trash Can control in the Front Panel.
Or, drag an object's icon to the open Trash Can window.
To Put Back a File or Folder from the Trash Can
Drag the object from the Trash Can window to File Manager.
Or, in the Trash Can window, select the object you want to restore and choose Put
back from the File menu.
Or, choose Put back from the object's pop-up menu (displayed by pressing Shift+F10
or mouse button 3).
To Delete a File or Folder Permanently
When you delete a file permanently, it cannot be recovered (unless you have a backup
mechanism.)
1. Open the Trash Can.
2. Select the objects you want to empty from the Trash Can.
Select individual objects, or choose Select All from the File menu.
3. Choose Shred from the File menu or from the object's pop-up menu (displayed by
pressing Shift+F10 or mouse button 3).
4. Click OK in the confirmation dialog box.
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6.8

6.8.1

6.8.2

File Ownership and Security

Three groups of users can access files: owner, group, and other. File access is divided into
three types of permissions: read, write, and execute.

Who Has Access?

The three basic classes of users are:

Owner
Usually the person who created the object.
Group
Users that have been grouped together by the system administrator. For example, the
members of a department might belong to the same group.
Other
All other users on the system.

Types of Access Permissions

The access permissions on a file specify how that file can be accessed by the owner,
members of the group, and other users.

Read Permission
Allows access to retrieve, copy, or view the contents of the object.
Write Permission
Allows access to change the contents of the object or remove the object.
Execute Permission
For a file, allows access to run the file (for executable files, scripts, and actions). For a
folder, execute permission is required in order to access any of the folder's contents.

If you do not have permission to write inside a

folder, the folder will look like this

If you do not have read or execute permission
E for a folder, the folder will look like this

Examples

To make a folder private:

Change the folder's properties, giving yourself (the owner) read, write, and execute
permission, but giving no permissions for group and other. This means that only you and
the root user can view the contents of the folder.

To make an object that you've created available for everyone to use but protect it so it isn't
inadvertently overwritten:

Change the file's properties, giving read and execute permission to owner, group, and other.
Don't give anyone write permission.
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6.8.3

Default Permissions

The default permissions used when you create a new file or folder may be altered by your
system administrator. To determine what your current defaults are, create a new file or
folder, then open the Permissions dialog box for that file or folder.

Check with your system administrator regarding how to change your default permissions.

»

»

To Change the Owner of a File or Folder

You must be the owner or the system administrator (root user) in order to change the

ownership of a file or folder.

1. Select the object's icon.

2. Choose Change Permissions from the Selected menu or from the object's pop-up
menu (displayed by pressing Shift+F10 or mouse button 3).

3. Type the new owner's name into the Owner Name text field.

4. Click OK or press Return.

Tip:

If you give ownership of the file to another user, you may not be able to change the
permissions again unless that user returns ownership to you.

If you do not have permission to change the properties, some of the controls in the
Permissions dialog box are unavailable.

To Change the Permissions on a File or Folder

You must be the owner or the system administrator (root user) in order to change the

permissions of a file or folder.

1. Select the icon for the file or folder.

2. Choose Change Permissions from the Selected menu or from the icon's pop-up menu
(displayed by pressing Shift+F10 or mouse button 3).

3. Select the permissions for the file or folder.
The permissions selected in the Group row indicate the access privileges for any user
belonging to the named group. The permissions selected for the Other row apply to all
other users.

Read
The file can be read
Write
The file can be altered
Execute
The file can be run
If you give ownership of the file to another user, you may not be able to change the
permissions again unless that user returns ownership to you. If you do not have
permission to change the properties, some of the controls in the Permissions dialog
box are unavailable.
4. Click OK or press Return.

Tip:

The Group row of permissions shows the permissions for users who are members of
the group listed in the Group Name text field. You can specify a different group by
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typing a new name in this field.
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6.9 Using File Manager Objects on the Desktop

The desktop lets you put any file or folder icon directly on the backdrop of the current
workspace for quick access. Any icon you drop on the desktop stays on the desktop until
you remove it.

File Manager provides a way to view all the objects in your file system. However, the object
is only visible when you are viewing the folder it is in.

To make an object more accessible, you can put it directly on the workspace backdrop. The
desktop is that area or surface on which windows appear to lie. When an object is placed
there, it is called a workspace object. There is a separate desktop for each workspace.
Placing an object on the workspace does not alter the original file or folder. In fact, the icon
that appears on the workspace is really just a shortcut for accessing the real file or folder.
Any operation you perform on the workspace object is actually performed on the file or
folder it represents.

Workspaces in the Desktop

You can have several workspaces on your desktop, so you can set up your working
environment by putting the files and folders in the workspaces where you use them most, or
in more than one workspace, if needed.

Pop-up Menus
Each workspace object has its own pop-up menu, displayed with mouse
button 3 or by pressing Shift+F10 when the icon is selected. This menu contains commands
for manipulating the object, including all the actions that appear in the File Manager's
Selected menu when the object is selected. The Workspace pop-up menu is similar to the
pop-up menu available within File Manager windows, but contains a few different
commands.
» To Put a File or Folder on the Workspace Backdrop
This procedure creates a copy of the icon on the workspace backdrop. Any changes you
make to the copy on your workspace backdrop will also be made to the original that is
still in File Manager.
1. Switch to the workspace where you want to display the object.
2. Then:
- Drag and drop the object's icon onto the workspace.
- Or, select the icon, then choose the Put in Workspace command from the Selected
menu or from the icon's pop-up menu (displayed by pressing Shift+F10 or mouse
button 3).
You can repeat these steps to put an icon on the desktop in as many workspaces as you
want.
» To Display the Pop-up Menu for a Workspace Object
Mouse
1. Point to the object's icon.
2. Press mouse button 3.
3. Choose a command from the menu by dragging to the command then releasing the
mouse button.
Keyboard

Tip:
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For keyboard manipulation, the Window Manager has to be in "Click in Window To
Make Active” mode. To do this, start the Style Manager from the Front Panel and
click the "Window" button. Select "Click in Window..." and then push the OK button in
the popup menu to restart the Window Manager.

1. Move the highlight to the object's icon using Alt+Tab.

2. Press Shift+F10.

3. Choose a command from the menu by using the direction keys to highlight the
command, then press Return.

To cancel the menu without choosing a command, press Esc.

» To Remove an Object from the Workspace

1. Switch to the workspace where the object resides.

2. Locate the object's icon on the desktop.

3. Choose Remove From Workspace from the object's pop-up menu.

Removing an object from the workspace does not alter the original object. That is, the

object still exists in File Manager.
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6.10 Locating Files

Keeping track of many files can quickly become difficult. File Manager helps by providing
the ability to search for a file or folder by name. You can also search for files based on the
contents of the file.
» To Find an Object by Name

1. Choose Find from the File menu.

File Manager — Find

Fill in one or more fields to specify which items to find:

File or Folder Name:| [ \
File Contents: : \
Follow Links: | off —

Search Folder: /users/dloc

Files Found (by Name):

| Cancel | Help

Figure 66: To Find an Object by Name
2. Type the name of the file or folder you want to find into the File or Folder Name
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field.

When you specify a file or folder name, you can include wildcard characters, such as
asterisk (*) and question mark (?). The * matches any string of characters (including
no characters), and » matches any single character. For example:

bax*

Matches all names that begin with the string ba.
ba?

Matches all three-character names that begin with the string ba.
*.dt

Matches all names that end with the .at suffix.

* P27
Matches all names that have a three-character suffix.

The file name and contents can be specified using the same regular expression syntax
allowed by the £ind command. (Refer to the £ind man page and grep man page for
more information.)

3. Type the folder where you want the search to begin into the Search Folder field. (By
default, this field contains the name of the current folder.)
Find will search this folder and all of its subfolders.

4. Click Start or press Return.
File Manager begins searching the Search Folder and the folders it contains for files
that match the name you provided. Matches that are found are listed in the Files
Found list. Once you have found an object, you can select it and click Open Folder to
open the folder it is in or Put in Workspace to place its icon on the current backdrop.
To stop the search, click the Stop button or press Return.

» To Find a File by Contents

1. Choose Find from the File menu.

2. Optional. You can use the File or Folder Name text field to narrow, and therefore
speed up, the search.
If you enter a partial name (using wildcards) File Manager examines only the files that
match the File or Folder Name field. If you leave the File or Folder Name field empty,
File Manager searches every file within the search folder. Names can be specified
using the same regular expression syntax allowed by the grep command. (Refer to the
grep Man page for more information.)

3. Type the text string you want to search for into the File Contents field.
Case is ignored for this string (upper- and lowercase letters are equivalent). You do
not have to use complete words. For example, if you type £i it will find both "fish" and
"File."
Contents can be specified using the same regular expression syntax allowed by the
grep command. (Refer to the grep man page for more information.)

4. Type the name of the folder where you want the search to begin into the Search
Folder field. (By default, this field contains the name of the current folder.)

5. Click Start or press Return.
File Manager begins searching the search folder and the folders it contains for files
that contain the File Contents string. Matches that are found are listed in the Files
Found list. Once you have found an object, you can select it in the list and then click
Open Folder to open the folder it is in or Put In Workspace to place its icon on the
current backdrop.
To stop the search at any time, click the Stop button or press Return.
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6.11

6.11.1

Customizing File Manager Views

File Manager provides several ways to see the contents of folders. You can:

- Change the basic viewing structure from one folder at a time to seeing a tree view. See
section "Using the Tree View".
Determine the sort order of objects. See section "Using the Tree View".
Hide (filter) certain objects. See section "Hiding Files and Folders".
Change the style used for objects - names and small or large icons, names alone, or a
long list of names plus properties.

» To Configure the Headers

1.
2.

Choose Set View Options from the View menu.

Determine which headers to display:

- Select Iconic Path to show current folder path as a string of folder icons at the top
of the window.

- Select Text Path to show the current folder's full path name in a text field above the
view pane.

- Select Message Line to show a count of the number of files in the folder. The line
will appear at the bottom of the window.

To implement the chosen option and close the Set View Options dialog box, click OK.

To implement the chosen option and leave the Set View Options dialog box open,

click Apply.

» To Configure How Icons are Placed

1.
2.

Choose Set View Options from the View menu.

Determine how you want to have the icons placed:

- Select As Placed to leave icons where they are dropped.

- Select Rows and Columns to automatically align the icons you drop into a grid.

To implement the chosen option and close the Set View Options dialog box, click OK.
To implement the chosen option and leave the Set View Options dialog box open,
click Apply.

Using the Tree View

The tree view resembles an outline. Files and folders contained in a folder are listed
beneath that folder in an indented list.
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— File Manager — dew <]
File Selected View Help
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Jdata

+ Jbuild

+ Jsource

o Hidden

Figure 67: File Manager tree view

In the tree view, a folder can have three states. The states are shown and changed using
the buttons to the left of the folder. You can also open and close the tree branches by
selecting a folder and then pressing the + and - keys on your keyboard (these are the keys
in the center, not the numeric keypad):

+
The folder is in its closed state. None of the folder's contents are shown. Clicking the
button expands the folder partially or fully, depending on the tree view option currently
in effect.
The folder is in its fully expanded state. All objects in the folder are shown. Clicking
the button fully closes the folder.

+/-

The folder is in its partially expanded state. The only contents shown are the folders it
contains. (This view is possible only when using the Folders, then Files tree view
option.) Clicking the button expands the folder to show the filenames.
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»

»

»

To Display the Tree View

The tree view will show a folder and the files and folders beneath it.
Change to the folder where you want the tree view to start.
Choose Set View Options from the View menu.

Select By Tree in the Show box.

Select one of the tree view options:

PONE

Folders only
The tree shows folders only. To view files, double-click a folder name. This is
the default view.

Folders, then Files

Folders only appear at first. Click the [+] button next to each folder to view its
contents. First click shows subfolders. Second click shows files that are inside.
When you click the button the third time, the folder contracts again.
Folders and Files
The tree shows both folders and files automatically.
5. To implement the chosen options and close the Set View Options dialog box, click

OK.

To implement the chosen options and leave the Set View Options dialog box open,

click Apply.

You can alter the appearance of files and folders in the tree view by changing the
settings in the Show box in the Set View Options dialog box. Changes to the preferences
are only for the current session. To make them permanent, see section "Using the Tree
View".

If you double-click a folder in tree view, a new view of that folder opens that is not in tree
view mode.

To Display the Folder View

The folder view will show a folder and all the files and folders in that folder.

Change to the folder that you want to view.

Choose Set View Options from the View menu.

Select By Single Folder in the Show box.

To implement the chosen options and close the Set View Options dialog box, click
OK.

To implement the chosen options and leave the Set View Options dialog box open,
click Apply.

You can alter the appearance of files and folders in the folder view by changing the
settings in the Show box in the Set View Options dialog box. Changes to the preferences
are only for the current session. To make them permanent, see section "Using the Tree
View".

To Change How Objects Are Represented

1. Choose Set View Options from the View menu.

2. Select the representation you prefer from the Representation box.

- By Name Only: Icons will not be displayed in File Manager. File Manager indicates
objects that are folders by adding a "/" after their names. Executable programs
have a "+" after their name.

- By Large Icons: This is the default. The objects in File Manager will appear with
their name and large icon.

- By Small Icons: The objects in File Manager will appear with their name and small

PONE
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icon.
- By Name, date, size, ...: The objects in File Manager will appear with their file date,
size, and so on in addition to the file name and icon.
3. Click OK or Apply.
» To Change the Order Icons Are Sorted
1. Choose Set View Options from the View menu.
2. Select the sort order you prefer from the Order box, and the direction from the

Direction box.

- Alphabetically: A to Z (Ascending) or Z to A (Descending). Icons with names that
start with lowercase letters will appear after all those that begin with uppercase
letters.

- By File Type: By object type. For example, files, folders and actions are different
types of objects. Within each group of the same type, the icons are sorted
alphabetically.

- By Date: By date the files were last modified, oldest to newest (Ascending) or
newest to oldest (Descending).

- By Size: By file size, smallest to largest (Ascending) or largest to smallest
(Descending).

3. Click OK or Apply.
If you have Placement set to As Placed, icons are sorted only when you choose Clean
Up from the View menu or when you click Apply in the Set View Options dialog box. If
Placement is set to Rows and Columns, the icons are sorted each time there's a change
to the folder's contents, or when you choose Update from the View menu.

» To Re-Sort (Clean Up) Objects
The Clean Up command sorts the objects in the current view (according to the settings in
the Set View Options dialog box) and lines them up in a grid pattern. The settings in
other File Manager windows are not affected.
Choose Clean Up from the View menu.
The Clean Up command is unavailable if you have the Placement preference set to
Rows and Columns.

» To Save the Current Preferences as Your Default
When you apply changes using the Set Preference dialog box, the changes only apply to
the current session. If you want to save the preferences so they will be used the next
time you open File Manager:
1. Set the preferences that you want and apply them (using Set View Options and Set

Filter Options in the View menu).

2. Choose Save As Default Options from the View menu.
3. Click OK.
These changes to the default view will not take effect until the next time you click the File
Manager control in the Front Panel.
After saving the current preferences, all new File Manager views you open use the new
preferences and filter list (See "Hiding Files and Folders" below.)

6.11.2 Hiding Files and Folders

Hidden files and folders are those whose file types are selected in the filter list.
The criterion for hiding or showing a file or folder is based on its data type. Use the Set Filter
Options command to change which data types are shown and hidden (See " To Specify
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6.11.3

Which Data Types Are Hidden"). The default hidden data types are poT FILE,DOT FOLDER,
and CURRENT FOLDER.
» To Show or Hide Files and Folders
Choose Show Hidden Objects from the View menu.
Choosing the command a second time again reverses the toggle (from shown to hidden
and back again).
The criterion for hiding or showing a file or folder is based on its data type. Use the Set
Filter Options command to change which data types are shown and hidden (See section
"Hiding Files and Folders"). The default hidden data types are poT FILE,DOT FOLDER,
and CURRENT FOLDER.
» To Specify Which Data Types Are Hidden
1. Choose Set Filter Options from the View menu.
Data types that have already been chosen to be hidden are highlighted.
2. In the Select Data Types to be Hidden box, select the data types you want to be
hidden. Data types that are already being hidden are highlighted.
Or, to reset the default filter list (poT_FILE,DOT FOLDER,and CURRENT FOLDER), Click
Defaults.
3. Optional. Type a name pattern into the Also Hide (Optional) field specifying additional
file and folder names to be hidden.
The filter list specifies which files are not to be displayed. If you select all object types
or type * into the Filter String field no files are displayed. If you type *.txt, then any
file whose name ends in . txt will be added to the filter list and not displayed.
Advanced users: The Filter String may be any regular expression of the form accepted
by grep.
4. Click OK.
If you want to view the results before closing the dialog box, click Apply.
To reset to the default filter list, choose Defaults. This resets the default values but does
not apply them until you click Apply or OK.

Icon Browsing

Files with names that end in .pm Or .bm contain icons. These are the files that File Manager
uses to build icons. By default, you must open these files to see the icons they contain. If
you enable icon browsing, File Manager displays the contents of .pm oOr .bm files so you
don't have to open them to see what they look like.

&

triteal.xpn triteal.xpn

Figure 68: Icon with icon browsing diabled (left) and enabled (right)

» To Enable Icon Browsing
1. Copy the file /usr/dt/examples/types/language/IconBrowse.dt into your
/HomeDirectory/ . dt /types folder.
2. Open Application Manager and double-click Reload Actions in the Desktop_Tools
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application group.
3. Restart File Manager.

Tip:

The maximum default display area for icons is 38x38 pixels. So, if a picture file is
larger than 38x38, the picture will be clipped and only the top left 38x38 pixels will be
shown. You can increase the size of the display area for icons if you want larger
images to be fully visible (see section "To Change the Icon Display Area Size ).
However, a larger display size area will slow down the opening of folders, and icons
will be spread further apart in folder views.

» To Disable Icon Browsing
1. Remove your personal copy of the 1conBrowse.dt file.
2. Open Application Manager and double-click Reload Actions in the Desktop_Tools
application group.

6.11.4  To Change the Icon Display Area Size
» To Change the Icon Display Area Size

1. Open a Terminal window and type dtpad ~/.xdefaults.

2. When the file is displayed, it may be empty or there may be text already in the file. In
either case, add the following four lines of text to the file:
Dtfile*smallIconWidth:24
Dtfile*smallIconHeight:24
Dtfile*largeIconWidth:38
Dtfile*largeIconHeight:38
When you type in these lines, replace the default numbers at the end of each line with
the new display area size you want.

3. Choose Save from the File menu.

4. Choose Close from the File menu.

Tip:

The change will not take effect until you reload resources (this action can be found in
the Application Manager in the Desktop Tools) or exit the desktop and log back in. If
you should want to return to the default display area size, type the default sizes back
in or just remove the four lines you added, and then exit and restart the desktop.
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7.1

7.1.1

Running Applications from the Desktop

This chapter covers several ways to run applications from the desktop.

Running Applications Using Application Manager

Application Manager is a container for the applications and other tools available on your
system. Most of the applications and tools in Application Manager were placed there by
your system administrator or are built into the desktop.
Although configuring Application Manager is primarily a system administration task, you can
also make personal customizations to Application Manager.
» To Open Application Manager

Click the Application Manager control in the Front Panel.

Tvao

J oL

Figure 69: Application Manager control

Application Manager Window

The Application Manager window is a File Manager view of a special folder on your system.
It looks very much like a File Manager window, except that the iconic and text path are not
shown.

Mplicatian Aanager

Filr Selnnbmd Menu Bar

Wiewing Area

Status Line

Figure 70: Top-level folder of Application Manager

The top level of Application Manager is special because other folders and files are never
created directly in it. Instead, folders in other locations are gathered into this location
automatically when you log in.
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7.1.1.1 Contents of Application Manager
The top level of Application Manager contains a set of application groups.

Application_MManager

—

Eile Eelected Eiew

Dezktop Tools ormation

7 Iternls) 2 Hidden ‘\\h> "1 '/r :
31

Application group for Built-in application
registered application groups

Figure 71: Top level of Application Manager
Each application group is a folder containing one or more icons that you use to start

applications.
An icon that starts an application is called an action icon or application icon.
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Figure 72: Action (application) icons in the Desktop_Apps application group

Some application groups contain other useful application files such as sample data files,
templates, and "read me" files.

The application groups in your Application Manager are either built in or registered by your
system administrator. Application registration is a process by which an application lets the
desktop know of its presence.

The application groups in Application Manager are gathered together each time you log in.
The application groups may be located on your system or on other systems throughout the

network.
7.1.1.2  Built-In Application Groups

The desktop provides these built-in application groups that are containers for various tools
and utilities available on your system:

Application Contents

Group

Desktop_Ap Desktop applications such as File

ps Manager, Style Manager, and Calculator.

Desktop_To Desktop administration and operating

ols system tools such as Reload Application,
vi text editor, and Check Spelling.

Information Icons representing frequently used help
topics.

System_Ad Tools used by system administrators.

min

Table 16: Built-In Application Groups
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7.1.1.3 Optional Built-In Application Group

Application Contents

Group

OpenWindow | OpenWindows specific tools (for the
S SunOS and Solaris platforms only).

Table 17: Optional Built-In Application Group

7.1.1.4 Application Manager Menus and Commands

Since Application Manager is closely related to the File Manager window, it uses most of the
same menus, commands, and other features.
For more information about using the Application Manager menus and dialog boxes, see
chapter "Managing Files with File Manager".
» To Run an Application from Application Manager

1. Open Application Manager.

2. Double-click the application group's icon to display its contents.

3. Double-click the application's action icon.
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Figure 73: Opening an application window from Application Manager

» To Get Help on an Application Icon
Using the Icon's Pop-up Menu
1. Point to the icon and press mouse button 3 to display its pop-up menu.
2. Choose Help from the pop-up menu.
Using the Help Menu
1. Choose On Item from the Help menu.
2. Click the icon on which you want help.
» To Put an Application Icon in the Front Panel
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1. Display the application's icon in Application Manager.
2. Display the subpanel to which you want to add the application.
3. Drag the action icon from Application Manager to the Install Icon control in the

subpanel.
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Figure 74: Installing an application (action icon) in the Front Panel

[

» To Put an Application Icon on the Workspace Backdrop
This procedure copies an application icon from Application Manager to the workspace
(backdrop). This makes the icon available when you don't have an Application Manager
window open.
1. Open the application group containing the application you want to add.
2. Drag the application from Application Manager to the workspace backdrop.
» To Update Application Manager
The contents of your Application Manager are built each time you log in. Each time it is
built, it searches certain system and network locations for applications.
If your system administrator adds an application to your system or to an application
server while you are in a session, you must update your Application Manager if you want
the new application to be registered immediately.
There are two ways to update Application Manager:
Open the Desktop_Tools application group and double-click Reload Applications.
Or, log out and back in.
» To Create a Personal Application Group
A personal application group is an application group that you can alter, since you have
write permission to it.
1. From your home folder, change to the .dt/appmanager subfolder.
2. Create a new folder.
The folder name will become the name of the new application group.
3. Double-click Reload Applications in the Desktop_Apps application group.
Your new application group will become registered at the top level of Application
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7.1.2

7.1.21

7.1.2.2

Manager.

» To Add Appllcatlons to a Personal Application Group
Copy icons from other application groups to the personal application group.
For example, you can copy (by pressing Control and dragging) the Calculator icon
from the Desktop_Tools application group to your new personal application group.
Create an action for an application and then place an application (action) icon in the
personal application group. See section "Creating Personal Actions and Data Types ".

Advanced Application Manager Concepts

This section describes several advanced Application Manager concepts:
The relationship between file names and icon labels.
The folder location of Application Manager.
Creating personal actions and data types.
Where to obtain additional information about customizing Application Manager.

File Names in Application Manager

In File Manager and Application Manager, files and folders are represented as icons, and
these icons are usually labeled with the file name.

I Application Hanager - Desktop_Tools
{| File Selected Yiew

I Digital Clock

Put in Horkspace

Action {icon? label File Mame

Digital Clock

Figure 75: File Names in Application Manager

In most cases, you do not need to know the action file name. However, there are other
situations, in addition to the pop-up menu, where you may see the file name.

For example, if you use the Copy File dialog box to copy the icon (by selecting the file and
choosing Copy to from the Selected menu), the dialog box will display the file name.

Folder Location of Application Manager
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7.1.2.3

Application Manager behaves very much like File Manager. This is because Application
Manager is a File Manager view of a special folder on your system used to gather registered
applications. Ordinarily, you do not need to know the location of this special folder.
However, its location may be useful to you if you are trying to troubleshoot problems.

Login Manager creates the Application Manager folder each time you log in. Its location is:
/var/dt/appconfig/appmanager/special_folder name

where special_folder_name is a name assigned by the system that is unique for your system
and login name.

Warning:

You should never attempt to directly modify the special_folder_name folder from a
command line.

Creating Personal Actions and Data Types

The desktop provides a tool that helps you create icons for running scripts, applications,
and other commands. You may want to use this tool if you have a personal application your
system administrator has not configured for you.

For example, suppose you have your own favorite spreadsheet application that you usually
start by typing a command into a terminal emulator window:

FavoriteSpreadSheet -file data_file

You can create an icon that runs this command so that you won't have to continue manually
typing it. To do this, you must create a special desktop "macro” called an action. You can
also create a data type for the data_files if you like.

The desktop includes a tool called Create Action that makes it easy to create actions and
data types. To open the Create Action window, double-click the Create Action icon in the
Desktop_Apps application group.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 115



SINIX/windows User Environment V3.0 User's Guide  April 1996

— Create Action a |

File Options Help

Action Mame (lcon Label):

E_Favu:urite SpreacdSheet

Action lcons:

Find Set...

Edit Icon...

Command When Action Is Opened {Double—clicked):

FavoriteSpreadSheet —file $ﬁ

Help Text For Action lcon:

Double—click this icon to run the
FavoriteSpreadSheet applicatinn.I -J

Window Type: Graphical (X—Window) |

Advanced | I

Figure 76: Create Action window

To see online instructions for using the window:
1. Choose Tasks from the Create Action window's Help menu.
2. Click the hyperlink "To Create an Action With Create Action."
Create Action:
Creates an action for your application.
Places an action icon in your home folder.
You can move or copy that icon to other locations—for example, to a personal application
group that you've created.
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7.1.2.4 Registering Applications

When an application is registered in Application Manager, it has its own application group.
This application group is available to all users on the system.

Registering applications is an advanced task, since it requires you to be the root user. For
instructions, see the "SINIX/windows User Environment V3.0, Advanced User and System

Administrator Guide (CDE)" .
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7.2 Running Applications Using File Manager

If an application uses data files, it may be configured so that the application can be started
from File Manager using any of its data files.
» To Run an Application from File Manager

Double-click an application's data file.
For example, double-clicking a bitmap file (a file whose name ends with .bm) runs Icon

Editor.
Or, select an application's data file and choose Open from the icon's pop-up menu or

from the Selected menu.
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7.3 Running and Organizing Applications Using the Front Panel

The Personal Applications subpanel is a container for applications you use frequently.

—| Personal Applications |

Install lcon

| Text Editor

ﬂl Terminal
%L lcon Editor

......

MR

Figure 77: Personal Applications subpanel
Initially, it contains:

Install Icon
Drop zone for adding applications to the subpanel.
Text Editor
Duplicates the control in the Main Panel. Opens the desktop Text Editor.
Terminal
Starts the desktop terminal emulator for entering commands manually.
Icon Editor
Starts the desktop Icon Editor for creating and editing bitmaps and pixmaps.
» To Put an Application in the Personal Applications Subpanel
1. Open the application group containing the application you want to add.
2. Display the subpanel to which you want to add the application.
3. Drag the application from Application Manager to the Install Icon control in the
Personal Applications subpanel.
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Figure 78: To put an Application in the Personal Applications Subpanel

» To Run an Application from the Personal Applications Subpanel
To run the application, click its control.
If the application icon that was installed in the subpanel is a drop zone, the control is a
drop zone too. You can run an application by dragging a data file from File Manager to its
control.
» To Replace the Main Panel Personal Applications Control
Initially, the Main Panel contains the Text Editor control. You can replace the Text Editor
control with the control of your choice.
1. Add the application you want in the Main Panel to the Personal Applications
subpanel.
See "To Put an Application in the Personal Applications Subpanel ".
2. In the Personal Applications subpanel, point to the control you want in the Main Panel
and choose Copy to Main Panel from the control's pop-up menu.
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7.4 Running Applications from a Terminal Emulator Window

A terminal emulator is an application whose window provides a command line. The
command line lets you type commands into your system—for example, operating system
commands, script names, or commands that run applications.
All applications have a command that users can type to start them. The application's
documentation usually describes how to use the command.
The desktop provides a terminal emulator called dtterm. Your system may include other
terminal emulators.
To open a terminal emulator window, click the Terminal control in the Personal Applications
subpanel.
For more information on using dtterm, See chapter "Using Terminal”.
» To Start an Application on Your System Using a Terminal Emulator
Type the command that starts the application into the terminal emulator window.
If the application has its own window, you should add an ampersand character (&) to the
end of the command. This runs the application "in the background," which lets you
continue using the terminal emulator window while the application is running.
For example, the following command runs the dtterm in the background:
/usr/dt/bin/dtterm &
» To Start an Application on Another System Using a Terminal Emulator
There are two ways to use a command line to start an application on another system:
Using rlogin
Using remsh Of rsh
Using rlogin
When you use rlogin, you use your terminal emulator to log in to a different (remote)
system. You then run the command to start the application on that system.
1. Use the r1ogin command to log in to the system containing the application.
rlogin remote_system_name
For example: rlogin systemA
2. Type the command to start the application. Use the -display option to send the
window back to your display. For example, assuming your own system's display
name is MySystem:0:
/usr/dt/bin/dtterm -label systemA -display MySystem:O0
Using remsh or rsh
The terms remsh Or rsh stands for "remote shell". It provides a one-step way to run an
application, since you do not have to log in before running the command.
Type the command:
remsh remote_system name -n command
or,
rsh remote_system_name -n command
The command must include the -disp1ay option to send the window back to your
display. For example:
remsh systemA -n /usr/dt/bin/xload -display MySystem:0
or,
rsh systemA -n /usr/dt/bin/xload -display MySystem:0
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8 Customizing the Desktop Environment

Style Manager can be used to customize the appearance of the desktop.
» To Start Style Manager
Click the Style Manager control in the Front Panel.

Figure 79: Style Manager Front Panel control
The Style Manager controls, and the items that they control are:

Color
Workspace colors and palettes.
Font
Application font sizes.
Backdrop
Workspace backdrop patterns.
Keyboard
Key click volume and character repeat capability.
Mouse
Mouse button click settings, double-click speed, pointer acceleration, and pointer
movement threshold.
Beep
Beeper volume, tone, and duration.
Screen
Number of minutes before your screen blanks and whether your screen is covered
and locked at that time.
Window
How a window acquires focus, if the window raises when it receives focus, and
where window icons are placed.
Startup
How your session begins and ends.

Style Hanager

s [re

g L E=omit Backdirap Fenbiand House Heuwn SRR Hond op Sanrtup
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Figure 80: Style Manager controls
Tip:

You may also add the Workspaces control to the Style Manager which will enable the
ability to synchronize workspaces across multiple screens and to show/hide
workspace buttons.

8.1 Customizing Screen Appearance

You can change the following aspects of your screen appearance:
Workspace colors.
Workspace backdrops.
Font sizes.

8.1.1 Colors

Cegler
Figure 81: Color control

You set your workspace colors through a color palette. The number of color buttons in the
palette is determined by your display type and the Number of Colors selection.

The default is More Colors for Applications, which keeps the number of colors used on a
high-color display to a minimum. To increase the number of color buttons on a high-color
display, select More Colors for Desktop in the Number of Colors dialog box and restart the
current session.

While you can't use more colors than your display allows, you can reduce the number of
colors used by the desktop by choosing a lower-valued color usage.

For example, if you have a high-color display and have selected More Colors for Desktop
but you want to run a color-rich application such as a computer-aided design (CAD)
program, you should choose More Colors for Applications or Most Colors for Applications to
decrease the number of colors that the desktop uses. The remaining colors are available for
the CAD program.

8.1.1.1 Color Buttons

Your display type and the Number of Colors selection determine the number of color
buttons that make up a palette. You will have two, four, or eight color buttons in the Color
dialog box. The different color buttons in the palette control the colors used for different
areas of the screen.

If you have eight color buttons, they will be used as follows (buttons numbered from left to
right, top to bottom):

1. Active window borders.
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Inactive window borders.
Switch for workspace 1 and every fourth additional workspace (workspace 5, 9, ...).
Text and list areas.
Main window background and switch for workspace 4 and every fourth additional
workspace (workspace 8, 12, ...).
6. Dialog box background and menu bar and switch for workspace 3 and every fourth
additional workspace (workspace 7, 11, ...).
7. Switch for workspace 2 and every fourth additional workspace (workspace 6, 10, ...).
8. Front Panel background.
If you have four color buttons, they will be used as follows (buttons numbered from left to
right):
1. Active window borders.
2. Window bodies:
a) Inactive window borders.
b) Main window and dialog box backgrounds and menu bar.
c) Front Panel background.
3. Workspace switches and backgrounds.
4. Text and list areas.
If you have two color buttons, they will be used as follows (buttons numbered from left to
right):
1. Active window borders.
2. Everything else.
» To Select a Palette
1. Click the Style Manager Color control.
2. Select a palette from the Palettes list.

aprwLOD

Style Hanager - Color

Palettes

Golden

Add...
GrayScale
Lilac | Delete, ..
Hu=stard

Heptune

Figure 82: Palettes list

3. Click OK.
Workspace colors come from predefined color palettes. The Color dialog box lists the
palettes that came with your system plus any palettes you have added.
» To Modify an Existing Palette
1. Click the Style Manager Color control.
2. Select a palette in the Color dialog box.
3. Double-click a color button to open the Modify Color dialog box, or click a color button
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and then click Modify.
4. Adjust the settings for the level of red, green, blue, brightness, or hue by adjusting the
corresponding slider.
The old and new color samples will be displayed in the upper left corner of the Modify
Color dialog box.
Click OK in the Modify Color dialog box.
Repeat steps 2-4 to modify another color button.
. Click OK in the Color dialog box.
0 Grab a Color from the Workspace
Click the Style Manager Color control.
Select a palette in the Color dialog box.
Double-click a color button to open the Modify Color dialog box, or click a color button
and then click Modify.
Click Grab Color to display the grab pointer.
Move the pointer to an area of color on the screen that you want to grab.
Click to make that color the new color.

»

WP AN O

o as

Tip:
This causes the desktop to use one more color that applications cannot have.

» To Create a Custom Palette
You can create your own palette by copying and modifying an existing palette.
1. Click the Style Manager Color control.
2. Choose Add in the Color dialog box.
3. Type the new palette name and click OK in the Add Palette dialog box.
4. Modify the palette.
5. Click OK in the Color dialog box.
Adding a palette makes a copy of the currently selected palette with a unique name. You
then create your custom palette by modifying the copy, so the original palette is not
changed.
» To Delete a Palette
1. Click the Style Manager Color control.
2. Select the palette from the Palettes list.
3. Click Delete.
4. Click OK in the Delete Palette dialog box.
When you delete a palette, Style Manager prefixes the name of the palette with a ~ and
stores a copy in the HomeDirectory/ .dt /palettes directory.
» To Restore a Deleted Palette
1. Open a File Manager view showing HomeDirectory/.dt /palettes.
2. For system-supplied palettes, delete the file ~palette_name.dp
For user-added palettes, rename the deleted palette from ~palette_name.dp to
palette_name.dp.
3. Restart Style Manager (close, then reopen).
» To Change the Number of Colors Used by the Desktop
1. Click the Style Manager Color control.
2. Click Number of Colors in the Color dialog box.
3. Select an option to set the number of colors used by the desktop.
See section "Colors".
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8.1.2

8.1.3

4. Click OK.
You must log out and back in before the change takes effect.

Fonts
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Figure 83: Font control

The font size you select in Style Manager is used on window labels and text. The new font
size is used as applications are started. Existing windows will not reflect the change.
» To Select a Font Size

1. Click the Style Manager Font control.

2. Select a font size.

3. Click OK.

Backdrops

T
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Figure 84: Backdrop control

You can select a backdrop pattern to cover each of your workspaces (the screen area
underneath your windows). A unique backdrop for each workspace adds variety and helps
you to quickly identify the workspace you are in.

» To Select a Backdrop

Switch to the workspace where you want the backdrop.

Click the Style Manager Backdrop control.

Select a backdrop.

Click Apply to change the back drop and keep the backdrop dialog box up, or click OK
to change the backdrop and close the dialog box.

PONE
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8.2

Customizing System Behavior

You can adjust the following settings for system devices:

»

»

Keyboard click volume and character repeat.

Mouse button click settings, double-click speed, pointer acceleration, and pointer
movement threshold.

Beeper volume, tone, and duration.

Screen blanking when not in use.

Window focus, movement, and icon behavior.

To Change Keyboard Behavior

=

Aoyl
Figure 85: Keyboard control

1. Click the Style Manager Keyboard control.

2. Select the settings you want:
- Auto Repeat: Sets characters to repeat when you hold down their keys.
- Click Volume: Determines the volume of key clicks (turned off at 0%).

Tip:
Some X-server may not support these functionalities.

3. To save the changes, click OK. To return to the default settings, click Default.
To Change Mouse Behavior

€3

ez
Figure 86: Mouse control

1. Click the Style Manager Mouse control.
2. Select the settings you want:

- Handedness: Reverses mouse buttons 1 and 3.

- Button 2: Determines whether the middle mouse button is used to extend
selections (Adjust) or drag and drop objects (Transfer). If Adjust is selected,
transfer actions (drag) will require the use of mouse button 1.

- Double-Click: Determines the maximum time between clicks of a double-click.
(Test the speed by double-clicking in the mouse picture provided.) A new
double-click speed does not take effect until the next time you log in.

- Acceleration: Sets how fast the mouse pointer moves across the display.

- Threshold: The distance in pixels the pointer moves at a slow speed before moving
at the accelerated rate.

3. To save the changes, click OK. To return to the default settings, click Default.
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» To Change Beep Settings
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Figure 87: Beep control

1. Click the Style Manager Beep control.

2. Select the settings you want:
- Volume: Determines the volume of the beep (turned off at 0%).
- Tone: Determines the pitch of the beep from 82 to 9000 Hertz.
- Duration: Determines the length of the beep.

Tip:
Some X-servers may not support all these functionalities

3. To save the changes, click OK. To return to the default settings, click Default.

8.2.1 Screen without Lock Extensions

Figure 88: Screen control

You can customize the screen blanker or Front Panel lock, or return the settings to the
default. If your system supports lock on timeout, see section "Screen with Lock
Extensions".
If you have a color display, bright colors on the screen can burn into the picture tube. Setting
the screen to go blank or be covered prevents this from happening.
» To Change Screen Blanker Settings

1. Click the Style Manager Screen control.

2. Select the settings you want:

- Screen Blanker: Enables (On) or disables (Off) the screen blanker immediately,
even before you click OK. When Screen Blanker is On the Start Blanker slider is
active.

- Start Blanker: Specifies the number of minutes from the last pointer movement or
keystroke before the screen is blanked. When this value is changed, the new value
goes into effect immediately, even before you click OK.

3. To save the changes, click OK. To return to the default settings, click Default.
» To Change Front Panel Lock Settings
1. Click the Style Manager Screen control.
2. Select the settings you want:
- Use Backgrounds For Lock: Enables the lock backgrounds.
- Transparent Lock: Backgrounds are not used when the screen is locked.
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8.2.2

Backgrounds List: Displays the available backgrounds in a multiple-select list.
Select or deselect a background by clicking on the list item. The last background
selected will be displayed to the right of the list.

Time Per Background: Specifies the number of minutes each selected background
runs before the next one starts when the screen is being saved. The backgrounds
are cycled through in the same sequence as they appear in the list. A setting of 0
(zero) results in only the last background (the one currently in the preview area)
being used.

3. To save the changes, click OK. To return to the default settings, click Default.

Screen with Lock Extensions

Figure 89: Screen control

You can customize the screen saver or screen lock, or return the settings to the default. If
your system does not support lock on timeout, see section "Screen without Lock
Extensions".
If you have a color display, bright colors on the screen can burn into the picture tube. Setting
the screen to go blank or be covered prevents this from happening.
» To Change Screen Saver Settings

1. Click the Style Manager Screen control.

2. Select the settings you want:

Screen Saver: Enables (On) or disables (Off) the screen saver immediately, even
before you click OK. When Screen Saver is On the Start Saver slider is active.
Screen Saver List: Displays the available screen savers in a multiple-select list.
Select or deselect a screen saver by clicking on the list item. The last screen saver
selected will be displayed to the right of the list.

Start Saver: Sets the number of minutes from the last pointer movement or
keystroke before the screen saver starts. When this value is changed, the new
value goes into effect immediately, even before you click OK.

Time per Saver: Specifies the number of minutes each selected screen saver runs
before the next one starts.

3. To save the changes, click OK. To return to the default settings, click Default.
» To Change Screen Lock Settings

1. Click the Style Manager Screen control.

2. Select the settings you want:
Screen Lock: Enables (On) or disables (Off) Screen Lock on a timeout. When this
setting is changed, the new setting goes into effect immediately, even before the
dialog box is closed.
If screen saver and screen lock are both enabled (On) and the Start Lock value is
smaller than the Start Saver value, when the screen lock times out it replaces the
contents of the screen with the currently selected screen savers. If Start Lock is
greater than Start Screen, then the automatic screen lock simply continues the
current screen saver.
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8.2.3

If the screen saver is disabled (Off) and automatic screen lock is enabled (On), when
the screen lock times out the screen contents of the screen are not covered with a
screen saver.
Start Lock: Specifies the number of minutes from the last pointer move or keystroke
before the screen lock starts. When this value is changed, the new value goes into
effect immediately, even before you click OK.

3. To save the changes, click OK. To return to the default settings, click Default.

Windows

—

N LT
Figure 90: Window control

You can change the window focus policy, how active windows are displayed, and where
window icons are displayed.
» To Change Window Behavior

1. Click the Style Manager Window control.

2. Select the settings you want:

- Point In Window To Make Active: Makes a window active when the mouse pointer
enters it.

- Click In Window To Make Active: Makes a window active when the mouse pointer
enters it and you click mouse button 1.

3. To save your changes, click OK.

4. Click OK when asked to Restart the Workspace Manager.
» To Change How Active Windows Are Displayed

1. Click the Style Manager Window control.

2. Select the settings you want:

- Raise Window When Made Active: Select this if you want a partially concealed
window to be brought to the top when it becomes active.

- Allow Primary Windows On Top: Select this if you want the main window to be
allowed to be displayed on top of secondary windows when you click the primary
window.

- Show Contents During Move: Select this if you want to move the whole window
image during a window move instead of just moving the window outline.

3. To save your changes, click OK.
4. Click OK when asked to Restart the Workspace Manager.
» To Change Where Window Icons Are Displayed
1. Click the Style Manager Window control.
2. Select the settings you want:
- Use Icon Box: Displays your window icons in an icon box.
- Place On Workspace: Displays your window icons on the workspace backdrop.
3. To save your changes, click OK.
4. Click OK when asked to Restart the Workspace Manager.
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8.3 Customizing Startup and Logout

==
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Figure 91: Startup control

You can change the following options for startup and logout:
Session started when you log in.
Session to be your home session.
Logout confirmation preference.
Whenever you are logged into the desktop, you are working in a current session. By default,
when you log out, the desktop saves your current session and restores it the next time you
log in.
You can also save a home session, a session you want to be able to return to regardless of
what you do during the current session.
» To Change How Your Next Session Starts
1. Click the Style Manager Startup control.
2. Select the settings you want:
- Resume current session: Starts your next session the way you left your last one
including any setting, client, or resource modifications.
- Return to Home session: Starts the session you set as your home session.
- Ask me at Logout: Select this if you want to be asked at logout whether to restart
the current session or restore the home session.
To define a new home session based on your current session, select Set Home
Session.
3. To save your changes, click OK.
» To Set a Home Session
When setting a home session, be sure to first select and save your desired startup
settings.
1. Click the Style Manager Startup control.
2. Click Set Home Session.
3. Click OK in the confirmation dialog box that appears.
4. Click OK in the Startup dialog box.
If you have never set a home session, the system default session is used when you
select Return to Home session.
» To Set Your Logout Confirmation Preference
1. Click the Style Manager Startup control.
2. Select On or Off for Logout Confirmation.
If you set Logout Confirmation to On, you will be asked for confirmation that you want
to log out whenever you log out.
3. Click OK.
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8.4 Workspaces Manager
Tip:

The Workspaces Manager is a TriTeal Enterprise Desktop enhancement.

— In addition to the default resources in the Style
’E Manager, you may add the Workspaces control
as an additional feature. When the Workspaces
control is added, the Style Manager will show
the new button after the Startup control.

HOTKEPaES:

The Workspaces button is shown in figure below.
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Figure 92: Workspaces Button

You can enable the several options with the Workspaces control Once the Workspaces
Manager has been added, it will be able to synchronize workspaces in multiple screens.
The user will also be able to hide or show workspace buttons using the toggle switch in the
Workspaces Manager.

84.1 Adding the Workspaces Resource
1. Change directory to /usr/dt/app-defaults/language/ptstyle
2. Use an editor to locate the following resource: Dtstyle*componentList
The Dtstyle*componentList will list all the resources presently included in the Style
Manager.
3. Add Workspaces to the end of the list.
4. Save the changes you have made.

You should now see the Workspaces control in the Style Manager if you open it. The
Workspaces control in shown added to the Style Manager in figure "Workspaces Button".
» To Enable Synchronized Workspace

Tip:

This option will automatically be available if you have a multi-head display. It will be
grayed out if you do not have additional monitors.

1. Locate the Workspaces button at the far right of the Style Manager controls.
2. Click on the Workspaces button.
The Workspaces dialog box should appear. It is shown below in figure below.
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Figure 93: Workspaces Dialog Box

3. Click the checkbox next to the Synchronize Workspaces Across Screens entry. A
check should appear in the box to enable this feature. If there is no checkmark in the
box then the feature is turned off.

A dialog box will appear, informing you that the workspace manager must be restarted
for the new changes to take effect. It is shown below in figure below.

The workspace nanager must be restarted in
order for your changes to take effect,
Presz OK to restart the workspace nanager
or Cancel to rezet the changes.

|Eancel

Figure 94: Restart Workspace Manager Dialog Box

4. Select OK to restart the Workspace Manager and apply the changes you have made

or Cancel to stop the changes from being made.
» To Hide/Show Workspace Buttons

1. Locate the Workspaces button at the far right of the Style Manager controls.

2. Click on the Workspaces button (see figure "Workspaces Button™).

3. Click the checkbox next to the Show Workspace Buttons entry. A check should
appear in the box to enable this feature. If there is no checkmark in the box then the
feature is turned off.

4. Select OK to restart the Workspace Manager and apply the changes you have made
or Cancel to stop the changes from being made.

Tip:
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For additional information on Workspace Manager enhancements, please see the
CDE enhancements documentation.
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9 Using Mailer

Mailer is a desktop application that enables you to send, receive, and manage your
electronic mail (email) messages.
The instructions in this chapter assume you are familiar with basic desktop skills and
keyboard navigation. For more information, see chapter "Basic Skills" and chapter
"Keyboard Shortcuts for the Desktop". Many of the tasks you do in Mailer can be done using
drag and drop.
» To Start Mailer

Click the Mailer control in the Front Panel.

Figure 95: Mailer icons showing new and read mail

9.1 Mailer Main Window

The Mailer main window is shown in figure below and described below.
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=i Jhightidesegret/My_Mailbox < [
Mailboy  Message Edit  Aftachments  Wiew  Compose  Moue Help
sender Subject Date and Time  Size

Zach A1lan Good MNews Tug Jan 18 11:0 :.

+ Mindy Tudor  MNew Schedule Tue Jan 18 121 J

Delete | Mest | Previous Reply to Sender Frint

L
—1

Message 2 of 2, 2Zhew, 0 deleted

From mindytadisney Tue Jan 18 12011 PST 1995 —
Date: Tue, 18 Jan 95 12: 11 PST

Notice

1 attachment

Figure 96: Mailer main window example

Message Header List
Displays information about mail messages.

Sash
Used to resize the Message Header List and message view area.

Message view area
Contains header fields and text of message.

Attachment list
Displays icons of mail message attachments, if any.
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9.2

9.2.1

Viewing and Acting On Your Mail Messages

Once you've started Mailer and begun to collect email messages, you'll want to read, sort,
find, delete, edit and (possibly) undelete them.
After using Mailer you may need to file certain mail messages away for safekeeping. You
have a default mailbox (Inbox) where all your messages are received. Since keeping all
your mail messages in your Inbox is not practical, you may want to set up other mailboxes
to store groups of messages together.
See " To Create a Mailbox " for information on how mailboxes can be created or "To File a
Message in Other Mailboxes ".
» To Read a Mail Message

1. Choose Check for New Mail from the Mailbox menu to retrieve any messages waiting

for delivery to your mailbox.
2. Click to select the message to be viewed from the Message Header List.
The text of the message appears in the message view.

Use the Pointer, the Next and Previous buttons, or the View menu to continue to select

and read messages in the message view.

To open a message into a single window:

Double-click the message or choose Open from the Message menu. From this window,

the Edit and Attachments menus become available.

The message remains in the separate window even when you select another message in

your Inbox.

Sorting Mail Messages

The View menu provides several ways to order your messages:

Date/Time
Sorts messages with the most recent at the bottom.
Sender
Groups messages by a particular sender.
Subject
Groups message titles together by the same subject.
Size
Groups messages from smallest to largest.
Status
Groups messages together by read and new (useful if you read your mail in
non-sequential order).
The message headers are rearranged and redisplayed in the mailbox in the new order.
» To Reply to a Message
1. Select the message for reply.
2. Decide on the type of reply:
- To reply to the sender, click Reply to Sender or choose Reply to Sender from the
Compose menu.
- A Compose window appears with the email address of the recipient and the
message subject filled in.
- Toreply to the sender and all recipients, choose Reply to All from the Compose
menu.
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- A Compose window appears with the email address of the recipients and the

subject of the message filled in.

- Toreply to the sender or all recipients and include a copy of the message,
choose Reply to Sender, Include or Reply to All, Include from the Compose menu.
A Compose window appears that includes the text of the message with the email
address of the recipients and the subject filled in.
3. Type your reply and send your message as usual. For more information, see section
"To Address, Compose, and Send a Mail Message".

» To Forward a Message

1. Select or open the message you want to forward.

2. Choose Forward Message from the Compose menu.
You see the text of the message to be forwarded is displayed within a new message,
as well as its attachments, if any. For more information see " To View an Attachment

3. Optional. Remove any attachments you do not want to forward by selecting them and

choosing Delete from the Attachments menu.

4. Type the addresses of the message recipients in the To or Cc fields.

5. Add any additional text and click Send.

See section "To Address, Compose, and Send a Mail Message" for more information.

» To Save a Message as Text
1. Choose Save As Text from the Message menu.
2. Type a file name and location for your message.

3. Click Save.

» To Find a Mail Message within a Mailbox
1. Choose Find from the Message menu.
The Find dialog box appears.

Mailer — Find

Ta
Frarm:
Subject:

CCy

Mindy Tudor
Rob Paytorg
Scheduls

Mery Hammi

(" Forward i EBackward

-| Find | 5E|EE1I|'5.||| clear| Close |

Help

Figure 97: Find dialog box

2. Type the text you want to search for in the appropriate field.

You can search for a match on one or more of the To, From, Subject, or Cc fields.
3. Select Forward or Backward to set the search direction within the mailbox.

4. Click Find to select the first message found.
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»

»

»

If you think there may be several messages, click Select All to mark (by selection)
each message header.

Tip:
You can remove all the text in the fields at any time by clicking Clear.

To Delete a Mail Message
1. Select a message for deletion.
Shift+Click enables you to select several messages in a row by moving the highlight
up or down the message header list. Control+Click enables you to select
discontiguous messages one at a time from the list.
2. Choose Delete from the Message menu, or click the Delete button.
The message and attachments (if any) are deleted from the list.
See " To Delete both an Attachment and the Mail Message " for more information on
attachments in a mail message.

Tip:

Even if a message has been deleted, you can get it back unless you made your
deletions permanent by choosing Destroy Deleted Messages from the Mailbox menu.

To Undelete a Mail Message
To restore a message you just deleted, choose Undelete Last from the Message
menu.
To restore an earlier message, choose Undelete from List from the Message menu,
select one or more messages from the list of deleted messages, and click the
Undelete button.

Tip:

To make the deletions in the list permanent, choose Destroy Deleted Messages from
the Mailbox menu.

To Destroy Deleted Messages When Closing the Mailbox

You can set your options so that when you close your mailbox, the messages you

deleted will be permanently destroyed. This means that you cannot get a message back

that you deleted once you close your mailbox.

1. Choose Message Header List from the Category menu of the Mail Options dialog box.
The Message Header List dialog box appears.

2. Select "When | close the mailbox" under Destroy Deleted Messages.

3. Click OK or Apply to make your changes take effect.

Tip:

You can remove the confirmation notice that appears each time you close the mailbox
and asks if you want to destroy deleted messages by deselecting "Show confirmation
notice."
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9.3 Sending Mail Messages

An email address is like your personal ZIP code for receiving mail messages. This is also
the way you send messages to other email users. The format used for email addresses is
username@location. Your system administrator uses this format to set up user (email)
addresses.

This section gives you most of the information you need to address, compose, and send a
message to another user.

9.3.1 Using Aliases

An alias is just a private hame for one or more user names (or user addresses). By creating
a distribution list of user addresses to which you frequently send mail and giving it an alias,

you can just type the name of the alias instead of typing each address in the To field every

time you send messages. The name you give to your alias can be descriptive of a group of

users or just a name you will remember. This alias only works for your user name from your
machine.

» To Create an Alias

1. Choose Aliases from the Category menu of the Mail Options dialog box.

2. Type the name for your alias in the Alias field.

3. Type the user addresses that will make up the alias in the Addresses field. Each of
these should be in the form username@location and be separated by a comma, space,
or both.

4. Click Add to add the information in the Alias and Addresses fields to the Aliases list.
You can also change or remove an alias in the same manner using either the Change
or Delete button.

5. Click OK or Apply to make the settings take effect.

9.3.2 To Address, Compose, and Send a Mail Message
Once you have a user's email address, you can send a message.
Tip:

If this is the first time you are using email and if you know your own email address, you
can use these procedures to send a test message to yourself.

» To Address, Compose, and Send a Mail Message
1. If Mailer is not already started, click the Mailer control in the Front Panel.
The mailbox appears.
2. Choose New Message from the Compose menu.
The (New Message) Compose window appears.
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Figure 98: Compose window

3. Type the email address of the recipient in the To field and press Return.
You can send a message to a single user, multiple users, or an alias. For information
on aliases, see section " Using Aliases".

4. Optional. Type the topic or title of the message in the Subject field and press Return.

5. Optional. Type the email addresses of users you want to be carbon copy recipients of
this message in the Cc field.

6. Once your message is addressed, press Return to go to the text area and compose
the message.
To find out about editing text in your message, see section "Editing Text in a Mail
Message" or section " Formatting Text in a Mail Message". Choose Include from the
File menu to insert a text file into your message.
You can save the message you are composing at any time by choosing Save As Text
from the Compose File menu.

7. Optional. Add files to the message, if necessary.
To find out how to add an attachment, see "T o Add an Attachment ".

Tip:

Choose Log Message from the Compose File menu to save a copy of the
message to a mailbox.
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9.3.3

9.34

8. Click the Send button or choose Send from the Compose File menu.
The Compose window closes and the message is sent.

Tip:

Clicking Close removes the Compose window and discards your message. Be
sure to save any text you might want later before closing the Compose window.

Editing Text in a Mail Message

The Compose Edit menu provides ways to change the message text you are composing:

Undo
Reverses the last editing action in the text area.

Cut
Removes the selected text and stores it on the clipboard. Only one selection can be
stored on the clipboard at a time. If text is already there, the most current selection
overwrites it.

Copy
Stores a copy of the selected text on the clipboard. Only one selection can be stored
at a time. If text is already there, the most current selection overwrites it.

Paste
Inserts the contents of the clipboard at the insertion point.

Paste Special
Inserts the contents of the clipboard at the insertion point surrounded above and
below by Begin and End Included Message text, or indented markers.

Clear
Removes the selection and leaves the resulting white space.

Delete
Removes the selection and the resulting white space.

Select All
Selects all the text in the text area.

Find/Change
Opens a dialog box that enables you to search for words or phrases in your message
and make changes to occurrences that are found.

Check Spelling
Runs the spell checker on your mail message and display a dialog box that lists
words that might be spelled incorrectly. You can Find, Change, or Change All
instances of a word.

For more information on editing functions, see chapter "Using Text Editor".

Formatting Text in a Mail Message

The Compose Format menu enables you to make formatting changes to the message you
are composing:

Word Wrap
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Toggle the text entry mode that causes lines to automatically wrap at the edge of the

message. This may cause problems if the sender has word wrap turned on and the
recipient window is a different size.

Settings

Display a dialog box for setting margins and paragraph alignment, and applying

format settings to your message.

Templates

Enables you to quickly access the templates (text files) you created for using in your
mail messages. For more information, see "To Create Templates for Mail Messages

Add Bc.c:

Adds the Bcc (Blind Carbon Copy) header to your Compose window. Bcc enables you

to send a copy of a message to someone without those on the To or Cc line seeing
the user's address. If you added other headers beside Bcc, they show up here.

For more information on editing functions, see chapter "Using Text Editor".
» To Include a Template in a Mail Message

1.
2.

For more information on templates, see "To Create Templates for Mail Messages

Choose New Message from the Compose menu.

Choose Templates from the Format menu and select the desired template from the
list.

Your template is added to your mail message.

» To Include Multiple Messages in a New Message

1.

2.

3.

From the Message Header List, select the email messages to be included in your new
message.

Shift+Click enables you to select several messages in a row by moving the highlight
up or down the message header list. Control+Click enables you to select
discontiguous messages one at a time from the list.

Choose New, Include All from the Compose menu.

Compose and send your message as usual.

» To Include a Text File in a Mail Message
You can drag and drop a text file from File Manager to the Compose window of a mail
message or follow these steps.

1.
2.

3.
4,

5.

Choose New Message from the Compose menu.

Choose Include from the File menu in the Compose window.
You see your file system.

Indicate the text file to be included in your email message.
Click OK.

The file is included in the text area of your message.
Compose and send your message as usual.

» To Send an Automatic Message (Vacation Mail)

1.

2.
3.
4.

Choose Mail Options from the Mailbox menu.

The Mail Options dialog box appears.

Choose Vacation from the Category menu.

Select On.

Type a subject and message for your vacation message.

If you use the variable ssusJecT in your message, the user will see his or her
message title in your reply. For example: "l am on vacation. Your message regarding
"ssurgecT"” will be read when | return.”
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»

»

»

5.

Click OK or Apply.
Your vacation message takes effect the next time someone sends you a message.

Tip:

To turn off vacation mail, follow steps 1-3 but select Off instead.

To Send Mail Messages in MIME or Sun Format
You can send messages in two different formats: Internet MIME or Sun Mail Tool.

1.
2.

Choose Send As from the File menu.
Select either Internet MIME or Sun Mail Tool.
Your message is sent in the selected format.

To Find or Change Text in Your Message

1.

wn

5.

Choose Find/Change from the Compose Edit menu.
The Find/Change dialog box appears.

]

— Find/Change
Find:

prala1T
Change To:

parallel

Find | Change Change all |
- Close | Help | e

Figure 99: Find/Change dialog box

Type (or copy and paste) the text you want to locate in the Find field.

Optional. To automatically change the located text to replacement text, type the
replacement text in the Change To field.

Click the appropriate Find option:

- Click Find to find and select the text.

- Click Change to change the first instance.

- Click Change All to change all instances.

Click Close to remove the dialog box.

To Check Spelling in Your Mail Message

1.
2.

Click in the Compose window at the beginning of your mail message.

Choose Check Spelling from the Compose Edit menu.

The Spell dialog box appears, displaying a list of potentially misspelled words with the
first word highlighted.

To correct a word, select it, and type the correction in the Change To field.

To see a word in context, select it and click Find.

Click Change to correct a single occurrence, or Change All to correct all occurrences.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 145



SINIX/windows User Environment V3.0 User's Guide

9.3.5

© Siemens Nixdorf Informationssysteme AG

April 1996

The word is corrected in the text.
» To Edit Text in Message View

It is possible to edit the content of messages you have received. The mailer can open a

special edit window which allows the user to edit and then save the changes back to the

original message. To edit the text in an existing mail message:

1. Double-click the message you want to change in the mail queue or select open from
the Message menu.
An edit window will open containing the text of the message you selected without
headers or footers. The title bar of the edit window will contain the subject heading of
the mail message to confirm your selection. The example below shows the message
edit window with the original message window to the left.

) y )
Hailer = /var/spool/mail/chuck Jj Hailer = Subject - Hail Enhancenent i

Hailbox Hessage Edit HAttachnents Yiew Conpose Hove

Sender Sub ject

Hail Enhancenent

Chuck Harner

Delete Hext Previous Reply to Sender Print |

Hessage 1 of 1, 0 new, 0 deleted

Fron: chuck {Chuck Harner}

Hessage-Id: <9507031556.AA121338gerbil,triteal.con’>
To: chuckBgerbil

Sub ject: Hail Enhancement

Status: RO

Hine-Yersion: 1.0

Content-Type: text/plain: charset=us-ascii
Content-Transfer-Encoding: 7bit

Content-HD5: RAah/BINf j7nElrOR1G3+Dw==
Content-Length: 304

Chuck,

Pleaze reshoot the mail tool with the new functionality we have
added in. You
can nodw edit mail nessages when they are brought up from your

queue, HAlso, get

together with Costa and work out the documentation issues
surrounding the

enhancenent. Let ne proof the final copy when you are ready.

Thanks ,

Bruce

il

File Edit Attachnents

Chuck,

Pleaze reshoot the mail tool with the new functionality
we have added in. You can now edit nail nessages when
they are brought up from your queue,

Also, get together with Costa and work out the
docunentation issues surrounding the enhancement. Let
ne proof the final copy when you are ready.

Thanks ,

Bruce

Figure 100: Edit window

2. Edit the message in the new window.

3. Choose Save from the File menu.
The edit window will close and the changes you made will now appear in the original
mail message.

Edit Window Menu Options

File Menu

Save

Saves all changes in the edit window back to the original message in the mailbox.
Restore
Reverts to the last saved version of the message in the edit window.
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Save As Text...
Saves the contents of the edit window as a text file.
Close
Will exit the edit window and prompt the user with the option to save the changes that
have been made.
The Edit and Attachements menu options function the same as those found in the compose
window menu options.

Tip:

The ability to edit text in an original message received by the mailer is an enhancement.
For more information on this added functionality, please see the CDE Enhancements
documentation.

9.3.6 Creating and Using Mailboxes

Once you create a few mailboxes, you can use them to help you organize your mail. You
can create mailboxes by project, users, email lists, or any other system that works for you.
» To Create a Mailbox
1. Choose New from the Mailbox menu.
2. Type the mailbox name and location in your file system.
Refer to section "Opening and Saving" for more information.
3. Click New.
The new mailbox is created and opened.
» To Open a Mailbox
1. Choose Open from the Mailbox menu.
2. Select the mailbox you want to open.
Refer to section "Opening and Saving" for more information.
3. Click Open
The mailbox is opened into a separate window.
» To Close a Mailbox
Choose Close from the Mailbox menu or Window menu.
When the last open mailbox is closed, Mailer quits completely.
» To File a Message in Other Mailboxes
Once you have created a mailbox other than your Inbox, you can file messages in it. You
can create mailboxes by project, users, emalil lists, or any other system that works for
you.
There are several ways to file messages in other mailboxes:
- Choosing Other Mailboxes from the Move menu (or the Copy To submenu of the
Message menu) and indicating the desired mailbox.
Adding to your Move menu (or the Copy To submenu on the Message menu)
mailboxes where you frequently file messages. For information on adding mailboxes
to your Move menu, refer to " To Add Mailboxes to the Move and Copy To Menus".
Setting your Move menu to display the most recently visited mailboxes. For
information on this option, refer to " To Add Mailboxes to the Move and Copy To
Menus".
Dragging and dropping messages to other mailboxes. See " To Drag and Drop
Messages to Other Mailboxes" for more information.
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» To Remove a Mailbox from Your File System
1. Open File Manager and locate the mailbox to be deleted.
2. Choose Delete to Trash from the File menu.
The mailbox is deleted.
See "To Put an Object in the Trash Can" for more information.
» To Drag and Drop Messages to Other Mailboxes
1. Make sure your mailbox is open on the desktop and its Message Header List is
visible.
2. Open two or three frequently used mailboxes on the desktop, making sure you can
see the Message Header List.
3. Select the message to be copied.
4. Drag the message and drop it onto the appropriate mailbox Message Header List.
A copy of the message is placed in the target mailbox.
» To Add Mailboxes to the Move and Copy To Menus
Once you have set up a number of mailboxes, you may discover that there are several
mailboxes you use frequently. You can customize your menus to show these few key
mailboxes, which makes filing by mailbox menus much more efficient.
1. Choose Message Filing from the Category menu of the Mail Options dialog box.
The Message Filing dialog box appears.
2. Type the path to the mailbox and click Add.
The mailbox is now added to the Move menu and the Copy To submenu of the
Message menu.
Use Delete or Change to alter what is in the Path/File Name field once a mailbox name is
selected.

Tip:

You can change the path where Mailer starts looking for your mailboxes if you would
like it someplace other than the default location.

» To Display Recently Visited Mailboxes in the Move Menu
1. Choose Message Filing from the Category menu of the Mail Options dialog box.
The Message Filing dialog box appears.
2. Increase or decrease the amount of mailboxes you have recently opened in the
"Display up to: Recently visited mailboxes" field.
3. Click OK or Apply to make the change take effect.
The desired number of mailboxes appear on the Move menu.
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9.4 Printing Mail Messages

From your mailbox, you can use the Print button or the Message menu to print a message
with the default options or you can set different print options.
» To Print a Message with Default Options
1. Select the message to be printed in the Message Header List.
Shift+Click enables you to select several messages in a row by moving the highlight
up or down the message header list. Control+Click enables you to select
discontiguous messages one at a time from the list.
2. Click the Print button.
» To Print a Message with Specific Options
1. Select the message to be printed.
Shift+Click enables you to select several messages in a row by moving the highlight
up or down the message header list. Control+Click enables you to select
discontiguous messages one at a time from the list.
2. Choose Print from the Message menu.
3. Set the following options you want to change:
- Type a new printer name in the Printer field.
- Indicate the number of copies in the Copies field.
Type a banner page title in the Banner Page Title field.
Select Print Page Numbers to print page numbers in your document.
- Type print command options in the Print Command Options field.
4. Click Print.
» To Print a Message Using Drag and Drop
1. Select the message to be printed.
2. Drag the message onto the Printer control in the Front Panel.
The Print dialog box appears.
3. Set the print options as desired and click Print.
For more information, see "Printing Mail Messages ".
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9.5

Working with Attachments

An attachment is an image, document, or executable file that you send or receive with your
messages.
» To View an Attachment

»

»

»

2.

Tip:

If Open does not appear on the Attachments menu, you cannot open the attachment.

Select the attachment icon in the attachment list.
Choose Show List from the Attachments menu to show the attachment list in the
Compose window.

intro.pgl.ps

Figure 101: Attachment icon example

Choose Open from the Attachments menu, or double-click the attachment icon.

To Print an Attachment
If your system does not provide the ability to print attachments, the Print item will not be
available.

1.
2.

Select the attachment.
Choose Print from the Attachments menu.

To Add an Attachment

1.
2.

4.

Compose your email message.

Choose Add File from the Attachments menu.

The Mailer Add dialog box appears. See section "Opening and Saving" for more
information on this dialog box.

Select a file to attach and click Add.

The attachment is added to the attachment list in the lower portion of the Compose
window.

To remove an attachment you just added, choose Delete from the Attachments menu.
To restore deleted attachments, choose Undelete from the Attachments menu.
Optional. Use Rename to change the name of the added attachment.

To Save an Attachment to Your File System

1.

2.
3.
4.
5.
ke

Select the attachment you want to save.

See section "Opening and Saving" for more information.
Choose Save As from the Attachments menu.

Indicate where you want to save the attachment.

Type a new name for the file.

Click Save.

he file is saved to the selected location.
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Tip:

You can also drag and drop an attachment to File Manager. See chapter "Managing
Files with File Manager" for more information.

» To Delete both an Attachment and the Mail Message
You delete an attachment in the same way you delete a mail message.
1. Select the email message that contains the attachment.
2. Click the Delete button.
» To Attach a File from File Manager
1. Select the file within File Manager.
2. Optional. If the attachment list is not displayed, choose Show List from the Compose
window Attachments menu.
3. Drag the file from File Manager and drop it onto the attachment list in the Compose
window.
4. Send the message as usual.

Tip:

You can also drag an attachment from the attachment list to File Manager. See
chapter "Managing Files with File Manager".

» To Attach a Calendar Appointment
1. Create the calendar appointment.
2. Drag the appointment from the Calendar Appointment Editor dialog box and drop it
onto the attachment list in the Compose window.
3. Send the message as usual.

Tip:

You can also drag a calendar appointment attachment from the attachment list to
Calendar. See "To Drag an Appointment from Another Application to Calendar”.
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9.6 Customizing Mailer

Once you have been an email user for some time, you might want to change some of the
Mailer defaults.
1. Choose Mail Options from the Mailbox menu.

The Mail Options dialog box appears.

Hailer — Hail Options

Category: |Hessage Header List —

Check for new mail every: (& ‘ Seconds
Signal new mail with: |2 ‘ Beepi{=}

*‘ Flash{es}

j

Di=zplay Header=

[ Shomw To: recipient when nail is fron ne

[ Display nessage nunbers

Destroy Deleted Hessages:

% Hhen I close the nailbox

*1 Show confirnation notice

1] 4 Apply | Reszet Cancel | Help

Figure 102: Mail Options dialog box

2. Select the Options category relating to the area you want to change.
The Mail Options categories are:
Message Header List
Message View
Compose Window
Message Filing
Vacation
Templates
Aliases
- Advanced
» To Display Message Numbers in Your Mailbox
1. Choose Message Header List from the Category menu of the Mail Options dialog box.
The Message Header List dialog box appears.
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9.6.1

9.6.2

2. Select the Display message numbers option.
3. Click OK or Apply to make your changes take effect.
The numbering appears on the left side of your mailbox.
» To Change the Character Marker for Included Text in a Reply
Having a marker for text you include when you reply to a message sets it off from text
you want to add. You can customize your marker to a character of your choice.
1. Choose Compose Window from the Category menu of the Mail Options dialog box.
The Compose Window dialog box appears.
2. Type the character you want to use.
The default is a right angle bracket (>).
3. Click OK or Apply to make your changes take effect.
» To Set How Often Mailer Checks for Messages
1. Choose Message Header List from the Category menu of the Mail Options dialog box.
The Message Header List dialog box appears.
2. Increase or decrease settings in the Check for New Mail Every field.
3. Click OK or Apply to make your changes take effect.

Creating Templates

You may want to create a template (file) that contains text you frequently use when
composing messages, such as a status report format or signature and closing message.
For example:
John Person
Email Address: john.person@hismachine
Phone number: (100) 555-1234 Fax number: (100) 555-5678
» To Create Templates for Mail Messages
1. Create your template using your text editor and save it in your file system.
2. Choose Templates from the Category menu of the Mail Options dialog box.
The Templates dialog box appears.
3. Type the name of the template as you want it to appear in the menu in the Menu label
field.
4. Type the location, path, and file name of the template.
5. Click Add to add the template nhame to the Templates list.
You can click Delete or Change to remove or alter the selected template name.
6. Click OK or Apply to make the changes take effect.
The template is now part of the Compose window Format menu.

To Add Custom Fields to Your Format Menu

Besides the To, Subject, Cc, and Bcc fields in the Format menu, you may want to add some
of your own fields such as Reply-To, Return-Receipt, and so on.
» To Add Custom Fields to Your Format Menu
1. Choose Compose Window from the Category menu of the Mail Options dialog box.
The Compose Window dialog box appears.
2. Type a name in the Header Field field as it will appear in the Compose window
header (for example, return-receipt).
3. Type a default entry for the defined header field in the Default Value field (for
example, your email address).
4. Click Add to add the values to the list.
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You can click Delete or Change to alter the items in the list.
5. Click OK or Apply to make your changes take effect.
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9.7 Opening and Saving

When you perform certain functions (like opening a mailbox or saving a message), there is
a standard method to access your file system.

— Mailer — Open

Enter path or folder name:

Shightidefegretf
Filter Files
& my _inbaox _,
my _inboxl
MY_M=ii 1 box
Folders My M T b
Foldar % |my_printscript
m=a 1 MNotic=
Mery Props.ad
paot J sant . magl
TestApps snapshot

I Show hidden folders and files

Enter file narme:

I

| Gpen | Llpdate| Cancel| HEin |

Figure 103: File Selection dialog box

Enter path or folder name - Indicate the path to the item. This can be a location
anywhere in your file system. If folders or file names are selected, the path appears
here.
Filter - Optional. An asterisk (*) shows all files. You can enter wildcard characters to
display only those files that match a suffix. For example, *.doc lists only those files with a
.doc Suffix.
Folders - Lists your folders beginning with your home folder.
Files - Lists files within the selected folder.
Show hidden folders and files - Optional. Enables you to choose whether to list certain
files that are usually hidden from view, such as . (dot) files.
Enter file name - Type the name of the mailbox or select it from the list. From this type of
dialog box you are presented with a place to enter a path or folder name or a place to
select from the folders and files in your file system.

Click OK to perform the specified action and dismiss the dialog box.

Click Update to display a new list of files after changing the filter key or changing to a new
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folder.
Click Cancel to halt the operation without applying the changes.
Click Help to display information about this dialog box.
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9.8 Mailer Keyboard and Menu Shortcuts

You can use keyboard alternatives to the mouse to navigate and perform some functions in
Mailer. The mnemonics and shortcuts in table "Keyboard and Menu Shortcuts " apply to
Mailer only. For more information on keyboard shortcuts, see chapter "Keyboard Shortcuts
for the Desktop™.

Tip:

Some Mailer shortcuts may interfere with UNIX key bindings. For more information on
UNIX key bindings, see chapter "Using Text Editor".

Task Keys

Check for new mail Control+M
Mail Options Control+l
Close Alt+F4

Send Alt+F3
Message menu - Print Control+P
Message menu - Delete Alt+M, then D
Message menu - Undelete Alt+M, then L
Last

View menu - Next Down Arrow
View menu - Previous Up Arrow
Compose menu - New Control+N
Message

Compose menu - Reply to Control+R
Sender

Compose menu - Reply to All Alt+P, then A
Compose menu - Reply to All, Alt+P, then |

Include

Compose menu - Forward Alt+P, then F
Compose menu - New, Alt+P, then N
Include All

Compose menu - Add Alt+A, then F
Attachment

Compose Edit menu - Undo Control+Z
Compose Edit menu - Cut Control+X
Compose Edit menu - Copy Control+C
Compose Edit menu - Paste Control+V
Compose Edit menu - Delete Delete key
Compose Edit menu - Alt+E, then F
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Find/Change

Compose Edit menu - Alt+E, then K
Spelling

Compose Format menu - Alt+R, then W
Word Wrap

Attachment menu - Save As Alt+A, then A
Separate window message Alt+M, then O
view

Message menu Select All Control+/
Move in Mailbox or Compose Tab

window

Move between buttons or Tab

fields

Move forward through Down arrow
Mailbox messages

Move backward through Up arrow
Mailbox messages

Table 19: Keyboard and Menu Shortcuts
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10 Printing

You can easily print files, find or cancel print jobs, and get information about printers and
print jobs through the desktop.

10.1 Your Default Printer

Your system may have more than one printer that you can use for printing. One of the
printers will be designated as the default printer. The default printer is the printer that your
desktop automatically uses if you submit a document for printing and you don't specify a
printer name. When you first open your desktop, the default printer is shown in the Front
Panel.
To find out how to display a printer other than your default printer in the Front Panel, see
"To Change the Front Panel Printer".
» To Determine the Default Printer
To find out the name of your default printer, click on the Default printer control in the
Personal Printers subpanel in the Front Panel.
This starts the Printer Jobs application. The name under the printer icon is the name of
your default printer.
» To Change the Default Printer
To designate a different printer as the default printer:
1. Go to your home folder and open the file .dtprofile.
2. Add or edit a line that sets a value for the LrpEST environment variable:
LPDEST=printer_device; export LPDEST
If you are using csh the syntax is:
setenv LPDEST printer_device

Tip:
This change will take effect the next time you log out and back in again.

For example, the following line would change the default printer to the printer whose
device name is laser3d.

LPDEST=1laser3d; export LPDEST

If you are using csh the syntax is:

setenv LPDEST laser3d
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10.2  Printing Files
The desktop can print different types of files, as listed in table below.
Type of Data Type Description
Data Requirement
Text file File name ends Text files containing
with . txt ordinary (ASCII) text
data
PostScri File name ends PostScript files
pt with .ps, Or (requires a PostScript
content is printer)
recognized as
PostScript data
PCL File name ends Printer Control
with.pc1,0r content | Language files
is recognized as (requires a PCL
PCL data printer)
Data Contains text data The default data type
assigned to all files
containing ASCII data
that do not match
other data types
Table 20: Types of Data That Can Be Printed (Initial Configuration)
If applications are installed on your system that create other types of files, your system
administrator can add printing capabilities for them.
Tip:
Ensure that your destination printer is capable of printing PostScriptTM or PCL files
before you try to print them.
10.2.1 Submitting a File to a Printer

There are many ways to submit a file to a printer:
- Using the Front Panel.
Using File Manager.
Using Print Manager.
Using applications.

»

To Print Using the Front Panel

1. Drag a single file or multiple files from File Manager to the Printer control in the Front
Panel or to a Printer icon in the Personal Printers subpanel.
The system then displays a Print dialog box for specifying print options. A Print dialog
box appears for each file you drag to the Printer control.
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»
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Figure 104: To print using the Front Panel

Tip:
pscolor will not show on your system. It is only included as an example of a printer
that has been added to a system.

Optional. Use the text fields in the Print dialog box to set additional print options. (See
section "Setting Print Options Using the Print Dialog Box".)
Click OK in the Print dialog box to send the job to the printer.

To Print Using File Manager

1.
2.

3.

4.

Select the file in File Manager.

Choose Print from the Selected menu or the file's pop-up menu.

The system displays a Print dialog box for specifying various print options.

Optional. Use the text fields in the Print dialog box to set additional print options. (See
section "Setting Print Options Using the Print Dialog Box".)

Click OK in the Print dialog box to send the job to the printer.

To Print Using Print Manager

1.
2.

Start Print Manager from the Personal Printers subpanel.

Drag a file from File Manager to a printer icon in Print Manager.

In Print Manager, you can submit a document by dropping it on a printer icon or into
the jobs list area to the right of a printer.

Tip:
If you submit a job to a printer that is down (flag is showing), it may never be
printed even though it appears in the jobs list.

The system displays a Print dialog box for specifying various print options.

Optional. Use the text fields in the Print dialog box to set additional print options. (See
section "Setting Print Options Using the Print Dialog Box™" below)

Click OK in the Print dialog box to send the job to the printer.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 161



SINIX/windows User Environment V3.0 User's Guide  April 1996

10.2.2

Setting Print Options Using the Print Dialog Box

The desktop displays the Print dialog box when you print text, PCL, PostScript, and data
files (see table "Types of Data That Can Be Printed (Initial Configuration)").

~| Print

File: ronv.profile

Printer: ‘ 134_n5 Copies: |1

-

Banner Page Title: ‘

| Print Page Numbers

-

Print Command Options: ‘

‘ Print Cancel | Help

Figure 105: Setting Print Options

When application data files, such as word processor documents, are submitted for printing,
they may display their own unique Print dialog boxes.
Use the Print dialog box to set these print options:

Printer
The destination for the print job. The text field initially displays the printer on which
you dropped the data file. In this example, the document was dropped on a printer
named 1j4 ns.

Copies
The number of copies to print. The default is 1.

Banner Page Title
A title to appear on the banner page. The banner page is a sheet of paper that the
printer prints before it prints the first page of your document.

Print Page Numbers
Prints page numbers on each page. If page numbering is selected, Print Manager will
not display the true name of your document. Instead, the name in the jobs list will be
STDIN:XXXXX, where XXXXX is a five-digit number.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 162



SINIX/windows User Environment V3.0 User's Guide  April 1996

Print Command Options
Other options that change the way printing is done. See the next section for more
details on using this field.

Print Command Options

You can use the Print Command Options text field in the Print dialog box to set other print
options. Type the proper 1p command flag in the text field for the print option you want to
use. To see a list of the 1p command flags, type

man 1p in @ Terminal window.

For example, one of the 1p flags is -m. This flag tells the print server to send you a mail
message that tells you when it is done printing your document. To use this flag you would
type -m in the Print Command Options field of the Print dialog box. Then when your
document is done printing, you will see a message appear in your mailbox from the printer.
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10.3 Printer Applications

After you submit a document (print job) for printing, you can use the Print Manager or
Printer Jobs applications to find out about the progress of the printing. Printer Jobs gives
you information about jobs on a single printer. Print Manager shows all the printers that are
on your system.

10.3.1 Print Manager

The Print Manager window is shown below. To find out how to modify it, see section
"Changing the Print Manager Display".

— Print Manager -
Printers  Sclected View Hrlp
1 2 3 ]
: o i Print jobs
Printer = = vl =i ntJ
iclose = o L= 1= waiting to
open - sistest] | Fksiot dixlesl1-0  dixlesl be printed
button oot Tootehpdaily mokes:
1
=
bU0bs 5
_ =
[ OR[N |
q = /
(= {z=:!
= L= hz=
" liplesl] | Aeto/motd fote/motd
bieen i Twvary s preesid el
|- I
, 8 Printers 0 Ilidden
hMessage line— .

Figure 106: Print Manager

» To Start Print Manager
Click the Print Manager control in the Personal Printers subpanel in the Front Panel.
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Figure 107: Print Manager control

Or, click the Print Manager icon in the Desktop_Apps group in Application Manager.

10.3.2  Printer Jobs Application

The Printer Jobs application is the application you see when you open a single printer from
the Front Panel. The Printer Jobs application is a simplified version of Print Manager that
only shows a single printer instead of all the printers on your system. The functions that are
available inside Printer Jobs work the same way as they do in Print Manager.

— Frimber Jons |- _|

SMnTErR et Wiaw el
Print jobs waiting _ .

- £ g 4
i = = = = =
to be printed | = = = B B
Tarc or | SothetR SoEnmoe SrepeeT AaloniE

Default printer jatgue  Joan Joh- nok

T =Tn fzmres

Figure 108: Printer Jobs Application

» To Start the Printer Jobs Application
Click the Printer control in the Front Panel.
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Figure 109: Printer control

Tip:

The pscolor printer is only shown in the figure as an example of a printer that has
been added to a system. It will not be on your subpanel.
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104 Displaying Print Job Information

Information about the jobs waiting to be printed on a printer is displayed when you open a
printer icon. A display area to the right of the printer icon displays an icon for each of the
jobs waiting to be printed on it, and each job's position in line, job name, and owner.

»

»

»

»

To Open a Printer Icon

There are three ways to open a printer from the Print Manager:
Click the Open [+] button to the left of the printer icon.
Select a printer, then choose Open from the Selected menu or from the printer's
pop-up menu (displayed by pressing Shift+F10 or mouse button 3).
Double-click the printer icon.

Tip:

Your job will not appear in the Print Manager or Printer Jobs window if there are no
jobs waiting to be printed when you send your job to the printer.

To Close a Printer Icon
Close a printer if you don't want to see the jobs waiting to be printed on it.
From the Print Manager:
Click the Close [-] button to the left of the printer icon.
Select a printer, then choose Close from the Selected menu or from the printer's
pop-up menu (displayed by pressing Shift+F10 or mouse button 3).
To Find a Print Job
1. Choose Find from the Printers menu.
Find is available in Print Manager but not in the Printer Jobs application.
2. Type the name of the print job you want to find in the My Job Name field.
For example, typing cat will find all jobs that include the fragment “cat" in their name,
such as "Catchall" and "catalog," regardless of case.
To find jobs with the name "cat" only, you would select Exact match.
To find only jobs that match your capitalization, deselect Ignore case.

Tip:

Find only finds print jobs that list you as the owner and it searches all printers,
even those that are not currently displayed.

3. Click Start Find.

4. Once you have found a job, you can go directly to it in Print Manager or cancel it. To
go to a found job, select the job and click Goto. To cancel a found job, select it and
click Cancel Print Jobs.

To Cancel a Print Job

1. Select a print job in the Print Manager or Printer Jobs window.

2. Choose Cancel from the Selected menu or from the print job's pop-up menu
(displayed by pressing Shift+F10 or mouse button 3).

3. Click Yes in the confirmation dialog box or you may click No if you decide not to
cancel the print job.

104.1 Print Job Properties
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The following properties can be displayed for print jobs:
- Job name

Job owner

Job number

Job size

Time job submitted

Date job submitted

Tip:

The term "not available" may appear in some fields to indicate that the print system is not
supplying that information.

—| Print Manager - Print Job Properties

Job Name: /tmp/Printing,
Owner: dcw
Job Number: 192
Size: 239062 bytes
Submitted
Time: 08:30:45
Date: 10/14/94

Figure 110: Print job properties

» To Display Print Job Properties
1. Select a print job.
2. Choose Properties from the Selected menu or the print job's pop-up menu (displayed
by pressing Shift+F10 or mouse button 3).
The properties are displayed.
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10.5 Printers and the Front Panel

The printer shown in the Front Panel is usually your default printer. You can change it to
another printer, or add a printer to the Personal Printers subpanel.
» To Change the Front Panel Printer

Tip:

This does not change your default printer assignment. To find out how to change the
default printer, see "To Change the Default Printer".

1. Open the Personal Printers subpanel (by clicking the arrow above the Printer control
in the Front Panel) and verify that the icon for the printer you want to move to the
Front Panel appears.

If the printer is not in the Personal Printers subpanel, add it by following the steps in
"To Add a Printer to the Personal Printers Subpanel"."

2. In the subpanel, point to the printer icon you want to add to the Front Panel and select
Copy To Main Panel from the icon's pop-up menu (displayed by using the arrow keys
to select the printer you want and then pressing Shift+F10 or you can press mouse
button 3 over the printer you want).

To verify that the printer has been changed, click the Printer control in the Front Panel
and check the name of the icon in the Printer Jobs window that appears.
» To Add a Printer to the Personal Printers Subpanel

1. Open the Personal Printers subpanel (by clicking the arrow above the Printer control
in the Front Panel).

2. Start Print Manager.

3. Drag a printer icon from the Print Manager window to the Install Icon control in the
open subpanel.
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10.6 Changing the Print Manager Display

This section describes how to change display parameters in Print Manager.

»

»

»

»

To Change How Printers and Print Jobs Are Displayed
1. Choose Set Options from the View menu.
2. Select how you want the print jobs represented:

Large Icon
Displays printers and print jobs as large icons.
Small Icon
Displays printers and print jobs as small icons.
Name Only
Displays printer and print jobs as only text.
Details
Displays job owner, size, job number, and the date and time each job was
submitted.
Show Labels
Displays a description of each details row to the left of the job list area.

Tip:

The term "not available" may appear in some fields to indicate that the print server
is not supplying that information

3. Click Apply.

4. Click OK.

To Change the Update Frequency

1. Choose Set Options from the View menu.

2. Adjust the interval gauge to specify how frequently printers are queried for information
about their print jobs. The default is every 30 seconds.

3. Click Apply.

4. Click OK.

To Determine Which Jobs Are Displayed

1. Choose Set Options from the View menu.

2. Select which jobs you want shown in the "Jobs To Show" area:

Only Mine
Displays just your print jobs.
Everyone's
Displays all print jobs.
3. Click Apply.
4. Click OK.
To Display the Print Manager or Print Jobs Message Line
1. Choose Set Options from the View menu.
2. Select Message Line to display a message line at the bottom of the Print Manager
window.

Tip:
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In Print Manager the message line shows the number of printers on your system
and the number that are currently hidden. It also presents messages telling you
when printer updates are being done.

3. Click Apply.
4. Click OK.
» To Display the Print Manager Problem Flag
1. Choose Set Options from the View menu.
2. Select Problem Flag to have a flag icon displayed next to printers when a problem is
found with one of them.
For more information on the problem, you can double-click the Flag icon.
3. Click Apply.
4. Click OK.
» To Determine Which Printers Are Shown in Print Manager
1. Choose Modify the Show List from the View menu.
Printers that are visible in the Print Manager window have highlighted names.
2. Click a non-highlighted printer to make it visible in the Print Manager window.
Click a highlighted printer to remove it from the main window. You can also use Select
All to show all the printers or Deselect All to hide all the printers.
3. Click Apply.
4. Click OK.
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10.7 Printer Properties

The following properties can be displayed:
- Icon label
Icons
Description
Printer queue
Printer queue status
Device name
- Device status
» To Show a Printer's Properties

1.
2.

Select a printer in the Print Manager window or the printer in the Printer Jobs window.
Choose Properties from the Selected menu or from the printer's pop-up menu
(displayed by pressing Shift+F10 or mouse button 3).

» To Change a Printer's Icon

1.
2.

3.
4,

5.

6.

Select a printer.

Choose Properties from the Selected menu or from the printer's pop-up menu
(displayed by pressing Shift+F10 or mouse button 3).

Click Find Set.

Select the new icon you wish to use.

If the icon you want is not visible, choose another folder from the Icon Folders menu.
This dialog box will only display icons that have a complete set of all three sizes.
After you have selected an icon, click OK.

Click OK in the Properties dialog box.

» To Change a Printer's Icon Label

1.
2.

3.
4,

Select a printer.

Choose Properties from the Selected menu or from the printer's pop-up menu
(displayed by pressing Shift+F10 or mouse button 3).

Type the new icon label in the Icon Label field.

Click OK.
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11 Using Text Editor

This chapter describes how to create and edit short documents such as memos, mail
messages, or resource files using Text Editor.

11.1  Opening and Closing Text Editor

There are several ways to start Text Editor from your desktop.
» To Open Text Editor
Click the Text Editor control in the Front Panel.

Figure 111: Text Editor control

Or, open the Personal Applications subpanel in the Front Panel and click the Text
Editor control.

—-| Personal Applications

||_ Install lcon

%b lcon Editar

Figure 112: Personal Applications subpanel

Or, open the Desktop_Apps directory from the Application Manager control on the
Front Panel and click the Text Editor icon.
Text Editor can also be started from the command line by typing this command in a

Terminal window:
dtpad filename &
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The file name is optional.

» To Close Text Editor
Choose Close from the File menu or press Alt+F4.
Double-click the upper left corner of the window.

Tip:

If your keyboard does not have an Alt key, ask your system administrator to identify
the corresponding key.
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11.2 Text Editor Window

You create and edit a document in the Text Editor window. The title bar displays the name
of the current document. A new document is named (UNTITLED).

— Text Editor - [UNTITLED)

4 ] |

Filz  Edit Format  Cptions Help

FPlease enroll me in the Time Management
class scheduled for Monday. If the class
is already full, please let me know when
it will be offered again.

Thank woul

- Line: VB Total: 3 Crerstrike -

Figure 113: Text Editor window

You can optionally display a status line that reports the number of lines in your document

and enables you to go to a specific line number.

» To Display the Status Line
The status line displays the line number where the insertion cursor is located and the
total number of lines in the document. It also reports Text Editor messages and indicates
whether Overstrike mode is active.

Line: V*I Total: 26 Crerstrike -

Figure 114: To display the status line

Choose Status Line from the Options menu. To remove the status line, choose Status
Line again from the menu.
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11.3 Opening and Saving Documents

You can create a new document or open an existing document. Opening a document
displays the contents of a selected file in the Text Editor window.
Saving a document stores the edited contents into a file. You can save a document to its
original file or to a new file.
» To Create a New Document
A new document named (UNTITLED) is created when you start Text Editor without
specifying a file name. To enter text in your document, see section "Entering Text ".
You provide a new file name when you save the document.
After finishing a document, you can create another document by choosing New option
from the File menu.
Choose New from the File menu.
The Text Editor window is cleared and a new document is created. If you have not saved
your current document, a dialog box is displayed that enables you to save your
document.
» To Save a Document to a New File
1. Choose Save As from the File menu.
The Save As dialog box lists files and folders located in your current folder. You can
store your document in the current folder, a subfolder, or a folder that you specify.
If you used Wrap To Fit, the dialog box includes an additional choice about handling
line endings. If Wrap To Fit is set off, the dialog box omits this choice (see section
"Using Wrap To Fit").
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Enter path or folder nane:

fugerﬂfchuckﬁ

Filter
[~ 1=

Folder=s

+ ¥

dead_letter

Fax_Inapes
faxbox

Enter file nane:

NTITLED

| 1] 4 \|Update |Eancel | Help

Figure 115: Save As dialog box

2. Optional. If you do not want to save the file to the current folder, choose a subfolder or
indicate a different folder.
- For a subfolder, select the subfolder in the Folders list and press Return.
- For a different folder, double click on the ".." (go up) entry to change to a folder or
type its path name in the Enter path or folder name field.
3. Type a new file name in the Enter file name field.
4. Press Return or click OK.
» To Save a Document to the Original File
Choose Save from the File menu to save your work and continue editing your document.
If you used Wrap To Fit, the Save dialog box includes an additional choice about
handling line endings unless the file has already been named (see section "Using Wrap
To Fit").

11.3.1  Opening an Existing Document

You can open an existing document in these ways:
Open the document in Text Editor.
Select the file icon in File Manager and choose Open from the File Manager Selected
menu.
Double-click the file icon in File Manager.
Drag the document's file icon to the Text Editor control in the Front Panel or to the Text
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Editor icon in the Application Manager or subpanel.
» To Open an Existing Document from Text Editor
1. Choose Open from the File menu.
The Open a File dialog box lists files and folders in your current folder. You can

browse the documents listed, or change to a new folder to locate other files on your
system.

Text Editor - Open a File

Enter path or folder nane:

fugerﬂfchuckﬁ

Filter

Folder=s

+ ¥

dead_letter
Fax_Inapes
faxbox

[ Show hidden folders and files

Enter file nane:

I

| 1] 4 \|Update |Eancel | Help

Figure 116: Open a File dialog box

2. Select the name of the document you want to open, or type the document name in the
Enter file name field.
3. Press Return or click OK.

Tip:
You can also use this shortcut: double-click the document name in the dialog box.

» To Open an Existing Document from File Manager
1. Display the document's file icon in a File Manager window.
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File Manager — wendy

Eile Eelec:ted Eiew

sent.mai

Figure 117: Document file icon

2. Open the document in one of the following ways:
- Double-click the document.
- Select the document, then choose Open from the File Manager Selected menu.
- Drag the document file icon to the Front Panel and drop the icon on the Text Editor

control.
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11.4

114.1

11.4.2

Entering Text

As you create a document, you type and edit text. A cursor (1) shows your current position.
Characters are inserted unless you set Overstrike mode (see "To Set Overstrike Mode").
» To Enter New Text

Click in the document and start typing.

To start a new line, press Return. Or, you can use the Wrap To Fit option to

automatically wrap text at the edge of the window.

To start a paragraph, press Return twice.

Using Wrap To Fit

Wrap To Fit controls whether lines are automatically wrapped to fit the width of the window.
When Wrap To Fit is set on, lines are broken automatically at the edge of the window.
Because these line breaks are dynamic, you can resize the Text Editor window and the text
automatically adjusts to fit the new window width.
When you save your document, you decide whether to add a line break to each of the
wrapped lines, or to retain the dynamic line endings. When you save your document, you
choose one of these options:

Add a new line character (hard return) to the end of each wrapped line to preserve each

line ending as it currently appears.

Or, preserve only line breaks that were created by pressing Return.

&dd newling characters to the end of wrap—to-fit lines.

Do niot add newlines. Only line breaks created by [Retura]
will be preserved.

Figure 118: Line breaks

» To Set Wrap To Fit On or Off
To set Wrap To Fit on, choose the Wrap To Fit toggle button in the Options menu. To set
Wrap To Fit off, choose the toggle button again.

Entering Special Characters

Different systems often use certain key combinations to insert special characters. In some
instances, a key combination may be reserved by Text Editor. For example, a Text Editor
mnemonic for displaying a menu might conflict with a key sequence you want to use on
your keyboard.

To insert the correct character you may need to override the reserved behavior by
preceding the key combination with Control+Q.
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Moving the Cursor in a Document

As you enter and edit text, you move the insertion cursor using the mouse and keyboard
cursor keys. Using the mouse, move the pointer to the new location in the document and
click mouse button 1.

You can also use the keyboard cursor movement keys:

Key Cursor Movement
Up Arrow Up one line

Down Arrow Down one line

Left Arrow Left one character
Right Arrow Right one character

Control+Left
Arrow

Move left to previous word

Control+Right
Arrow

Move right to next word

Home Beginning of the current line

End End of the current line

Control+Up Beginning of the previous paragraph
Arrow

Control+Dow Beginning of the next paragraph

n Arrow

Control+Hom
e

Beginning of the document

Control+End

End of the document

Control+G

To the Line field in the status line

Table 21: Keyboard cursor movement keys

Tip:

If your keyboard uses different key labels, ask your system administrator to identify the
corresponding keys.

» To Go to a Specific Line
1. Display the status line (see "To Display the Status Line ").
2. Press Control+G or click in the Line field of the status line.
3. Type the line number you want to go to and press Return.

» To Scroll a Document
Select and drag the vertical scroll bar to view more text. Use the horizontal scroll bar to

view long lines.

You can also use the scrolling keys:

Key

Scroll Movement
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Page Up Up one page
Page Down Down one page
Control+Page Left one page
Up

Control+Page Right one page
Down

Table 22: Scrolling keys
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11.6

116.1

11.6.2

Selecting Text

Before using edit commands such as cut, paste, delete and clear, you must select the text.
You can select text using the mouse or the keyboard.
» To Select Text with the Mouse

1. Click at the beginning of the text you want to select.
2. Press and hold mouse button 1 and drag to the end of the text.
To deselect text, click any area in the window.

Tip:

To modify a selection you have made, press and hold the Shift key and mouse button
1. Then drag forward or backward to adjust the amount of selected text. Or, hold
down the Shift key and one of the arrow keys to change the selection.

You can also use these shortcuts for selecting text:

Word

Double-click the word.
Line

Triple-click the line.
All text

Quadruple-click in the text.

Secondary Selection

This method enables you select text and replace it with another selection, which is used as
the replacement text.
» To Replace Text Using Secondary Selection

1. Select the text that you want to replace.

2. Move the pointer to the beginning of the text you want to replace the first selection
with. Hold down the Alt key and mouse button 2 and drag to the end of the text you
want to use.

The text is underlined.

Tip:

If your keyboard does not have an Alt key, ask your system administrator to
identify the corresponding key.

3. Release the Alt key and mouse button.
The underlined text overwrites your first selection.

To Select Text with the Keyboard
» To Select Text with the Keyboard

Text to Select Action

Text block Move the cursor to the
beginning of the text block.
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Hold down the Shift key and
an arrow key to move the
cursor to the end of the text
block.

paragraph

Cursor to beginning of | Shift+Home

line

Cursor to end of line Shift+End

Cursor to beginning of Shift+Control+Up Arrow

Cursor to end of
paragraph

Shift+Control+Down Arrow

Cursor to beginning of
document

Shift+Control+Home

Cursor to end of Shift+Control+End
document
All text Control+Forward Slash (/)

Deselect all text

Control+Backward Slash (\)

Table 23: To select Text wirh the Keyboard
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11.7 Editing Text

Minor edits can be made using the editing keys. You may also want to copy, move, or
delete portions of text, find and change a word or phrase, or check the spelling of your
document.

11.7.1 Editing Keys

Key Action

Backspace Deletes the character before the cursor

Delete Deletes the character following the
cursor

Control+Backs Deletes the previous word

pace

Shift+Backspa Deletes characters from the cursor to

ce the beginning of the line

Control+Delete | Deletes all the characters from the
cursor to the end of the current line

Insert Toggles Overstrike and Insert mode

Table 24: Editing Keys

11.7.2  Menu Shortcut Keys

You can also use these shortcut keys when making edits.

Key Action
Control+ Copy selected text
C

Control+X Cut selected text
Control+V Paste selected text
Control+F | Find/Change text

Control+Z | Undo a cut, delete, clear, include, copy, or
paste command

Table 25: Menu Shortcut Keys

11.7.3 UNIX Key Bindings

UNIX™ key bindings enable you to use a set of extended Emacs keys, such as Alt+B (back
word) or Control+N (next line), in Text Editor. To enable UNIX key bindings (which are set
off by default) you edit a file in your home directory.
» To Enable UNIX Key Bindings
1. Add the following line to the .xdefaults file in your home directory:
#include "/usr/dt/app-defaults/language/UNIXbindings"
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Replace language with the name of your language environment.
If the .xdefaults file does not exist, create the file in your home directory.
2. Log out of your current session.
3. Log in and restart Text Editor.
Some Text Editor menu accelerators conflict with UNIX key bindings. When UNIX key
bindings are enabled, Text Editor provides alternate menu accelerators for these

commands:
Command Alternate Menu Accelerator
Find/Change Control+S
(Control+F)
Paste (Control+V) Shift+Insert
Print (Control+P) no alternate accelerator
Undo (Control+2) Control+_

Table 26: Alternate Menu Accelerator

If you want to modify these menu accelerators, copy the contents of the
/usr/dt/app-defaults/language/uNixbindings file into your .xdefaults file and then
make your changes.

Tip:

When using UNIX key bindings, the Delete key deletes the previous character rather
than the character that follows the cursor.

11.7.4  Typing over, Deleting and Copying Text
» To Set Overstrike Mode
As you type, new characters are inserted. If you want to type over existing characters,
change to Overstrike mode.
Choose Overstrike from the Options menu. To return to Insert mode, choose
Overstrike again from the menu.
Or, use the Insert key to switch between Insert and Overstrike mode.
When Overstrike mode is on, the cursor changes to a block ( n). If you use Overstrike
mode often, you may want to display the status line (see "To Display the Status Line
") because it indicates whether Overstrike mode is on or off.
» To Type Over Text
1. Select the text.
2. Type the replacement text.
You can also choose Overstrike from the Options menu to turn off Insert mode and
type over the text directly.
» To Delete Text
1. Select the text.
2. Choose Delete from the Edit menu or press the Delete key.
Deleted text cannot be pasted, but it can be recovered with the Undo command (see "To
Undo an Edit ").
If you intend to paste the text that you delete, use the Cut command (see "To Move Text
(Cut and Paste) ").
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» To Clear Text
The Clear command replaces the selected text with spaces or blank lines.
1. Select the text to be cleared.
2. Choose Clear from the Edit menu.
» To Undo an Edit
Choose Undo from the Edit menu or press Control+Z.
Undo reverses the last cut, paste, clear, delete, change, include, or format operation.
» To Copy Text
1. Select the text to be copied.
2. Choose Copy from the Edit menu or press Control+C.
A copy of the text is stored on a clipboard where it can be accessed or replaced by
other applications.
3. Click where you want to insert the text.
4. Choose Paste from the Edit menu or press Control+V.
You can also use drag and drop to copy text (see "To Copy Text Using Drag and
Drop").

Tip:

Use this shortcut to copy a word or phrase: Select the text, move the pointer to where
you want to insert the text, and click mouse button 2. This is a quick way to copy text
into a dialog box.

» To Move Text (Cut and Paste)
1. Select the text.
2. Choose Cut from the Edit menu or press Control+X.
The text is erased from the document and stored on a clipboard where it can be
accessed or replaced by other applications.
3. Move the cursor to where you want to insert the text.
4. Choose Paste from the Edit menu or press Control+V.
You can also use drag and drop to move text (see "To Move Text Using Drag and
Drop").
» To Correct Misspelled Words
1. Choose Check Spelling from the Edit menu.
The Spell dialog box lists misspelled or unrecognized words.
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— Spell

Mizspelled Words:

accurence

prooklem
pUrrpose

Change To:

oCourrency

Firdd LR Change Al

Close Help _

Figure 119: Spell dialog box

2. Select the misspelled word in the Misspelled Word list that you want to find and press
Return. Or, just double-click the word.

The next occurrence of the word is highlighted in your document.

Type the correct word into the Change To field.

Click Change to correct a single occurrence.

To find and change additional occurrences, click Find and then Change.

Or, click Change All to replace all occurrences.

6. Click Close when you are done.

ok w

Tip:
The Check Spelling feature is only available for the English language.

» To Include a File
You can insert a text file into your document using a menu command or by dragging a
file icon into the Text Editor window (see "To Include a File Using Drag and Drop").
1. Position the cursor where you want to insert the text file.
2. Choose Include from the File menu.
The Include a File dialog box lists files and folders on your system. You can browse
the documents listed, or change to a new folder to locate other files on your system.
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Text Editor = Include a File

Enter path or folder nane:

fugerﬂfchuckﬁ

Filter

Folder=s
dead_letter
Fax_Inapes
faxbox

[ Show hidden folders and files

Enter file nane:

I

| 1] 4 \|Update |Eancel | Help

Figure 120: Include a File dialog box

3. Select the document you want to insert in the Files list.
4. Press Return or click OK.
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11.8

Using Drag and Drop

You can use drag and drop to move or copy text between Text Editor documents or other
applications. You can also include a file into your document using drag and drop.
» To Move Text Using Drag and Drop
1. Select the text that you want to move.
2. With the pointer on the selection, press and hold mouse button 1, and drag to where
you want to insert the text.
3. Release the mouse button.
The text is inserted into your document relative to the position of the drag icon.
» To Copy Text Using Drag and Drop
1. Select the text you want to copy.
2. With the pointer on the selection, press and hold the Control key and mouse button 1,
and drag to where you want to copy the text.
3. Release the Control key and mouse button.
The text is copied relative to the position of the drag icon.
» To Include a File Using Drag and Drop
When using drag and drop, the contents of the file are copied into the Text Editor window
at the position of the insertion cursor. The original file remains intact.
1. Click in your document where you want to include the file.
2. Drag the file icon that you want to include into the Text Editor window.
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119 Searching a Document

You can search for a word or phrase in your document. The Find command begins from the
position of the insertion cursor and proceeds through the entire document. You can
automatically replace or delete occurrences found in your document.
Searches are case sensitive. To find all occurrences, search for both lowercase and
uppercase instances.
» To Find Text

1. Choose Find/Change from the Edit menu or press Control+F.

= Text Editor - Find/ Change | |
Find:
T%
Change To:
televisi I:Ir]:
Firdd LR Change Al
i Close Help _

Figure 121: Find/Change dialog box

Type the text you want to find in the Find field.

Press Return or click the Find button to locate the next occurrence of the text.
. To find additional occurrences, press Return or click Find again.

o Find and Change Text

Choose Find/Change from the Edit menu or press Control+F.

Type the text you want to find in the Find field.

Type the replacement text in the Change To field.

Press Return or click the Find button to locate the next occurrence of the text.
Click Change to replace a single occurrence.

To find and change additional occurrences, click Find and then Change.

Or, click Change All to replace all occurrences.

»

COhWNEAMLON

Warning:
There is no Undo for Change All.

7. Click Close when you are done.

» To Find and Delete Text
1. Choose Find/Change from the Edit menu or press Control+F.
2. Type the text you want to delete in the Find field.
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Leave the Change To field blank.

Press Return or click Find to locate the next occurrence.

Click Change to delete a single occurrence.

To find and change additional occurrences, click Find and then Change.
Or, click Change All to replace all occurrences.

Click Close when you are done.

o0k w

N
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11.10

Formatting and Printing Documents

Once your editing is complete, format your document by choosing margins and text
alignment.

» To Format a Document

1. Choose Settings from the Format menu.

»

5.

]
— Text Editor - Format Settings |
Left Margin: VEI Right Margit: vSEI

Left Aligh

Right Align

Justify

Center

- Paragraph Al Close Help -

Figure 122: Format Settings dialog box

Enter margins.

The default left margin is 0 and the right margin is dynamically set to the width of the

Text Editor window. Margins are specified as a number of character columns.

Select right align, left align, justify, or center.

Determine the scope of the formatting:

- To format a single paragraph, place the cursor in the paragraph, then click
Paragraph.

- To format the entire document, click All.

After closing the dialog box, choose Paragraph or All from the Format menu to apply

the settings.

To Print an Open Document

1.
2.

Open the document in Text Editor.

Choose Print from the File menu or press Control+P.

The Print dialog box displays the name of your system's printer and enables you to
set printing options. By default, your document is printed on your system printer. If
desired, you can direct your job to a different printer.
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=i Pritit

File:  call-log

Printer: 1j35i_ng Copies: T

Banner Page Title: i

Print Page Mumbers

Print Command Cptions: i

Pririt Cancel Help

Figure 123: Print dialog box

3. Optional. Set any of these printing options:
- Type the number of copies to print.
- Type text to appear on the printer banner page.
- Click Print Page Numbers if you want to number the pages.
- Type command-line printer options.

4. Click Print.
The Print dialog box closes when you print your document. To close the dialog box
without printing your file, click Cancel.

» To Print a Closed Document

1. Display the document's file icon in File Manager.

2. Drag the file icon to the Printer control in the Front Panel.
The Print dialog box is opened.

3. Optional. Set printing options.

4. Click Print.
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11.11 Recovering aFile

If Text Editor is interrupted due to a system error, it attempts to save your changes in a
recovery file in your current folder. The recovery file is named #filename#, where filename is
the name of the document. If you had never named your document, the recovery file name
is #unTITLED#. If the filename it tries to save to already exists a # will be added to both the
beginning and the end fo the filename when it is saved.
» To Recover aFile

1. Start Text Editor.

2. Open the recovery file.

3. Save the document using your original file name or provide a new name.
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11.12 Text Editor and Other Applications

Other applications can use Text Editor as a tool to edit documents or other types of
information. Under certain conditions, an application may choose to restrict your editing
choices. In the example below, the File menu has been modified. The Save As command
has been replaced with a Copy To File command and the New and Open commands are
not available. Changing the resource ptpad*namechange to "false" will give you a "Copy To
File" menu choice while switching it to "true" will give you a "Save As" menu choice.

— Texct Editor — (UNTITLED) «| ]
File | Edit Format Options Help
Sl

e

Include...

Save

Copy To File...

Print... Ctri+P

Close Alt+F4

Figure 124: Text Editor with modified File menu
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12 Using Calendar

Calendar is a desktop application that enables you to schedule appointments and To Do
items, set reminders, make and print appointment and To Do lists, browse other calendars,
and schedule group appointments.
» To Start Calendar

To start Calendar, click the Calendar control in the Front Panel.

Calendar control

T

Figure 125: Calendar control

12.1 Calendar Main Window

The menus and tool bar controls are at the top of the main window. The selected Calendar
view is displayed in the lower part of the main window.
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Figure 126: Calendar main window

12.1.1 Calendar Tool Bar

Calendar's tool bar provides controls for quick navigation through calendars. The tool bar
controls and their functions are described in table below.

Control Function
Appointment Editor icon opens the
E{ Appointment Editor so you can insert,

delete, or edit Calendar appointments.

To Do Editor icon opens the To Do Editor so
[ you can create, modify, update, or set
ﬂ reminders for things you have to do.

Previous View arrow changes the Calendar
= view to display the view before the current
view. For example, if you are viewing August

in month view, clicking the Previous View
arrow changes the Calendar display to July.
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Today changes the Calendar view to display
Today the current day in the format you are

viewing. For example, if you are viewing by
month, clicking Today displays the current
month.

J Next View arrow changes the Calendar view
|

to display the view after the current view.
For example, if you are viewing August in
Month view, clicking the Next View arrow
changes the Calendar display to September.

Day View icon displays the calendar you are
- viewing with one day's appointments in the
window plus a three-month mini-calendar.

Week View icon displays the calendar you are
— viewing with a week's appointments in the
window plus a week grid showing scheduled
times.

Month View icon displays the calendar you
i are viewing with a month's appointments in
the window.

Year View icon displays the calendar you are
viewing with a year in the window.
Appointments are not displayed.

Table 27: Calendar Tool Bar Icons

f#EE
EEE]
RRE
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12.2 Calendar Views

The Calendar view is the day, week, month, or year displayed in the main Calendar window.

12.2.1  Day View

Day view displays the calendar you are viewing with one day's appointments in the window.
Day view also provides a three-month mini-calendar that displays the month you are
viewing and the previous and next months.

Clicking on a day in the three-month mini-calendar changes the Day view to display the
selected day. Clicking on a month name in the mini-calendar changes the Calendar display
from Day view to Month view.
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Figure 127: Day view

12.2.2 Week View

Week view displays the calendar you are viewing with one week's appointments in the
window. The selected day is highlighted.

Week view also provides a week grid showing at a glance the times that are scheduled
(shaded) and the times that are available (unshaded).

Clicking on a day name in the Week view changes the Calendar display from Week view to
Day view.
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Figure 128: Week view

12.2.3

Month view displays the calendar you are viewing with one month's appointments in the

Month View

window. The selected day is highlighted.

Clicking on a day in Month view changes the Calendar display to Day view.
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Figure 129: Month view

Year View

Year view displays a year calendar. Appointments are not displayed. Clicking on a month

name in Year view changes the Calendar display to Month view.
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Figure 130: Year view
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12.3 Appointments

Use the Appointment Editor to insert, change, or delete appointments on your calendar.
» To Schedule a Basic Appointment

1.

2.

3.

5.

6.

In Day, Week, or Month view, display the day for which you want to schedule an
appointment.

Double-click that day to open the Appointment or click on the Appointment icon in the
toolbar

Choose the Start and End times.

The default appointment duration is one hour. If your appointment is longer or shorter,
edit the time in the End field.

Type a description of the appointment in the What field.

For example, you may want to enter the appointment's location and purpose.

If you want to add optional settings to an appointment, see " To Set Appointment
Options".

Click Insert.

The appointment is added to your calendar.

Click Cancel to close the Appointment Editor.

» To Set Appointment Options

1.
2.

3.
4,

9.

Set up a basic appointment, as described above.

Click the More button in the Appointment Editor to display additional appointment
options.

Select the desired appointment in the Appointment Editor list.

Select Beep, Flash, Popup, or Mail (or more than one, in combination) for the types of
reminders you want.

Edit the reminder intervals or the calendar-name@hostname entry if necessary.
Optional. To repeat the appointment more than once, choose an option from the
Occurs menu, and then choose an option from the For menu.

If you don't see the interval you want, choose Repeat Every from the Occurs menu,
and type the desired interval in days, weeks, or months.

Choose an option from the Privacy menu.

Others See Time and Text
Displays full appointment to others.
Others See Time Only
Displays only time commitment, not description.
Others See Nothing
Displays nothing to others.
Click Insert.
If you set the appointment options at the same time as setting up a basic
appointment, click Insert at this step.

Tip:

If you are inserting multiple appointments one after another, be sure to click Clear
between insertions. This will reset options that you may not want to carry over from
one appointment to the next.

Click Cancel to close the Appointment Editor.
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» To Change an Appointment
1. Click the Appointment Editor icon.
2. Select the appointment in the appointment list that you want to change.
3. Edit the appointment date, start or end time, description, reminders, frequency, or
privacy.
4. Click Change.
5. Click Cancel to close the Appointment Editor.
» To Delete an Appointment
1. Click on the Appointment Editor icon to open it.
2. Select the appointment in the appointment list.
3. Click Delete.
4. Click Cancel to close the editor.
» To Find an Appointment
1. Choose Find from the View menu.
The Finder dialog box is displayed.
2. Type some text in the in the Find field that can become a keyword for the search; for
example, conference.
The Find field is not case-sensitive.
By default, Calendar searches the past and future six months in your calendar. If you
want to change the search range, click Search all to search your entire calendar (can
take a long time) or edit the dates in the Search from fields.
3. Click Find.
Appointments with matching text are displayed in the Find window.
4. Select the desired appointment in the list.
5. Click Show Appointment to display the entire appointment.
6. Click Close to close the Finder dialog box.
» To View an Appointment List
This section describes how to create an appointment list and display it on your system. If
you want to print your Appointment list, see section "Printing Calendars, Appointment, or
To Do Lists".
1. Display the view of the calendar that you want the appointment list to show.
2. Choose Appointment List from the View menu.
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— Calendar - Appointment List

0/13/1904 10:00am one-on-one
91371994 12:00pm Singing
9/13/1994 &:00pm aercbhics
9141994 900am status report due
9141994 11:00am Doc Team meeting
91551994 10:00am Group meeting
9/15/1994 &:00pm aerchics

Figure 131: Appointment List

Appointments are listed chronologically and show date, time, and description. For
example, if you are viewing by week, the Appointment List displays the week's
appointments.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 208



SINIX/windows User Environment V3.0 User's Guide  April 1996

12.4 To Do Items

Use the To Do Editor to insert, update, or delete To Do items in your Calendar.

»

»

»

»

To Insert a To Do Item
1. Click the To Do Editor icon.

%]

Figure 132: To Do Editor Icon

. Type or edit the due date for the item in the Due Date field.

. Type a description of the To Do item in the What field.

. Click Insert.

. Click Cancel to close the To Do Editor.

o Change a To Do Item

. In Day, Week, or Month view, display the day for which you want to change a To Do
item.

Select that day.

Click the To Do Editor icon.

Select the To Do item in the To Do list.

Edit the due date or the description of the To Do item.

Click Completed to change the status of the To Do item, if applicable.

Click Change.

. Click Cancel to close the To Do Editor.

To Delete a To Do Item

1. Click the To Do Editor icon to open it.

2. Select the To Do item in the To Do list.

3. Click Delete.

4. Click Cancel to close the editor.

To View a To Do List

This section describes how to create a list of To Do items and display it on your system.
If you want to print your To Do list, see section "Printing Calendars, Appointment, or To
Do Lists".

1. Display the view of the calendar that you want the To Do list to show.

2. Choose To Do List from the View menu.

2
3
4
5
T
1

PONOOARWN
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Calendar — To Do List

To Do Type:

May 1994

Al — |

1, -l 5/4/1934 feed cat

2. -1 54571994 mail birthday card
2. - 5MES1394 byy present

4, I 5181334 call Margaret

£, I 572551394 pick up |eff

G, - BS30/1994 read books

. oK |

apply || Cancel | Help |

Figure 133: To Do list

To Do items are listed chronologically and show a check box beside each item, due
date, and description. For example, if you are viewing by day, the To Do List displays
the day's To Do items.

12.4.1 Marking To Do Items Completed

Calendar keeps track of the state of To Do items: whether they're completed or pending. In
the To Do List dialog box, you can choose to display all To Do items, only completed items,
or only pending items.
If you make a To Do list and then want to check off an item on the list, use one of the two
methods described below.
» To Mark an Item Directly in the To Do List
1. Choose To Do List from the View menu.
2. Click the check box beside the To Do item you've completed.
3. Click Apply or OK.
This changes the item's state to completed.
To return the item's state to pending, click the check box again and apply your

changes.

» To Use the To Do Editor To Mark an Item
1. Click the To Do Editor icon.
2. Select the To Do item in the To Do list.
3. Click Completed to mark the item completed.
To return the item's state to pending, click Completed again.
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4. Click Change.
This changes the item's state to completed.
5. Click Cancel to close the To Do Editor.
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12.5 Printing Calendars, Appointment, or To Do Lists

You can print any of the four Calendar views, plus appointment and To Do lists. Calendar
uses the default printer settings when you choose Print Current View from the File menu. To
customize printer settings, see " To Change the Printer Settings for Future Print Jobs".
» To Print Current Day, Week, Month, or Year Views
1. Display the Calendar view you want to print.
2. Choose Print Current View from the File menu.
» To Print Your Appointment or To Do List
1. Display the Calendar view containing the day for which you want to print an
appointment or To Do list.
Select that day.
Choose Print from the File menu.
The Print dialog box is displayed.
. Choose Appointment List or To Do List from the Report Type menu.
. Specify a printer in the Printer Name field.
. Click Print and then select Close to remove the Print dialog box.
o Change the Print Options for a Single Print Job
. Choose Print from the File menu.
The Print dialog box is displayed.
Double-click in the Printer Name field to select the contents and type a printer name.
Choose the view or list you want to print from the Report Type menu.
Click the arrows next to the Copies field to adjust the number of copies to be printed
or type the number.
5. Optional. Change the range of time to print in the From or To fields.
6. Optional. Add printer options in the Print Command Options field.
For example, to save paper, you may want to specify -o nobanner to suppress header
pages.
7. To print Calendar data to a file instead of to a printer, select Print to file.
Click again on this setting to deselect it.
8. Edit the file name, if desired.
9. Click Print.
10.Click Close to close the Print dialog box.

wn

»

4
5
6
he
1

Hrwn

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 212



SINIX/windows User Environment V3.0 User's Guide  April 1996

12.6

Browsing Calendars on a Network

If you know the names of other calendars on a network, you can use Calendar to browse
those calendars. A practical example is to set up a meeting or appointment for several
people. You can use Calendar to check for free times.
To browse other calendars and possibly to insert an appointment, you need:
The calendar names in the form calendar-name@hostname, such as kentedailyplanet.
To add calendars to the Browse list.
To determine if you have access to other calendars.
By default, Calendar allows the world to have browse permission. Only the calendar owner
has insert and delete permission. To change access and permissions, see " To Change
Access and Permissions".
» To Obtain the Names of Other Calendars
Calendar doesn't yet provide a way for you to look up other calendar names.
Call or talk to people and get them to tell you their calendar-name@hostname information.
» To Add or Delete Calendars in the Browse List
To add:
1. Choose Menu Editor from the Browse menu.
2. Type the calendar-name@hostname in the User Name field.
3. Click Add Name.
4. Click Apply.
5. Click OK to add the calendar to the Browse list and close the Menu Editor dialog box.
To delete:
Select a calendar name in the Browse list.
Click Remove Name.
Click Apply.
Click OK to delete the calendar from the Browse list and close the Menu Editor dialog
box.
To erase your changes and leave the dialog box displayed, click Reset before clicking
Apply.
6. To save your changes and close the dialog box, click OK.
To save your changes and leave the dialog box displayed, click Apply.
To erase your changes and close the dialog box, click Cancel.
» To Determine Whether You Have Access to Other Calendars
1. Choose Compare Calendars from the Browse menu.
2. Select one or more entries in the Browse list that you want to check for access.
3. Click Schedule to open the Group Appointment Editor.
4. Look at the Calendar Access list.
The Calendar Access list displays the calendar names that you selected in the
Compare Calendars dialog box.
A "Y" in the Access column means you have insert access. An "N" means you don't.
To add appointments or To Do items to other calendars, ask the owners to grant you
insert access. To find out how to grant or deny access to your calendar by others, see
" To Change Access and Permissions".

PONE

o1
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12.7

Scheduling Appointments on Other Calendars

Once you've browsed calendars for available times and have permission to insert
appointments on other calendars, you can schedule a group appointment.

Use the Group Appointment Editor to insert, change, or delete group appointment on your
and other calendars. If you don't have insert access to other calendars, you can use the
Group Appointment Editor to mail notices of group appointments to other users.

»

»

»

To Schedule a Group Appointment

1. Choose Compare Calendars from the Browse menu.

2. Click one or more entries in the Browse list.

Notice that the grid overlays calendars one on top of another and displays busy times

shaded darker and available times unshaded.

Click in an unshaded time block in the grid.

Click Schedule.

The Group Appointment Editor is displayed with the fields for date, time, and mail

automatically filled out.

Type (or edit) the group appointment start time in the Start field.

Type (or edit) the group appointment end time in the End field.

In the What field, type the appointment description, such as its location or purpose.

Click More.

Choose the repeat interval and duration for the group appointment.

0 Click Insert to add the group appointment to the selected calendars.

If you don't have insert access on all the calendars, you can send mail to notify others
about the group appointment. See " To Mail Reminders to a Group Using Calendar”.
11.Click Cancel to close the Group Appointment Editor.

To Mail Reminders to a Group Using Calendar

Once you've set up a group appointment (date, start and end times, description, repeat

interval), you may want to mail the group a reminder. To send mail:

1. Click More in the Group Appointment Editor to display additional options.

2. Click Mail.

Calendar displays a Compose window containing an appointment attachment. The
appointment attachment is pre-addressed to the selected users and automatically
filled out with the date and appointment start and end times.

3. Click Send To in the Compose window.

Calendar mails the reminder to the selected users.

Recipients of a mail message with a calendar-formatted reminder can drag the message

from the mailer header window and drop it on their calendars to automatically schedule

the pre-formatted appointment.

To Create an Appointment Message Using a Mail Program

1. Start the mail program.

2. Open a compose window or create a blank message.

3. Add a section to the message that includes exactly the following format. Replace
<tab> With a tab character, <b1ank 1ines with a blank line, and replace the italicized
format information with actual data.
<tab>** Calendar Appointment **
<blank line>
<tab>Date:<tab>mm/dd/yy
<tab>Start:<tab>hh:mm am
<tab>End:<tab>hh:mm pm

how

'—‘“3.00.\‘.0’.0"
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<tab>What : <tab>description line 1
<tab><tab>description line 2

An example might be:

** Calendar Appointment **

Date: 11/22/94
Start: 10:00 am
End: 11:00 am
What : Staff meeting

Monet conference room

4. Insert any additional text into the mail message.

5. Address the message to the recipient and include the subject of the message.

6. Send the message.

For information about using Mailer, see chapter "Using Mailer".

» To Drag an Appointment from Another Application to Calendar

From Mailer or File Manager, and possibly other applications, you can drag an

appointment icon to Calendar to schedule it.

From Mailer

1. In the Mailer message header list, click the header containing the formatted
appointment.

2. Drag the header to Calendar (the Calendar must be open on the desktop; not the
front panel) and drop it.
The pointer changes to an icon representing the moving file.
Calendar schedules your appointment and prints a message in the message area
stating that the appointment was scheduled.

3. Display the Calendar view containing the day on which you scheduled the
appointment.

4. Double-click that day to open the Appointment Editor.
Verify that the appointment is scheduled for the correct day and time.

For more information on using Mailer, see chapter "Using Mailer".

From File Manager

If you have a file containing a formatted appointment:

1. In an open File Manager window, navigate to a folder containing a file with a
formatted appointment.

2. With both the formatted appointment and Calendar visible on your screen, drag the
formatted appointment file to Calendar and drop it.
Calendar schedules your appointment.

3. Double-click that day to open the Appointment Editor.
Verify that the appointment is scheduled for the correct day and time.

For more information about File Manager, see chapter "Managing Files with File

Manager".

» To Drag an Appointment from Calendar to Another Application

From Calendar, you can drag an appointment icon to Mailer to mail it to someone or to

File Manager to save it in your file system.

To Mailer

1. Use the Appointment Editor to create an appointment but don't click Insert.

2. Start Mailer and choose New Message from the Compose menu.
Make sure both the Appointment Editor and Mailer's Compose window are visible on
your screen.

3. Drag the Drag Appt icon from the Appointment Editor and drop it on Mailer's

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 215



SINIX/windows User Environment V3.0 User's Guide  April 1996

attachment area.
The pointer changes to an appointment icon representing the moving file.
Mailer displays your appointment as an appointment icon in the attachment list.

4. Compose and address your mail message and send it.

For more information on using Mailer, see chapter "Using Mailer".

To File Manager

1. Use the Appointment Editor to create an appointment but don't click Insert.

2. In an open File Manager window, navigate to a folder where you want to save the
appointment in a file.

3. With both the File Manager window and Calendar Appointment Editor visible on your
screen, drag the Drag Appt icon from the Appointment Editor and drop it on the File
Manager window.

The appointment is saved in a file in the folder where you dropped it.
For more information about File Manager, see chapter "Managing Files with File
Manager".
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12.8

Customizing Calendar

Calendar provides Options dialog boxes to change the settings for all future appointments.

To change the settings for individual appointments, see

To Set Appointment Options".

» To Change Appointment Editor Defaults

»

»

1.

akhwn

8.
9.

Choose Options from the File menu.

The Calendar Options dialog box is displayed.

Choose Editor Defaults from the Category menu.

Optional. Change the default appointment duration in the Duration field.

Optional. Change the default appointment start time by choosing from the Start menu.
Select Beep, Flash, Popup, or Mail reminders.

Beep

Causes your system to emit an electronic beep.
Flash

Causes your calendar to flash.
Popup

Displays a reminder dialog box.
Mail

Sends electronic mail.
Edit the default time intervals if necessary.
The time interval fields are active for each reminder you select. They specify the time
before an appointment that the reminder will be activated.
Choose a privacy option from the Privacy menu.

Others See Time and Text
Displays the time and text of an appointment in your calendar.
Others See Time Only
The default - displays only the time of an appointment so others can see you're
busy.
Others See Nothing
Displays nothing about an appointment in your calendar for maximum privacy.
Click Apply to apply the new defaults to all future appointments.
Click Cancel or OK to close the Calendar Options dialog box.

Changing the Display Settings
You can customize many parts of the Calendar display:

Determine the initial calendar that displays.
Set time boundaries.
Set the default view.

To Set the Initial Calendar Displayed
You can set Calendar to display a calendar other than your own when you first start it.

1.

2.
3.

4.

Choose Options from the File menu.

The Calendar Options dialog box is displayed.

Choose Display Settings from the Category menu.

Double-click in the Initial Calendar View field and type
calendar-name@hostname for the calendar you want to view each time you start
Calendar.

Click Apply.
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»

»

»

»

5. Click Cancel to close the Options dialog box.
To Set the Time Boundaries on Day and Week Views
Time boundaries are the earliest and latest hours you want displayed in your calendar.
1. Choose Options from the File menu.
2. Choose Display Settings from the Category menu.
3. Move the Begin and End sliders to adjust the earliest and latest hours you want
displayed on your calendar.
4. Select 12 Hour or 24 Hour time display.
5. Click Apply.
6. Click Cancel.
To Set the Default Calendar View
Calendar displays the default Calendar view each time you start it. The initial default view
is by month. You may want to set the default to the view you use most often, such as
Week view.
1. Choose Options from the File menu.
2. Choose Display Settings from the Category menu.
3. Select Day, Week, Month, or Year from the Default View options.
4. Click Apply.
5. Click Cancel.
To Change Access and Permissions
You can set access to your calendar, controlling what others can do in your calendar. To
determine whether you have access to other calendars, see " To Determine Whether
You Have Access to Other Calendars".
To Grant Access to Your Calendar
1. Choose Options from the File menu.
2. Choose Access List and Permissions from the Category menu.
The Access List and Permissions dialog box is displayed.

Tip:

Depending on the version of your calendar, your Access List and Permissions
dialog box may look different than the one pictured in figure below. If so, go to
figure "Access List and Permissions dialog box - Version 2" and follow the
instructions after that figure.
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7.

[~ Colendar— Options:chuck@titan |

Category: | Access List and Permissions m—

User Mame: publid | Add Mame

User Hame Permissions

world B

chuck @ gerbil BID
bruce @ BIG_DOG BID
public B

B = Browse | = Insert D = Delete

Permissions: ] Browse [ Insert |  Delete

| 0K | Apply Reset Cancel Help

Figure 134: Access List and Permissions dialog box - Version 1

In the User Name field, type calendar-name@hostname for the calendar to which you
want to grant access.

The default permission is for browse access only.

Select Browse, Insert, or Delete permissions.

Browse
The default - enables others to see information in your calendar.
Insert
Others can add appointments or To Do items to your calendar.
Delete
Others can delete appointments or To Do items from your calendar.
Click Add Name to add the calendar to the Access list with the permissions you've
chosen.
To erase your changes and leave the dialog box displayed, click Reset before clicking
Apply.
To save your changes and close the dialog box, click OK.
To save your changes and leave the dialog box displayed, click Apply.
To erase your changes and close the dialog box, click Cancel.
Saving your changes grants the selected access to the specified calendar.

If your Access List and Permissions dialog box resembles the following figure, follow the
instructions after the figure.
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I Calendar - Options: chuckBEnongoose

Category: |Access List and Pernissions ™
Uzer Hane: ¢ |

Access Rights:

Yiew Inzert Change

Public: = = =
Seniprivate: [~ [~ [~

Private: = _l =

Access List:

Figure 135: Access List and Permissions dialog box - Version 2

1. In the User Name field, type calendar-name@hostname for the calendar to which you
want to grant access.
The default permission is for view access to public appointments only.

2. Select View, Insert, or Change permissions.
Permissions control whether others can perform specific operations on your calendar.
You can choose more than one permission.

3. Select Public, Semiprivate, or Private access rights.
Access rights control the specific types of appointments others can see.

Public
Enables another calendar to display the time and text of your appointments
marked Others See Time and Text.

Semiprivate
Enables another calendar to display the time and text of your appointments
marked Others See Time Only.

Private
Enables another calendar to display the time and text of your appointments
marked Others See Nothing.
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»

»

»

4. Click Add to add the user's calendar to the Access list with the permission and access
rights you've chosen.
5. To erase your changes and leave the dialog box displayed, click Reset before clicking
Apply.
To save your changes and close the dialog box, click OK.
To save your changes and leave the dialog box displayed, click Apply.
To erase your changes and close the dialog box, click Cancel.
Saving changes grants the selected access and permissions to the specified user's
calendar.
To Deny Access to Your Calendar
Choose Options from the File menu.
Choose Access List and Permissions from the Category menu.
Select the calendar for which you want to deny access in the Access list.
Click Remove Name (or Delete) to remove the user from the Access list.
To erase your changes and leave the dialog box displayed, click Reset before clicking
Apply.
To save your changes and close the dialog box, click OK.
To save your changes and leave the dialog box displayed, click Apply.
To erase your changes and close the dialog box, click Cancel.
Saving changes removes access for the specified user's calendar.
To Change the Printer Settings for Future Print Jobs
To print a Calendar view or appointment or To Do list using the default printer settings,
see " To Print Current Day, Week, Month, or Year Views". To change the printer settings
for future print jobs:
1. Choose Options from the File menu.
The Options dialog box is displayed.
2. Choose Printer Settings from the Category menu.
The Printer Settings dialog box is displayed.
3. Select Printer or File.
4. Type the name of your default printer.
5. Edit the Options field to specify print command-line options, if any.
For example, to save paper, you may want to specify -o nobanner to suppress header
pages.
6. Edit the page dimensions or position, if necessary.
7. Edit the number of units, if desired.
For example, if you are printing Week view and you set Units to 2, you will print the
current week and the next week.
8. Edit the number of copies if you want more than one.
9. Choose the desired privacy option for the information you want printed.
See Step " Choose a privacy option from the Privacy menu." of To Change
Appointment Editor Defaults for privacy options.
10.To erase your changes and leave the dialog box displayed, click Reset before clicking
Apply.
To save your changes and close the dialog box, click OK.
To save your changes and leave the dialog box displayed, click Apply.
To erase your changes and close the dialog box, click Cancel.
To Change the Date Format
1. Choose Options from the File menu.

PoOpPE

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 221



SINIX/windows User Environment V3.0 User's Guide  April 1996

»

Choose Date Format from the Category menu.

The default date format in Calendar is MM/DD/YY.

Choose the desired date order option.

Choose the desired date separator.

To erase your changes and leave the dialog box displayed, click Reset before clicking
Apply.

To save your changes and close the dialog box, click OK.

To save your changes and leave the dialog box displayed, click Apply.

To erase your changes and close the dialog box, click Cancel.

To Change the Default Time Zone
You can set Calendar to view your or another calendar's appointments in a time zone
other than your local one.

1.
2.
3.

Choose Time Zone from the View menu.

Choose the Custom Time setting.

In the Hours field, edit the number of hours before or after Greenwich Mean Time that
you want your calendar set to.

For example, to synchronize your calendar for Pacific Standard Time, choose GMT+8
hours. For Greece, choose GMT-2 hours. For Japan, choose GMT-9 hours. You may
have to adjust by one hour for daylight savings time.

To revert to your own time zone, click the My Time setting in the Time Zone dialog
box.

Click Apply.

Click OK.
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12.9 Accessing Calendar through a Command-Line Interface

Calendar offers the capability to look up, insert, and delete appointments through a terminal
emulator command-line interface.

12.9.1  dtcm_editor

Use the standalone Appointment Editor to create a Calendar-formatted appointment and
save itin a file.
1. Type dtcm_editorfilename at the command line.
The standalone Appointment Editor is displayed.
2. Type a date in the Date field.
Remember to use the date format set in the Date Format dialog box.
Choose the Start and End times for the appointment.
Type a description of the appointment in the What field.
Choose a frequency for the appointment from the Occurs menu.
Click Save to write the appointment contents to the file you specified on the command
line.

oukw

12.9.2  dtcm_lookup

Use dtcem_lookup tO View appointments on your calendar.
1. Type dtcm_lookup at the command line to view appointments for the default view. For
example, if Day view is the default, to view appointments for the current day:
system% dtcm_lookup
Appointments for Monday October 31, 1994:
1) Halloween
2) 2:30pm-3:30pm Staff meeting
3) 6:00pm Trick-or-treating
4) 7:15pm-10:00pm Choir practice
2. To choose the calendar, date, or range of time for which to look up appointments, use
the following syntax:
dtcm lookup [-c calendar] [-d date] [-v view]
For example:
system% dtcm lookup -c hamiltone@artist -d 10/28/94 -v day
Appointments for Friday October 28, 1994:
1) 9:00am-10:00am Project meeting
2) 1:30pm-2:00pm Testing

12.9.3 dtcm_insert

Use dtem_insert from the command line to insert appointments on your calendar, use the
following syntax:

dtcm _insert [-d date] [-s start] [-e end] [-w what]

For example:

system% dtcm_insert -d 11/1/94 -s 11:30am -e 12:30pm -w workout

Appointments for Tuesday November 1, 1994:

1) 10:00am-11:00am one-on-one

2) 11:30am-12:30pm workout

3) 12:30pm-1:00pm eat lunch

dtcm (Calendar) automatically prints the appointments scheduled so you can see that the
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new appointment was inserted.

12.9.4  dtcm_delete

Use dtem_delete from the command line to delete appointments from your calendar. For
example:

system% dtcm delete -d 11/1/94

Appointments for Tuesday November 1, 1994:

1) 10:00am-11:00am one-on-one

2) 11:30am-12:30pm workout

3) 12:30:pm-1:00pm eat lunch

Item to delete (number)? 3

Appointments for Tuesday November 1, 1994:

1) 10:00am-11:00am one-on-one

2) 11:30am-12:30pm workout

When you don't want to delete any more items, press Control+C.

12.9.5 dtcm

Use dtcm to run Calendar from the command line. For example:
system% dtcm &
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13

13.1

13.1.1

Using Terminal

A terminal emulator displays a window that allows you to enter operating system
commands, use UNIX commands, and copy and paste text.

Tip:

lllustrations shown in this chapter were taken from the default SINIX/windows Desktop
screens. Your screens may be different from the illustrations if you or your system
administrator have customized them.

Default Desktop Terminal Emulator

The default terminal emulator on the desktop is dtterm. The dtterm terminal emulator
emulates the portion of the VT220 terminal that is consistent with ANSI and 1SO standards.
The atterm command-line prompt is a special character that is displayed in the left margin
of your terminal emulator. It can be a “'s", <", ¢", or another user defined string or
character. A small box or bar, called a cursor, shows where characters will appear in the
window when you type something on the keyboard.

— dtterm N

Window Edit Options Help

5 1 il

Figure 136: Default Desktop Terminal Emulator

Starting a Terminal Window

There are several ways you can start a Terminal window:
From the Front Panel.
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From Application Manager.
From File Manager.
From an existing Terminal window.
» To Start a Terminal Window from the Front Panel
1. Click the arrow above the Text Editor control (or the control that appears as the
second one to the left of the workspace switches) in the Front Panel
2. Click the Terminal icon in the Personal Applications subpanel.

Personal Applications

Install lcon

E Text Editor

ﬂ| Terminal
%1» lcon Editor

Figure 137: Personal Applications subpanel

The default Terminal window appears.
» To Start a Terminal Window from Application Manager
1. Click the Application Manager control on the Front Panel.

Figure 138: Application Manager control
2. Double-click Desktop_Apps to open the Desktop_Apps group.
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Application Hanager

File Selected Yiew

Figure 139: Desktop_Apps

3. Double-click the Terminal icon (you may have to scroll down to see it).
» To Start a Terminal Window from File Manager
1. Click the File Manager control on the Front Panel.

I

Figure 140: File Manager control

The File Manager window appears.
2. Choose Open Terminal from the File Manager File menu.
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— File Manager — dim -
File Selected VYiew Help
.|ﬂew Folder...
MNew File...
- L3 Home Loy i
Go Up Ctri+U
Go To... |
— =
Find... Ctri+F

Open Terminal  Ctri+T
Close Alt+F4

7

| 201 ltem{s) 85 Hidden

Figure 141: File Manager menu

» To Start a Terminal Window from the Window Menu
Choose New from the Window menu of an existing Terminal window.
An exact replica of the Terminal window appears.

13.1.2  Closing a Terminal Window
» To Close a Terminal Window
Type exit at the command line and press Return.
Or, choose Close from the Terminal Window menu.
Or, choose Close from the Window menu (displayed through the button at the upper
left of the window frame).

Tip:

Typing exit at the command line is the preferred method of closing a Terminal
window. The other two methods don't terminate any background processes you may
have started, which can sometimes cause problems.

If you started the Terminal window from a command line, you can stop it by pressing
Control+C in the window from which you started it.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 228



SINIX/windows User Environment V3.0 User's Guide  April 1996

13.2 Using a Terminal Window

The Terminal window provides a means to start other applications, enter UNIX commands,
and copy and paste text between and within windows.
» To Start Applications in a Terminal Window

Type the command to start the application at the command-line prompt.

The general syntax for starting an application is:

application [options] &

application
The application name.
options
A list of optional information to be passed to the application.
&
Indicates that the application runs in the background; that is, you can continue to
use the Terminal window while the application is also running.
Refer to the man page or other documentation for each application to find the command
and options to use for that application.
Example
To start a digital clock from the command line, type
xclock -digital &
» To Enter a Command
Type the command and press Return.
Examples
To obtain a list of the files in the current directory, type:
1ls [Return]
To obtain a list of the files in the current directory and print it on the default printer,
type:
ls | 1p [Return]
Or,
ls | 1lpr [Return]
» To Copy and Paste Text
1. Use mouse button 1 and drag over the text you want to copy.
The text appears highlighted.
2. Release mouse button 1 after all the text you want is highlighted.
The highlighted text is copied to an internal clipboard where it is kept until another
copy occurs. The text is not removed from your original source.
3. Click mouse button 2 where you want to insert the text.
A copy of the contents of the clipboard is pasted at the location you indicated. You
can make additional copies by repeating the above steps.
» To Resize the Window Contents
When you change the size of a Terminal window, applications running in the window
may not know about the resizing. Use this procedure to resize the application's output.
To resize the window contents, type the following at the command-line prompt:
- for csh or tcsh users:
eval “resize"
set noglob;
eval 'resgize';
set glob;
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for sh or ksh users:

eval 'resize -u'
The resize command is enclosed within a set of single close quotation marks rather than
double quotation marks.
Tip:

Some systems may require the command resize to be executed with the option -s.
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13.3 Running dtterm on Another System

You can run dtterm On another system through various commands:
The -display option.
The riogin command.
The remsh or rsh command.

13.3.1  Using the -display Option
-display host:display [ .screen]

where

host
The name of a valid system on the network.
display
The number of the display on the host.
screen
Optional. The screen within the display. The default is O.
You can find these values by typing env, and examining the DISPLAY line. The terminal
emulator is running on your system, but the window shows on another system.

Example
The following command starts a dtterm window on the host computer named tritealdm:
dtterm -display tritealdm:0 &

13.3.2  Using the rlogin command

You can use rlogin in an existing Terminal window to log in to a remote host. Once the
window is acting as a terminal to the remote host, you can run applications there, redirecting
the display back to your system if you desire.

For example, the following command logs onto a system named there, runs the client
xload, and redirects the display back to your original system. Assume your system is
named here.

rlogin there

xload -display here:0

13.3.3  Using the remsh or rsh command

The remsh command starts a shell on a remote host, performs some client (often starting a
terminal emulator on that host), and redirects the display back to your original system if
desired.

It has the syntax:

remsh remote -n client -display system:display [ .screen]

or,

rsh remote -n client -display system:display [ .screen]

where:

remote
The remote host name.
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client
The program you want to run on the remote host.
system:display[.screen]
The host and display on which the results are to be displayed.
The remsh or rsh command is often used when customizing a menu to access other hosts.

Example

The following command runs dtterm on the remote host named there, and directs output
back to your system, here.

remsh there -n /usr/bin/X11l/dtterm -display here:0.0 &
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13.4

134.1

13.4.2

Customizing dtterm

There are several ways in which you can customize dtterm:
Run it with special options, such as the menu bar and scroll bar.
Run the terminal emulator on another system.
Change global options such as cursor style and background color.
Change terminal options such as keyboard and screen control.

Displaying the Menu Bar

By default, dtterm appears with a menu bar. You can remove it if you wish.
» To Remove the Menu Bar
Choose Menu Bar from the Options menu.
The menu bar disappears from the dtterm window.
» To Restore the Menu Bar
1. Click mouse button 3 anywhere within the dtterm window.
A pop-up menu appears containing items identical to those of the menu bar.

= dtterm A |

s 1

dtterm
Window -
Edit -
|th|nn3 [* Menu Bar
Help -
— ~ Scroll Bar
| Global... )
Terminal...

Window Size -
Font Size -

Reset -

Figure 142: Pop-up menu

2. Choose Menu Bar from the Options menu.
The menu bar appears at the top of the dtterm window.

Displaying the Scroll Bar

By default, dtterm appears without a scroll bar.
» To Display the Scroll Bar
Choose Scroll Bar from the Options menu.
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The scroll bar appears in the dtterm window.
To remove the scroll bar from the window, choose Scroll Bar from the Options menu
again.

13.4.3  dtterm Global Options

There are four areas that you can control from the Global Options dialog box:
Cursor control
Color control
Scroll behavior
Bell control
To display the Global Options dialog box, choose Global from the Options menu.

dttern - Global Options

Cursor Control

Cursor Style Box —

Blinking EUFEDF| Enabled ™

Blink Rate {nilliseconds} P50 |

Color Control

Hindow Backgruund| Hornal —

Scroll Behawvior

Snooth 5crulling|ﬂiﬂahledr_

Bell Control

Bell THPE|HUdihlEf_
Hargin Harning|ﬂiﬂahledf_

| 1] 4 \| Rezet |prlu |Eancel | Help

Figure 143: Global Options dialog box
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13.4.3.1 Cursor Control

You can control three aspects of the dtterm cursor:

»

»

»

»

Cursor style

Blinking cursor

Blink rate

To Determine Cursor Style

1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.

2. Click the Cursor Style button and choose the cursor style option you want:
- Box (the default)
- Underline
- Invisible (the cursor is invisible)

3. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.
To save your selection and retain the window, click Apply.

The changes you make will be visible on existing dtterm windows; you don't have to start

a new one.

To Determine Cursor Blinking

The dtterm cursor blinks by default. You can turn off the blinking or change the blink rate

(see "To Set the Cursor Blink Rate™).

1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.

2. Click the Blinking Cursor button in the Cursor Control section and choose to either
have the cursor blink (Enabled) or not blink (Disabled).

3. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.
To save your selection and retain the window, click Apply.

Tip:

Note that when this option is set to Disabled, the Blink Rate option and text field are
both inactive and appear dimmed.

To Set the Cursor Blink Rate

The blink rate determines how often the dtterm window's cursor blinks. The default blink

rate is 250 milliseconds. To change the cursor blink rate:

1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.

2. In the Blink Rate text field, type the value in milliseconds you want.

3. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.
To save your selection and retain the window, click Apply.

The changes you make will be visible on existing dtterm windows; you don't have to start

a new one.

To Switch Foreground and Background Colors (Color Control)

1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.

2. Click the Window Background button in the Color Control section and choose the
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color display you want:
- Normal displays the foreground and background colors normally.
- Inverse switches the foreground and background colors.
3. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.
To save your selection and retain the window, click Apply.
» To Determine Scroll Behavior
Smooth scrolling displays each line sent to the Terminal window immediately, rather than
storing it in a buffer. This results in scrolling that is more pleasing to the eye, but is
slower. The default is smooth scrolling disabled. To enable smooth scrolling:
1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.
2. Click the Smooth Scrolling button and choose the type of scrolling you want:
- Disabled (the default) disables smooth scrolling.
- Enabled starts smooth scrolling.
3. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.
To save your selection and retain the window, click Apply.

13.4.3.2 Bell Control

There are three types of Bell Control options in dtterm:
- Bell type
Margin warning
- Margin distance
» To Set the Bell Type
1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.
2. Click the Bell Type button in the Bell Control section and choose the type of bell you
want:
- Audible (the default) causes the bell to make a sound.
- Visible causes the bell to blink the background color.
3. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.
To save your selection and retain the window, click Apply.
» To Set the Margin Warning
The Margin Warning option is used in conjunction with the Margin Distance option to
warn the user either visually or aurally that the cursor is within a specified distance from
the right margin. To set the margin warning:
1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.
2. Click the Margin Warning button in the Bell Control section.
3. Choose Enabled or Disabled.
4. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.
To save your selection and retain the window, click Apply.

Tip:
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Note that the Margin Distance option (see "To Set the Margin Distance™) is inactive
when Margin Warning is disabled.

» To Set the Margin Distance

The Margin Distance option is only active when the Margin Warning option is set to

Enabled. You set the distance from the right margin of the atterm window at which you

want the bell to ring (or appear, if Bell Type is set to Visible). The default value is 10

characters.

To change the distance:

1. If the Global Options dialog box is not displayed, choose Global from the Options
menu.

2. Click inside the Margin Distance text field in the Bell Control area and type the
number of characters from the right margin of the window at which you want the
margin warning to be issued.

3. Click OK at the bottom of the Global Options dialog box or press Return to save your
selection and exit the window.

To save your selection and retain the window, click Apply.
The changes you make will be visible on existing dtterm windows; you don't have to start
a new one.

13.4.4  dtterm Terminal Options

There are two areas that you can control from the Terminal Options dialog box:
Keyboard control
Screen control

To display the Terminal Options dialog box, choose Terminal from the Options menu.
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Figure 144: Terminal Options dialog box

Changes you make through the Terminal Options dialog box are effective on existing dtterm
windows; you don't have to start a new one.

13.4.4.1 Keyboard Control

You can control four aspects of your keyboard through the Terminal Options dialog box:
Cursor key mode
Keypad mode
Newline sequence
- User function keys
» To Set the Cursor Key Mode
1. If the Terminal Options dialog box is not displayed, choose Terminal from the Options
menu.
2. Click the Cursor Key Mode button in the Keyboard Control section and choose the
mode you want:
- In Normal mode (the default), the cursor keys move the cursor in the specified
direction.
- In Application mode, the cursor keys generate escape sequences that the
application uses for its own purpose.
3. Click OK at the bottom of the Terminal Options dialog box or press Return to save
your selection and exit the window.
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»

»

»

To save your selection and retain the window, click Apply.

To Set the Keypad Mode

The keypad mode determines the behavior of keys on the numeric keypad.

1. If the Terminal Options dialog box is not displayed, choose Terminal from the Options
menu.

2. Click the Keypad Mode button in the Keyboard Control section and choose the mode
you want:
- In Numeric mode, when keys on the numeric keypad are pressed, the

corresponding numeral is displayed in the dtterm window.
- In Application mode, keys pressed on the numeric keypad generate escape
sequences that the application uses for its own purpose.

3. Click OK at the bottom of the Terminal Options dialog box or press Return to save
your selection and exit the window.
To save your selection and retain the window, click Apply.

To Determine the Newline Sequence

The Newline Sequence option determines how carriage returns at the ends of lines are

treated.

1. If the Terminal Options dialog box is not displayed, choose Terminal from the Options
menu.

2. Click the Newline Sequence button in the Keyboard Control section and choose the
mode you want:
- Return Only (the default) generates only a carriage return.
- Return/Line Feed generates both a carriage return and a line feed.

3. Click OK at the bottom of the Terminal Options dialog box or press Return to save
your selection and exit the window.
To save your selection and retain the window, click Apply.

To Set the User Function Keys

The User Function Keys option either locks or unlocks (the default) the user function

keys.

1. If the Terminal Options dialog box is not displayed, choose Terminal from the Options
menu.

2. Click the User Function Keys button in the Keyboard Control section and choose
Locked or Unlocked (the default).

3. Click OK at the bottom of the Terminal Options dialog box or press Return to save
your selection and exit the window.
To save your selection and retain the window, click Apply.

13.4.4.2 Screen Control

There are three aspects of screen control in a dtterm window:

»

132 column switching.

End-of-line wrapping.

Reverse end-of-line-wrapping.

To Set 132 Column Switching

This option corresponds to the following dtterm command-line options and resource:
-132
+132
cl32

1. If the Terminal Options dialog box is not displayed, choose Terminal from the Options
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»

»

menu.

. Click the 132 Column Switching button in the Keyboard Control section and choose

the mode you want:

- Disabled (the default) does not change the display when an application switches to
132 columns.

- Enabled automatically enlarges the dtterm window to display 132 columns when
the application switches to 132 columns.

. Click OK at the bottom of the Terminal Options dialog box or press Return to save

your selection and exit the window.
To save your selection and retain the window, click Apply.

To Set End-of-Line Wrapping
This option determines whether text wraps at the end of a line. It corresponds to the
following datterm command-line options and resource:

-aw
+aw
autoWrap

. If the Terminal Options dialog box is not displayed, choose Terminal from the Options

menu.

. Click the End-of-Line Wrapping button in the Keyboard Control section and choose

the mode you want:

- Enabled means characters automatically wrap to the next line when the end-of-line
is reached.

- Disabled means text does not wrap.

. Click OK at the bottom of the Terminal Options dialog box or press Return to save

your selection and exit the window.
To save your selection and retain the window, click Apply.

To Set Reverse End-of-Line Wrapping
This option determines the behavior of backspacing at the end of a line. It corresponds to
the following dtterm command-line options and resource:

-rw
+rw
reverseWrap

. If the Terminal Options dialog box is not displayed, choose Terminal from the Options

menu.

. Click the Reverse End-of-Line Wrapping button in the Keyboard Control section and

choose the mode you want:

- Enabled means backspace characters automatically wrap to the next higher line
when the end-of-line is reached.

- Disabled (the default) means no wrapping occurs.

. Click OK at the bottom of the Terminal Options dialog box or press Return to save

your selection and exit the window.
To save your selection and retain the window, click Apply.
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13.5 Terminal Control Characters

Because dtterm Only emulates a terminal, your control characters might not be what you
are used to on a physical terminal. The ttyModes resource enables you to set control

characters for your terminal emulator.
By default, Login Manager sets the control characters listed in table below.

Con [Chara Definition
trol cter
Na
me
eras |[Contro | Backspace erases characters.
e I+H
intr Contro Interrupt: Cancel the current operation
+C and redisplay the command-line
prompt.
kill Contro | Stop an operation or application.
+U
start | Contro | Accept keyboard input: Used to
+Q continue an application that has been
paused.
stop | Contro | Do not accept keyboard input: Used to
+S pause an application.
swtc | Contro | Switch between layers in a shell.
h +@

Table 28: Terminal Control Characters

For example, to interrupt an operation in progress, you press Control+C.
The syntax for the ttyModes resource is:

ttyModes:

Control+C name

where name is the control, and C is the character. (* is another way of expressing Control.)
For example, the default value of ttyModes describing the preceding list is:
ttyModes: erase “H intr *C kill *“U start *Q stop “S swtch “e
» To Set Terminal Control Characters
1. Use xrdb command toupdate the ttyModes resource.
2. Choose Restart Workspace Manager from the Workspace menu.
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13.6 Changing the Default Terminal Emulator

There are several other terminal emulators you can use in addition to dtterm. YOu can start
most of them from an existing terminal emulator command line; however, if you want to
consistently use a terminal emulator other than dtterm, you should change the default
assignment. See the "SINIX/windows User Environment V3.0, Advanced User and System
Administrator Guide (CDE)" for more information.
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14 Using Icon Editor

Icon Editor is a tool for creating both bitmap and pixmap image files for use as icons or

backdrops.
Icon Editor enables you to create and edit images in two formats:

Format Description File
Nam
e
X pixmap Multicolor images that include *-pm
(XPM) static and dynamic colors
X bitmap Two-color images limited to a *.bm
(XBM) foreground and background
color (used for black and white
icons)

Table 29: Icon Formats
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Figure 145: Icon Editor main window
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You create images by selecting drawing tools and colors, and using them in the work area.
As you draw, Icon Editor displays an actual-size copy of your icon in both formats. You
need to consider the two-color version of the icon even if you are drawing an image for use
on color systems, because icons may revert to two colors if there are not enough free colors
available on the workspace.
For information on designing icons, read chapter 4 on Visual Design in the "SINIX/windows
User Environment V3.0, Style Guide and Certification Checklist (CDE)".
» To Start Icon Editor

Open the Personal Applications subpanel and click the Icon Editor control.

—~|Per3nnal Applications

|| Trsresc L T

Figure 146: To start Icon Editor

Icon Editor starts with an empty drawing work area.
Other Ways to Start Icon Editor
You can also start Icon Editor and have it load an icon into the work area in one of the
following ways:
- In a File Manager view, locate the icon file and double-click on it to open it. (The
default action for pixmap and bitmap files runs Icon Editor and loads the file.)
Drop an icon file on the Icon Editor control in the Personal Applications subpanel.
Click the Application Manager control in the Front Panel, then open Desktop_Apps
and double-click on Icon Editor.
Type the following command in a Terminal window:
dticon -f filename &
or just type:

dticon &

14.1 Basic Drawing Tasks

This section describes how to create and edit an icon and how to use the Icon Editor
drawing tools.
» To Open an Existing Icon

1. Choose Open from the File menu.
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1411

»

»

»

If you have unsaved changes, Icon Editor warns you that your changes will be lost by
loading another icon. Click Cancel to cancel the Open command. Click OK if you don't
want to save your changes.

2. Type the name of the file you want to load in the Enter file name field and either hit
return, click on the button, or double click the icon file you want to load from the Files
section of the Open File dialog box.

Tip:

When you load a file, the Output Format (in the Options menu) is automatically set to
the format of the file you load.

You can also open an existing icon by double-clicking the icon file in File Manager.
To Start a New Icon
Choose New from the File menu.
If you have unsaved changes, Icon Editor warns you that your changes will be lost by
starting a new icon. Click Cancel to cancel the New command or click OK if you don't
want to save your changes.
Icon Editor clears the work area and resizes it to the default size (32x32).
If you have an icon already loaded, you can choose Clear Icon from the Edit menu to
start a new icon with the same size and name as the previously loaded icon.
To Clear an Icon
1. Save your current icon, if necessary.
2. Choose Clear Icon from the Edit menu.
The entire icon drawing work area is cleared.
To Draw an Image
1. Select one of the drawing tools (listed in table "Using the Drawing Tools").
2. Select a color (static color, static gray, or a dynamic color).
3. Begin drawing with the tool you've selected.
More details on drawing with each tool are provided below.

Drawing Tools

The drawing tools area of Icon Editor is shown in figure below.
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Figure 147: Icon Editor drawing tools

Flood

{Jpen Polygon
Closed Polygon

Ellipse

Selection

Tool Purpose Action

Pencil For drawing Press and hold the first
freehand lines mouse button to draw
and individual freehand lines.
pixels.

Line For drawing Press and hold the first
straight lines. mouse button to stretch

the line. Release to
draw the line.

Rectangle For drawing Press and hold the first
solid or mouse button to stretch
outlined the outline of the
rectangles. rectangle. Release to

draw the rectangle.

Circle For drawing Point to where you want
solid or the center of the circle,
outlined press and hold the first
circles. mouse button, drag to

the desired size, and
release.

Eraser For erasing Press and hold the first
large areas of mouse button; then drag
the image. over the area to erase.

To erase individual
pixels, select the Pencil
tool and the
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Transparent color.

Flood For flooding a Click any pixel within
region of one the region to be flooded.
color with the The selected pixel and
selected color. all adjacent pixels of the

same color are
recolored with the
selected color. The filled
region extends in all
directions, bounded only
by pixels of a different
color.

Open For drawing Click the starting point;

Polygon connected then click for each
straight lines. segment.

Double-click to end the
last segment.

Closed For drawing Click the starting point;

Polygon connected then click for each
straight lines, segment.
where the first Double-click to end the
line and last last segment.
line are
connected to
form a closed
polygon.

Ellipse For drawing Press and hold the first
solid or mouse button, drag to
outlined ovals. the desired size and

shape, and release.

Selection For selecting Point to the corner pixel
an area to work | of the region to be
on. Several selected, press and hold
commands in the first mouse button,
the Edit menu drag to the desired
require an area region, and release.
to be selected.

Fill Solids For changing Select the check box to
the rectangle, automatically draw
circle, ellipse, filled-in shapes.
and closed Deselect the check box
polygon tools to return the tools to
to draw filled in drawing outlines.
shapes instead
of outlines.

Table 30: Using the Drawing Tools
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» To Undo a Drawing Operation
Choose Undo from the Edit menu.
Only the single, most recent change can be undone.
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14.2

1421

Saving Icon Files

When saving icon files, you should use the appropriate file-name suffix. There are two
suffixes appended to the base name of the icon, one for size and one for format. Many icon
names are in these general forms:

basename.size.format

basename. format

The basename is the image name used to reference the image.

size is a single letter indicating the standard size of the icon: 1 for large (48x48 pixels), m for
medium (32x32), s for small (24x24), or t for tiny (16x16). (section "Ilcon Size Conventions")
If your icon is not a standard size, you can omit this letter.

format is xpm for X pixmaps (the color icon format) or xom for X bitmaps (the monochrome
icon format). Either format may be selected by choosing the desired format from the Options
menu by selecting the Output Format option.

If you save an icon in XBM format that has transparent color in it, an icon mask file is also
saved. The icon mask file is named basename.size_m.format. If you move the icon you saved
to another folder, you must also move the mask file.

For example, suppose you specify an icon named mail for a file type you've written. If you
have a color display and have set the File Manager preferences to use tiny icons, the
assumed icon name is mail.t.pm. If it had transparent color and you saved it in XBM
format, two files would be created: mail.t.bm and mail.t m.bm.

Icon Size Conventions

The table below lists the recommended sizes—in pixels, width x height—for creating new
icons for use in TED Icons can be up to 256x256.

Resolution High Mediu Low
m

File Manager (Large) 32x32 32x32 32x32
File Manager (Small) 16x16 16x16 16x16
Application Manager 32x32 32x32 32x32
(Large)

Application Manager 16x16 16x16 16x16
(Small)

Front Panel 48x48 48x48 32x32
Front Panel subpanels 32x32 32x32 16x16
Minimized windows 48x48 48x48 32x32
Workspace 32x32 32x32 32x32

Table 31: Icon Size Recommendations

» To Save the Icon
1. Choose an output format from the Options menu:
- XBM for two-color X bitmap format
- XPM for multicolor X pixmap format (the default)
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2. Choose Save from the File menu.
If the icon is unnamed or you choose Save As, Icon Editor prompts you for a file
name. Type the name and then click Save.

Tip:

If you save an icon in XBM format that has transparent color in it, an icon mask file is
also saved. The icon mask file is named basename.size_m.format. If you move the icon
you saved to another folder, you must also move the mask file.

» To Save the Icon with a New Name
1. Choose Save As from the File menu.
2. Type (or select) the file name under which you want to save the icon file.
3. Click Save.
If the file already exists, you will need to click OK in the warning dialog box to
overwrite the existing file.
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14.3 Color Usage

Icons in the desktop use a palette of 22 colors:

Eight static grays.

Eight static colors: red, blue, green, cyan, magenta, yellow, black, and white.

Five dynamic colors: Foreground, Background, TopShadow, BottomShadow, and Select.

A transparent "color" that allows the background to show through.
These colors are the default colors in Icon Editor. This set of colors provides a reasonable
palette with which to create icons. This limited palette was chosen to maximize the
attractiveness and readability of icons without using an unnecessary number of colors.
The dynamic colors represent the colors used to display the application on which your icon
will appear. If your icon appears in File Manager, File Manager determines what the
background color is. Dynamic colors are useful for icons that you want to change color as
different color palettes are selected in Style Manager. Dynamic colors are also useful if the
icon will be used in more than one place and you want it to use the colors of the application
where it appears.
TopShadow and BottomShadow can be used for drawing a shadow under your icon. You
can use these colors to make the icon appear to be etched into the surface. This is only
recommended for Front Panel style icons.
The transparent color is useful for creating icons that have the illusion of being
nonrectangular, since it allows the color behind the icon to show through. If your icon does
not fill the entire bounding box, you should fill the unused area with the transparent color.
» To Select the Color Format for an Icon

1. From the Options Menu select Output Format.

2. In the tear-off menu choose either XPM (color) or XBM (black and white)
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144  Advanced Drawing Tasks

After you become familiar with the basic drawing facilities in Icon Editor, you may want to try
some more advanced operations. Many of these operations require you to first select an
area of the icon. This is done using the Selection tool (next to the eraser).

When an area of the icon is selected, you can:

»

»

»

»

»

»

Cut, copy or move it
Resize (scale) it
Flip it (horizontally or vertically)
Rotate it (right or left)
To Select an Area of the Icon
1. Click the Selection tool (next to the eraser).
2. Drag a box around the area you want to select.
When an area is selected, a box flashes around the selected area.
To Cut a Region of the Icon
1. Select the area of the icon you want to cut using the Selection tool.
2. Choose Cut Area from the Edit menu.
When you cut a portion of an icon, the exposed area becomes transparent (that is, filled in
with the Transparent color).

Tip:

Note that after cutting a region, you can paste it back into the icon by choosing Paste
Area from the Edit menu.

To Copy a Region of the Icon

1. Select the area of the icon you want to copy using the Selection tool.

2. Choose Copy Area from the Edit menu.

3. Choose Paste Area from the Edit menu.

4. Position the outline where you want to paste the copy, and then click.

You may repeat steps 3 and 4 as many times as you like to paste multiple copies of the

region you copied.

To Move a Region of the Icon

1. Select the area of the icon you want to move using the Selection tool.

2. Choose Cut Area from the Edit menu.

3. Choose Paste Area from the Edit menu.

4. Position the outline where you want to paste the copy, and then click.

You may repeat steps 3 and 4 as many times as you like to paste multiple copies of the

region you cut.

To Rotate Part of the Icon

1. Select the area of the icon you want to rotate using the Selection tool.

2. Choose Rotate Area from the Edit menu then select either the Left or Right rotate
option.

3. Position the outline where you want to paste the rotated area, and then click.

To Flip (Mirror) Part of the Icon

Flipping an area creates a pixel-for-pixel mirror image of the selected area.

1. Select the area of the icon you want to flip using the Selection tool.

2. Choose Flip Area from the Edit menu, then select either the Vertical or Horizontal flip
option.

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 252



SINIX/windows User Environment V3.0 User's Guide  April 1996

14.4.1

14.4.2

14.4.3

Resizing Icons

You can resize the entire icon or a region of the icon.

»

»

To Resize the Current Icon
1. Choose Resize Icon from the Edit menu.
Icon Editor displays a dialog box that prompts for the new size.
2. Edit the current width and height to specify the new size.
3. Click OK.

Tip:

If you make the icon smaller, the right and bottom edges are clipped off. If you make
the icon larger, the existing image remains in the upper left of the icon.

To Resize (Scale) a Region of the Icon

1. Select the area of the icon you want to resize using the Selection tool.

2. Choose Scale Area from the Edit menu.

3. Drag a box that defines the size and shape that you want the scaled image to be.
The size of the box is shown in the upper right area. This determines how the
selected portion of the image will be scaled; it does not determine where to place the
results.

4. Position the outline where you want to paste the scaled copy, and then click.

Hotspots

Bitmap images (XBM format) can be used as special mouse pointer shapes. A hotspot
marks a single pixel within the image that is the true point of the mouse pointer.

Tip:

»

»

The hotspot marks only a single pixel within the entire image and it is very difficult to
locate at first sight.

To Add a Hotspot

You can only have one hotspot in an icon.

1. Choose Add Hotspot from the Edit menu.
2. Click the pixel where you want the hotspot.
To Delete a Hotspot

Choose Delete Hotspot from the Edit menu.

Screen Captures

You can copy any area from any part of the screen into the Icon Editor. You can copy
("grab™) a text or graphic that is displayed and load it into the Icon Editor work area.

»

To Capture (Grab) a Region of the Display

1. Save your current icon, if necessary.

2. Choose Grab Screen Image from the Edit menu.

3. Drag a box around the portion of the workspace you want to capture (press mouse
button 1, drag, and release).
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Tip:

Capturing a region of the display could cause the icon to use up some of the available
colors on the desktop.

The size of the box that you capture will be the size of the icon. Keep this in mind as
large images will not be practical for icons.

14.4.4  Modifying the View of an Icon

You can change the view of an icon in the Icon Editor work area by changing the
magnification or using a grid.
» To Hide the Grid
Choose Visible Grid from the Options menu.
This will hide the grid. Choose Visible Grid from the Options menu again to display the
grid. The grid is displayed by default.
» To Change the Magnification of an Icon
1. Choose Magnification from the Options menu.
2. Choose the Magnification level you want from the submenu.

Tip:

8x is the default magnification.
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15

15.1

Keyboard Shortcuts for the Desktop

This chapter describes keyboard alternatives to using your mouse.
Keyboard shortcuts offer a way to accomplish desktop tasks such as moving and selecting
windows and controls, choosing menus, and navigating in workspaces without the use of
your mouse.
When you use the keyboard to navigate on the desktop, note that:
The Alt key is the same as the Extend char key on some keyboards.
Return is the same as Enter on some keyboards.
In Style Manager, the Window Behavior setting must be Click In Window To Make Active
(this is the default).
For more information on the Window Behavior setting, refer to chapter "Customizing the
Desktop Environment".

Menu Shortcuts

Menu items that appear dimmed are unavailable. They are available only under certain
conditions.

An underlined character in a menu name or item is called a mnemonic. The sequence of
keys listed to the right of some menu items is called a shortcut key.

Mnemonics and shortcut keys provide quick keyboard access to menu items.

To choose an item from a pull-down menu using the menu's mnemonics:

1. Hold down Alt and press the underlined letter in the menu's name.

2. Press the underlined letter in the menu item's name.
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15.2 Keyboard Focus and the Highlight

Keyboard focus uses the highlight to show you which element of a window, menu, or control
will respond to your input. To activate a selected menu item or control (such as a button),
press the Spacebar.

In windows and dialog boxes, you can move the keyboard focus among tab groups. A tab
group is a collection of related controls, such as a set of buttons.

The QK, Cancel, and
| oK | Cancel|  Help | Help buttons are a tab
group

Figure 148: Keyboard Focus
This portion of a dialog box shows the keyboard focus on the OK button.
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15.3 Moving the Keyboard Focus
To move the keyboard focus, as shown by the highlight:

Within a Window, Dialog Box, or the Front Panel

Press To move to

Tab The next tab group

Shift+Tab The previous tab group

Down The next control in the tab group

Arrow

Up Arrow The previous control in a tab group

F10 The window's menu bar—use the arrow
keys to display menus and move among
their items

Shift+F10 | The selected object's pop-up menu—use
the arrow keys to move among the menu's
items

Alt+Spac The Window menu

ebar

Table 32: Moving the keyboard focus within a window, dialog Box or the Front Panel

Within a Workspace

Press To move to

Alt+Tab or The next window or icon

Alt+Esc

Shift+Alt+T | The previous window or icon

ab

Alt+Up The bottom window in a stack of windows

Arrow (bringing it forward)

Alt+Down The bottom of the window stack

Arrow

Alt+F6 The next window belonging to an
application, or between the Front Panel
and a subpanel

Shift+Alt+F | The previous window belonging to an

6 application, or between the Front Panel
and a subpanel

Table 33: Moving the keyboard focus within a workspace

Within a Menu
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Press To move to

Down The next menu item
Arrow

Up The previous menu item
Arrow

Spaceb To choose a selected item
ar

Esc To dismiss a menu.

Table 34: Moving the keyboard focus within a menu
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154 Opening and Closing Windows

»

»

»

»

»

»

To Open an Application Window

From the Front Panel:

1. Press Alt+Tab to move the keyboard focus to the Front Panel.

2. Press the arrow keys to move the highlight within the Front Panel and select a control.

3. Press Return or the Spacebar to choose the control and open the application's
window.

From Application Manager:

1. Open the Application Manager window by choosing its Front Panel control as
described above.

2. Press the arrow keys to move the highlight to an application group icon within the
Application Manager window.

3. Press Return to open the application group.

4. Press the arrow keys to move the highlight to an application or action icon, then press
Return to start the application.

From aterminal emulator window:

1. Open a terminal emulator window by choosing its Front Panel control as described
above.

2. When the window opens, type the command that starts the application.

To Close an Application Window

Closing a window removes it from all workspaces.

Warning:
Before closing an application window, save your work.

1. Press Alt+Tab to move the highlight to the window you want to close.
2. Press Alt+F4.
To Select a Window or Icon
Press Alt+Tab to move the highlight to the window or icon you want to select.
When a window or icon is selected, its border changes color to show that it is active and
will receive input from the mouse or keyboard.
To Turn a Window into an Icon (Minimize)
1. Press Alt+Tab to move the highlight to the window you want to minimize.
2. Press Alt+Spacebar to display the Window menu.
3. Choose the Minimize item:
- Press Down Arrow until you select Minimize, then press Return.
- Or, press N, the menu's mnemonic for Minimize.
To Restore a Window from an Icon
1. Press Alt+Tab to move the highlight to the icon you want to restore.
2. Press Alt+Spacebar to display the Window menu.
3. Press Down Arrow to choose Restore, then press Return.
To Move a Window or Window Icon
Press Alt+Tab to move the highlight to the window or icon you want to move.
Press Alt+Spacebar to display the Window menu.
Press M, the menu's mnemonic for Move.
Press the arrow keys to relocate the window or icon.
Hold down Control while you press an arrow key to speed up the movement of the
window or icon.

PONE
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»

»

»

»

»

»

»

5. When you've moved the window or icon where you want it, press Return.

To cancel the move operation, press Esc.

To Resize a Window

Press Alt+Tab to move the highlight to the window you want to resize.

Press Alt+Spacebar to display the Window menu.

Press S, the menu's mnemonic for Size.

Press the arrow keys to stretch or shrink the window. An outline appears to show you

the window's size.

Hold down Control while you press an arrow key to size the window faster.

5. When the outline shows the size you want, press Return.

To cancel the resize operation, press Esc.

To Scroll a Window's Contents

1. Press Alt+Tab to move the keyboard focus, as shown by the highlight, to the window
whose contents you want to scroll.

2. Press Tab to move to the window area you want to scroll.

3. Press the arrow keys, Prev and Next, or Page Up and Page Down.
Hold down Control while you press an arrow key to scroll faster.

To Select a List Item

Some windows and dialog boxes display lists from which you select options or settings.

1. Press Tab to move the highlight to the list.

2. Press the arrow keys to move through the list.
To select more than one contiguous item in lists that allow you to do so, press
Shift+Down Arrow or Shift+Up Arrow.

3. Press Tab to move the highlight to the appropriate button (such as OK), then press
Return.

To Display a Pull-down Menu

To display a pull-down menu from a window's menu bar:

1. Press Alt+Tab to move the highlight to the application window.

2. Press F10 to move the highlight to the name of the first menu in the menu bar, then
use the arrow keys to display menus and move among their items.

3. Press Return to choose a highlighted item.

To dismiss a menu without choosing an item, press Esc.

To Use a Pop-up Menu

With the keyboard focus on the component whose pop-up menu you want to display:

1. Press Shift+F10 to display the pop-up menu.

2. Choose a menu item:
- Press the Down Arrow key to move through the menu, highlight the item you want,

then press Return.

- Or, type the underlined letter in the menu item's name (its mnemonic).
- Or, type the shortcut key, as listed to the right of the item's name.

To Use the Window Menu

1. Press Alt+Tab or Alt+Esc to move the keyboard focus, as shown by the highlight, to
the window or icon.

2. Press Alt+Spacebar to display the Window menu.

3. Press the key for the menu item's mnemonic (the underlined character in the item's
name).

To close the menu without choosing an item, press Esc.

To Switch to Another Workspace

PwpPE
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»

»

»

»

»

»

1. Press Alt+Tab until you've placed the keyboard focus, as shown by the highlight, on
the Front Panel.

2. Press the arrow keys to move the highlight to the button for the workspace you want
to display.

3. Press Return or the Spacebar.

To Rename a Workspace

1. Press Alt+Tab until you've placed the keyboard focus, as shown by the highlight, on
the Front Panel.

2. Press the arrow keys to move the highlight to the button for the workspace you want
to rename.

3. Press Shift+F10 to display the workspace button's pop-up menu.

4. Press the Down Arrow key to select Rename, then press Return.
The button becomes a text field.

5. Edit the workspace's name in the text field.

6. Once you've renamed the workspace, press Return.

To Move among Windows

To move to the next window or icon, press Alt+Tab or Alt+Esc.

To move to the previous window or icon, press Shift+Alt+Tab or Shift+Alt+Esc.

To shuffle through a stack of windows, press Alt+Up Arrow or Alt+Down Arrow.

To move between the windows belonging to an application, or the Front Panel and a

subpanel, press Alt+F6 or Shift+Alt+F6.

To Display a Window in Other Workspaces

1. Press Alt+Tab to move the keyboard focus, as shown by the highlight, to the window

you want to display in other workspaces.

Display the Window menu by pressing Alt+Spacebar.

Press the Down Arrow key to select Occupy Workspace, then press Return.

The Occupy Workspace dialog box appears.

Press Tab until the keyboard focus is in the Workspaces list.

Select the workspaces in which you want the window to appeatr:

- Press Down Arrow or Up Arrow to move through the list.

- To select more than one workspace, press Shift+Down Arrow or Shift+Up Arrow.

6. Press Tab to move the keyboard focus to OK, then press Return or the Spacebar.

To Choose a Front Panel Control

1. Press Alt+Tab to move the keyboard focus to the Front Panel.

2. Press the arrow keys to move the highlight within the Front Panel and select a control.

3. Press Return or the Spacebar to choose the control and open the application's
window.

To Choose a Subpanel Control

1. Press Alt+Tab to move the keyboard focus to the Front Panel.

2. Press the arrow keys to move the highlight within the Front Panel to one of the
subpanel arrow controls, then press Return.

3. Press the arrow keys to move the highlight among the controls within the subpanel,
then press Return or the Spacebar to choose a selected control.

To close the subpanel without choosing a control, press Esc.

To Move the Front Panel

1. Press Alt+Tab to move the keyboard focus to the Front Panel.

2. Press Alt+Spacebar to display the Front Panel menu.

3. Press M, the menu's mnemonic for Move.

wn

aks
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4. Press the arrow keys to relocate the Front Panel.
Hold down Control while you press an arrow key to speed up the movement of the
Front Panel.

5. When you've moved the Front Panel to where you want it, press Return.

To cancel the move operation, press Esc.
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15.5 Online Help Keyboard Navigation
» To Get Help in Any Window
Press F1 (or the Help key if your keyboard has one).
» To Choose a Help Topic Hyperlink
Choose hyperlinks to display related information. Help topic hyperlinks appear as:
Underlined text
- An open-cornered box surrounding a graphic
1. If the help window does not already have the keyboard focus, press Alt+Tab to move
the highlight to the help window.
2. Press Tab and the arrow keys to move the highlight to the hyperlink you want to
choose, then press Return.
To return from a hyperlink to the previous topic:
Press Control+B, the keyboard accelerator for Backtrack.
For more information about using Help, refer to chapter "Getting Help".
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16 Running Localized Sessions

You can customize the desktop user interface in many different languages. Various
elements such as screens, default languages, fonts, input (keyboard) methods, and icons
can be changed. In addition, the menus, online help, and error messages can be localized
and are available in multiple languages.

16.1 Default Language at Login

The messages and menus in the initial login window are displayed in the default language.
If the default language has not been set up, the messages and menus are displayed using a

generic "c" locale environment. You can change the language from the Options menu in the
login screen.
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16.2 Logging In to a Language-Specific Session

Logging in to a specific language through the desktop is easy. However, specific hardware
requirements such as keyboards and printers may be required to make the localized
session more usable. These requirements vary by language, character set, and country.
Software and fonts can further increase the effective localization of your system. To log in to
a language-specific session:
1. Use the Options menu in the login screen to select a language.

The list of languages includes all the supported languages.
2. Log in normally with your name and password.
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16.3 Creating or Editing a Language-Specific File

You can create, edit, and print language-specific files. You can also give files
language-specific names. However, for system administration files that are shared across a
network, the file names should just contain ASCII characters. Different systems on the
network might be using different locales.
If you have logged in to the desktop in a specific language, all applications will be invoked
using that language. However, you can still invoke an application with another language.
If you want to create a file with a different language, invoke a new instance of Text Editor
specifying your desired language.
» To Create or Edit a Language-Specific File
1. In a Terminal window, set the Lane environment variable to the desired language. For
example, to set the locale to Japanese, you can type:
LANG=Japanese_localename
where Japanese_localname sets the value of the r.ane environment variable for the
Japanese character set. Refer to your specific platform to determine the value for
Japanese_localename.
2. In the same window, call Text Editor (atpad) under the desired language by typing:
/usr/dt/bin/dtpad &
To start Text Editor with the Japanese language directly, type:
/usr/dt/bin/dtpad -xnllanguage Japanese locale
You can now enter Japanese characters if the locale specific files have been installed.
You can also use the Text Editor session to edit a previously created Japanese file.
See "To Specify Fonts from the Command Line" for an example of specifying a font set.
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16.4 Using a Language-Specific Terminal Emulator

The following example uses atterm and will start a Japanese terminal emulator. It assumes
that the default language is not Japanese, that you are using the Korn shell, and that the
locale specific files have been installed.

From a command line in a Korn shell Terminal window type:

LANG=Japanese_locale dtterm
where Japanese_locale sets the value of the L.ane environment variable for the Japanese

character set. Refer to your specific platform to determine the value for Japanese_locale.
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16.5 Specifying Fonts

The user usually changes fonts using Style Manager, which in turn restarts Workspace
Manager, resetting the desktop fonts. You can also customize fonts at the command line or
in resource files. In an internationalized environment, the user must specify fonts that are
independent of the code set. This is necessary because the specification can be used under
various locales with different code sets than the character set (charset) of the font.
Therefore, all font lists should be specified with a font set.

16.5.1 Font Specification

A font specification within a fontlist can be either an X Logical Function Description (XLFD)
name or an alias for the XLFD name. For example, the following are valid font specifications
for a 14 point font:

-dt-interface system-medium-r-normal-serif-*-*-*-*-p-*-is08859-1

Or,

-*-r-*-14-*is08859-1

16.5.2 Font Set Specification

The font set specification within a fontlist is a list of XLFD names or their aliases (sometimes
called a base name list). The names are separated by semi-colons, and any blank space
before or after the semi-colon is ignored. Pattern-matching (wildcard) characters can be
specified to help shorten XLFD names.
A font set specification is determined by the locale that is running. For example, the
Japanese locale defines three fonts (character sets) necessary to display all of its
characters. The following example identifies the set of Mincho fonts needed.
- Sample name list with character set:

-dt-interface system-medium-r-normal-serif-*-*-*-*_p-*x-14;

-dt-mincho medium r normal 14 * * m * jisx0201.1976 O;

-dt-mincho medium r normal -28 * * * m * jisx0208.1983 O:

Sample single pattern name without character set:

-dt-*-medium-*-24-*-m-*:
The preceding two cases can be used with a Japanese locale as long as there are fonts
that match the base name list.
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16.6 Changing Fonts

You can change the fonts of datterm by using either of the following methods:

»

»

Specifying fonts from the command line.

Specifying fonts within a resource file.

To Specify Fonts from the Command Line

To change the fonts for the menu from the command line, type:

dtterm -xrm '*fontList: fontset'

where fontset is a font set specification. A font set specification can be specified by a full

X Logical Font Description (XLFD) name list, a simple XLFD pattern, or an alias name.

Note that a font set specification is determined by the locale that is running.

Examples

To use a larger font except for the menu font, type:

dtterm -xrm '*fontList:-dt-interface \

user-medium-r-normal-l*-*-*_%.!

To use a smaller font except for the menu font, type:

dtterm -xrm '*fontList:-dt-interface \

user-medium-r-normal-s*-*-*_%.!

These specifications will work for any locale.

To Specify Fonts within a Resource File

For example, to change the fonts for the dtterm command in a resource file:

1. Edit the ptterm resource file in the /usr/dt/app-defaults/language directory.
You can use either the class name (ptterm) or the application name (dtterm) for a
resource file of ptterm.
Also, setting the Lanc environment variable alters the search path of resource files to
include the /usr/dt/app-defaults/language directory, where language is the locale
name.
After setting the LanG environment variable, the search path for resource files would
include the following two folders:
/usr/dt/app-defaults/language/Dtterm
/usr/dt/app-defaults/C/Dtterm

2. Insert the font set you want to use at the bottom of the file.
For example, to use a monospace font, put this line at the bottom of the file:
dtterm*font: -dt-interface user-medium-r-normal-*-*-*-*

3. Save the file.
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16.7

16.7.1

16.7.2

16.7.3

Choosing Your Input Method and Keyboard

Each locale has a single default input method associated with it. If the user does nothing,
this default is selected. Because there may be many input methods installed at any one
time, the following sections explain how various input methods are selected on behalf of the
user.

Using Input Method Modifiers

When there is more than one input method for a locale, use the xmNinputMethod resource to
identify the one you would like used. This is done by specifying a modifier. The modifier
must be of the following form, where modifier is the name used to uniquely identify the input
method:

inputMethod :@im=modifier

The modifier string specified in the xmNinputMethod resource is used to choose which input
method is used.

Alternatively, set the xmopIFIERS environment variable. The syntax is the same as for the
XmNinputMethod resource, but values are not. Values for xmop1r1ERS are vendor specific.

Specifying the Input Method Style

The input method style determines how pre-editing will occur. It is controlled by the
XmNpreeditType resource. The syntax, possible values, and default value type of the
XmNpreeditType resource are:

Syntax value[,value,...]

Possible OverTheSpot,OffTheSpot,Root,None
values

Default OverTheSpot,OffTheSpot,Root
value

Table 35: default value type of the XmNpreeditType resource

The string list, separated by a comma, specifies the priority order for this resource. The first
value supported by the input method is used.

For more information, see the "SINIX/windows User Environment V3.0, Internationalization
Programmer's Guide (CDE)".

Changing the X Keyboard Map at the Server

If the keymaps currently used by the X server do not match the physical keyboard on the
system, you can change them manually by using the xmodmap command or a vendor
keyboard mapping utility. For information on the xmodmap cOmmand, type man xmodmap.
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Siemens Nixdorf List of Publications. New publications are described in the Druckschriften
Neuerscheinungen (New Publications).
You can arrange to have both of these sent to you regularly by having your name placed on
the appropriate mailing list. Please apply to your local office, where you can also order the
manuals.
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Glossary

A

access privileges

Permissions granted to a user or group of users to perform various operations on a file or
folder (directory). See "permission".

action

A desktop construct that provides a method for running applications, executing commands,
and other activities such as printing, removing files, and changing directories. Actions are
defined in a database of configuration files.

action icon

An icon that represents an action in a File Manager or Application Manager window, or in
the workspace. An action icon is created by creating an empty executable file with the same
name as the action it represents.

action label
The name displayed under the icon of an action. See "action name”.

action name

The name associated with an action, which by default is displayed under the icon for the
action. See "action label".

active

A window, window element, or icon that is currently affected by keyboard and mouse input.
Active windows are differentiated from other windows on the workspace by a distinctive
title-bar color or shade. An active window element is indicated by a highlight or selection
cursor.

active window
A window that receives keyboard input.

address
An electronic mail location of a user.

alias

An alternative name or names assigned to a program or to an electronic mail address. In
electronic mail, an address for mailing to a group of users. An alias can be created to send
electronic mail to a small group of people or to many people.

AppBuilder
A software application used for constructing a graphical user interface.

application
See "software application".

application group
An Application Manager folder that holds a specific software application or set of software
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applications.

application icon
See "action icon".

Application Manager
A window containing objects representing the system actions available to you.

application server
A host computer that provides access to a software application.

Apply
A choice that causes a selection (or group of selections) in a dialog box to take effect.

Appointment Editor
In Calendar, a window you use to schedule, change, or delete an appointment.

Appointment List
A chronological list of appointments displayed by Calendar.

arrow button

An element of a scroll bar used to scroll a window by small increments. Also, a control in the
Front Panel used to slide up or slide down a subpanel.

arrow keys
The four directional keys on a keyboard. Also see "navigation keys".

attachment

In Mailer, a data object within an electronic mail message that is displayed as an icon in the
Attachments list. An attachment can be text, sound, or a graphic. Multiple messages can be
added (attached) to a single electronic mail message.

B backdrop
The pattern that covers the "workspace background”.

background
The underlying area of a window on which elements, such as buttons and lists, are
displayed.

Backtrack

In Help Manager, a button and Navigate menu item you use to follow links backward, in the
reverse order they were traversed.

base name

The file name of an icon file minus the file-name suffixes for size (.1, .m, .s, .t) and type
(.pm, .pm). For example, the base name of an icon file named myicon.m.pm IS myicon.

bitmap
An image stored in a raster format. Usually refers to an image limited to two colors (a
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foreground and a background color). Contrast with "pixmap".

busy light
A control that blinks when a Front Panel action has been invoked prior to the appearance of
a window or when reloading actions.

button
A generic term for a window control. See "push button".

C Calculator
A software application that mimics the function of a hand-held calculator.

Calendar
A software application that enables you to schedule appointments and create To Do lists.

Calendar view
The day, week, month, or year displayed in the main Calendar window.

Cancel
A push button that removes a window without applying any changes made in that window.

check box

A nonexclusive control whose setting is indicated by the presence or absence of a check
mark. A check box has two states, on and off.

choose

To use the mouse or keyboard to pick a menu item, button, or icon that begins a command
or action. Contrast with "select".

click

To press and release a mouse button without moving the mouse pointer. Unless otherwise
specified, mouse button 1 is assumed.

client

A system or software application that requests services from another application, usually
across a network.

clipboard
A buffer that temporarily stores the last cut, copy, or pasted data.

Clock
A Front Panel control that displays the local time.

Close

A menu item used to remove a window and all related secondary windows from all
workspaces.

command-line prompt
A prompt, usually s, >, or ¢, that shows the computer is ready to accept commands. In a
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terminal emulation window, you display the command-line prompt by pressing Return.

Compose window

In Mailer, the window you use to create new electronic mail messages. Several
message-composing options are available from the Compose window menu bar.

configuration file
A file that is used to customize the properties of an application.

container

A control intended to hold objects or data. A folder and a notebook are examples of
containers.In Mailer, your electronic mailbox and filing system that contains all mail
messages. Once a message is put in a container, you can display, modify, delete, print,
include, forward, and reply to it.

control

A generic term for a variety of elements (such as buttons, check boxes, and scroll bars) that
perform an action or indicate an option setting. See "Front Panel control".

Create Action

A software application that enables you to associate an icon with a command so that the
command can be issued by clicking on the icon. Create Action is also used to define
specific data types for an application's data files and to associate icons with those data

types.

current folder
The currently opened folder in an active File Manager view.

current item, current selection
The currently highlighted item in a list.

current session

The session saved by Session Manager when you log off. At the next login, unless you
specify otherwise, this session automatically opens, enabling work to continue where you
left off. Contrast with "home session".

cursor
A graphical device that shows the area that will receive keyboard or pointing device input.

customization

The process of changing settings to alter the appearance and behavior of the desktop and
applications running on the desktop.

D data type

A mechanism that associates particular data files with the appropriate applications and
actions. Data types can determine the type of a file based on file-naming conventions, such
as a particular extension name, or on the contents of the file.

default
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A value set automatically by an application.

desktop
See "workspace".

dialog box
A window displayed by an application that requires user input.

dimmed
Reduced contrast to show unavailable emphasis.

directory

A collection of files and other subdirectories. In graphical user interface applications, may be
called a "folder".

double-click

To quickly press a mouse button twice without moving the mouse pointer. Unless otherwise
specified, mouse button 1 is assumed. Double-clicking can often be used as an alternative
to selecting menu items.

drag

To press and hold down any mouse button while moving the pointer—and the object under
the pointer—on the screen.

drag and drop

To directly manipulate an icon by using a pointing device to move and place the icon
somewhere else. Also referred to as "drag transfer".

drag transfer
See "drag and drop".

drop
After starting the drag of an object, the act of releasing the mouse button. If the object is
dropped in an appropriate area, an action is initiated.

drop target
A rectangular graphic that represents the drop zone in an application.

drop zone

An area of the workspace, including the Trash Can, Print Manager, and Mailer Front Panel
controls, that accepts a dropped icon. Icons can be dropped on the workspace for quick
access.

E element

A generic term for any entity that can be considered a standalone item in a broader context,
such as an item in a list or a control in a window.

email
Short name for "electronic mail." Email usually describes text messages addressed and

© Siemens Nixdorf Informationssysteme AG Ident.: 024311-J-Z2145-1-7600 Page 277



SINIX/windows User Environment V3.0 User's Guide  April 1996

sent to you electronically and are received in your electronic mailbox. Sometimes just
known as "mail."

environment variables
Standard UNIX variables that are used by the shell and by applications.

error message

A message that requires the user's immediate attention. Error messages are used to
convey a message about a user error.

execute

A file or folder (directory) access permission. For files, execute permission enables the user
to run a program or shell script file. For folders (directories), execute permission enables the
user to access the folder (directory) contents.

Exit button
A Front Panel control used to log out of the desktop.

extended selection

To add multiple items to a selected set by augmenting the selection technique. For
example, you can add to a selection by moving the pointer to a new item and pressing
Control and the SELECT mouse button simultaneously.

F file

A unit of data, such as text, program, image, and so on, that is stored in a folder
(directory).

File Manager
The software application that manages the files and directories on your system.

file name

The name of the file as it is stored in a folder (directory) or on a storage device. A file name
consists of a base name and any suffixes. A fully qualified file name also includes the path.

file server
A host computer that stores data files used by applications.

file suffix

A suffix added to the end of a file name, often used in file typing or to categorize files for the
user.

file type
Characteristics of a file that determine how it is used. The type of a file may be determined
by a portion of its name (for example, the file extension) or by its content.

filter

Used to display only objects that meet certain criteria, such as a name pattern match, and to
hide all other objects from view.
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focus
The place to which keyboard input is directed, indicated by the highlight.

folder
An icon that represents a "directory".

font

A complete set of characters (letters, digits, and special characters) of one size and one
typeface. Ten-point Helvetica bold is an example of a font.

foreground

The content of a window and the color or shading used to distinguish it from the window's
background.

Front Panel

A centrally located window containing controls for accessing applications and utilities,
including the "workspace switch". The Front Panel occupies all workspaces.

Front Panel control

An object in the Front Panel used as an interface to basic system services and frequently
performed tasks and operations. Controls in the default Front Panel are: Clock, Calendar,
Mailer, Text Editor, Help Viewer, File Manager, Printer, Style Manager, Application
Manager, and Trash Can.

Front Panel move handles

An area on each end of the Front Panel used for moving the Front Panel and for bringing it
to the front of the workspace.

G grab handles (or handles)
The small squares displayed at the corners and midpoints of a selected graphic element.

group
A collection of users who are referred to by a common name.Also, permission setting that
determines a group's access to files.

Group Appointment

In Calendar, an appointment for a group of people, scheduled using the Group Appointment
Editor.

H header

In Mailer, the basic information about an electronic mail message as it appears in the mailer
container. A message header displays the name of the sender, subject, the date and time it
was received, and message size.

Help

A button or menu item used to access information about objects, choices, tasks, and error
messages.
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help family
A set of "help volume" that provide online information about related applications.

Help Index
An alphabetic listing of help topics.

help key
A designated key, usually the F1 key, used to request online help information about what

the cursor is currently on.Some keyboards have a dedicated Help key that may take the
place of F1.

Help Manager
A special help volume that lists all the online help registered on your system.

Help Viewer
The software application that displays online help.

help volume
A complete body of help information about a subject.

help window
A secondary window that displays help information.

hierarchical file system

A way to organize data on computer systems using a hierarchy of containers, often called
folders (directories) and files. In this scheme, folders may contain other folders and files.
The successive containment of folders within folders creates the levels of organization,
which is the hierarchy.

highlight
(v) To make something stand out on the screen by selecting or choosing it.
Also (n) the visual indicator that something is selected.

history
A list of the most recently accessed commands, files, folders, or help topics.

home directory

A directory where you keep personal files and additional directories. In graphical user
interface applications, may be called the "home folder".

HomeDirectory

Symbolizes your home directory. For example: If your home directory is /users/anna, then
/HomeDirectory/bitmaps/smile.bm represents /users/anna/bitmaps/smile.bm.

home folder

A folder where you keep personal files and additional directories. By default, File Manager
and Terminal Emulator windows are set to the home folder when you first open them. When
discussing command-line activities, may be called the "home directory"”.
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home session

A choice at logout to designate a particular session, other than the one you are currently in,
as the one you will automatically return to at the next login.

host
A computer system.

hyperlink
In Help text, text or a graphic you click to display another Help topic.

I icon
A graphical representation of an object consisting of an image, an image background, and a
label. An icon can be directly manipulated.

Icon Editor
The software application used to create new icons and to modify existing icons.

Inbox

The main or default Mailer container. The Inbox receives all incoming mail. Messages can
be moved out of the Inbox and put in various containers.

index

In a help volume, an alphabetical list of words or phrases that can be searched to find help
on a subject. The Help System displays the index when you choose the Index button in a
help button dialog.

insertion point
The point at which data typed on the keyboard, or pasted from the clipboard or a file,
appears on the screen. In text, a synonym for "cursor".

Install Icon
An item on a subpanel used to install icons into the Front Panel using "drag and drop".

ITE

Internal Terminal Emulator. ITE allows use of a bitmapped display as a terminal (through
command-line mode from the login screen).

items
Elements in a list or menu.
L label

The text appearing next to an icon or control that names the element.

link
Synonym for "symbolic link".

list
A control that contains elements from which you select. Also called selection list.
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Lock button
A Front Panel control used to lock the screen.

login
To supply a user name and password to gain access to a system or desktop session.

login
The process of gaining access to a system.

log out
To terminate or end access to a system or desktop session.

logout
The termination of a desktop session.

M Mailer
An application that enables you to send, receive, and compose electronic mail messages.

mailer container
The electronic mail box and filing system that contains all mail messages. Once a message

is put in a container, you can display, modify, delete, print, include, forward, and reply to
it.
Mailer control

The Front Panel control used to start the Mailer software application. Dropping a file on the
control loads the file into the Mailer Compose window.

Main Panel
The portion of the Front Panel excluding the subpanels.

mapping
A method of using one action to run another action. Also, a pairing of entities in one set with
those in another set.

Maximize
A choice that enlarges a window to its largest possible size.

maximize button
A button on a window's title bar that you choose to display the window in its largest size.

menu

A list of items from which you select to perform a particular application task. Also see
"submenu".

menu bar

The part of the application window between the title bar and the work area where menu
names are listed.

menu item
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An element in a menu that represents a choice (for example, Copy on the Edit menu).
Minimize

To turn a window into an icon. The push button that minimizes a window is located near the
upper right corner of the window frame.

minimize button
A button on a window's title bar that you choose to display the window as an icon.

mnemonic

A single, underlined character in a command. The mnemonic indicates that you can choose
the command by typing that letter. Mnemonics are used most commonly in menu
commands; however, other buttons may also have mnemonics.

modifier key

A key that when pressed and held along with another key or mouse button changes the
meaning of the second key or mouse click. Control, Alt, and Shift are examples.

mouse
A device for moving the pointer and making selections.

mouse button
A mechanism on a mouse that you press to make selections.

mouse button 1

On a mouse, the leftmost button when configured for right-handed use; the rightmost button
when configured for left-handed use. Mouse button 1 is primarily used for selection, and is
the default button for the "click" instruction.

mouse button 2

On a three-button mouse, the middle button. On a two-button mouse, the right button if
configured for right-handed use or the left button if configured for left-handed use. Mouse
button 2 has two modes: Transfer and Adjust.

mouse button 3

On a mouse, the rightmost button when configured for right-handed use; the leftmost button
when configured for left-handed use. Mouse button 3 activates pop-up menus.

Move
A window menu choice used to put a window in a different location on the screen.

N navigation keys

The keyboard keys used to move the current location of the cursor. These include the arrow
keys (with or without the Control key); the Tab key (with or without the Control or Shift keys);
the Begin and End keys (with or without the Control key); and the Page Up and Page Down
keys.

newline character
An unseen character that marks the end of a line of text in a document. It tells a printer or
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screen to break a line and start a new one.

0] object

Any logical piece of data that has associated behavior. For example, in File Manager, files,
folders, actions, and applications are all considered objects. Each type of object has specific
associated actions. Typically, each object is represented as an icon.

object type

A desktop mechanism used to associate particular data files with the appropriate
applications and actions. Object typing defines the criteria for typing the file (such as name
or contents), the appearance (the icon used in File Manager), and the behavior of the object
(for example, what happens when you double-click it).

OK

A choice that accepts the information in a window and closes it. If the window contains
changed information, those changes are applied before the window is closed.

On Item help

When you choose On Item from the Help menu, the cursor changes to a question mark and
you can obtain information about a particular command, operation, dialog box, or control by
clicking that object.

On Item Help control
A Front Panel control used to access item help information on the Front Panel.

overwrite
To replace.

P page
To advance text displayed in a window by one full screen at a time, usually using a scroll
bar.

palette

A range of graphically displayed choices, such as colors or collections of tools, that you can
select in an application.

parent directory

A directory that contains subdirectories and files. In graphical user interface applications,
this may be called the "parent folder".

parent folder

A folder that contains subfolders and files. When discussing command-line activities, this
may be called the "parent directory".

password
A sequence of characters that users type to prove their identity to the system.

path
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A text string that specifies the hierarchical location of a folder (directory).

pause
To temporarily suspend a process without ending it.

permission

A setting that determines how users or groups of users may access a file or folder
(directory).

pixmap
An image stored in a raster format. Usually refers to an image that may have more than two
colors. Contrast with "bitmap".

point
To move the mouse until the pointer rests on a particular screen element or area.

pointer

A cursor that shows the area that receives input from a pointing device. The pointer can
take the form of an arrow, an I-beam, a cross, or other graphic. Also see "cursor".

pop-up menu
A menu that, when requested, is displayed next to the object with which it is associated.
Pop-up menus are usually displayed by clicking mouse button 3 or pressing Shift+F10.

Print Manager
A software application that shows all the printers on your system.

print server

host computer to which one or more printers are connected, or the UNIX process that
manages those printers.

Printer control

The Front Panel control used to start the Printer software application. Dropping a file on the
control displays a dialog box you can use to print the file to the default printer.

Printer Jobs
A software application that provides information about jobs on a single printer.

program
A sequence of instructions that a computer can interpret and execute.

Properties

A menu item used to set characteristics of an item, such as its date or name, or display
identifying characteristics of an item, such as typefaces.

pull-down menu

A menu of related choices that extends from a cascading choice when you click mouse
button 1 on a menu bar item or the Window menu button.

push button
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A control that immediately starts an action by an application, usually executing a command
(such as Apply), displaying a window, or displaying a menu.

Q queue
An ordered list of jobs waiting to be performed.

R radio button

An exclusive control whose setting is indicated by the presence or absence of a graphical
indicator, usually part of a radio group. A radio button has two states, on and off.

Read
Permission to look at the data in a file or permission to list the files and folders (directories)
in a folder (directory).

Reset

A button or menu item used to return an item to the condition it was in when it was last
opened or to the condition it was in before the most recent changes were applied to it,
whichever is more recent.

resize border
A control used to change the size of a window or a pane in a window.

resource

A mechanism of the X Window System™ for specifying an attribute (appearance or
behavior) of a window or application. Resources are usually named after the elements they
control.

restart
To stop a process and start it again.

Restore

A menu item used to return a window to the size and position it occupied before you
minimized or maximized it.

root, root user
See "superuser".

root directory

In a hierarchical file system, the directory that contains all other directories and files.
Represented by a / (slash) in UNIX systems.

run
To start an application or action.

S sash

A box on a separator or split bar that enables you to increase or decrease the size of a
window pane using the mouse. You can navigate to the sash using the keyboard.
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screen lock

A function that locks the workstation screen, barring further input until the valid user
password is entered.

Screen Saver

A choice that, after a specified time period, switches off the workstation display or varies the
images that are displayed, thereby prolonging the life of the screen.

scroll

To move the cursor through data one increment at a time. While scrolling, data shifts within
the window to indicate the current position of the cursor.

scroll bar

A control located at the right or bottom of a window that enables you to display window
content not currently visible.

scroll box

The part of a scroll bar that shows the position of the visible information relative to the total
amount of information available in a window. You click a scroll box to see information that is
not currently visible.

select

To add highlighting or some other visual cue to an item or element so that it can be
operated or enabled. Selection does not imply the initiation of an action but rather a change
of state, such as highlighting an item in a list, or toggling a check box on.

server
A system that supplies services to a client.

session

The elapsed time between user "login" and "logout”. Also, a particular configuration of
workspaces that includes Style Manager settings, open applications, and the size and
position of objects.

Session Manager

A software application that controls saving sessions, restoring sessions, screen locking and
unlocking, and the use of screen savers. When a session is saved, the state of the desktop
environment (location of icons, size and location of open windows, open/closed status of
applications, current color palette, and so on) is preserved so that it can be restored at the
next login.

session server

A system that provides networked sessions. Session files reside on the session server and
are used whenever you log in to a system on the network.

shortcut

General term for a mouse gesture that simplifies filling out a dialog box. For example: As a
shortcut, double-click an item in the Filename list box to select it and choose OK in one
action.
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shortcut keys

A keyboard key sequence used to activate a menu item, usually through a special
accelerator key. For example: Press Alt+F to choose Print from the File menu.

slider

A control that uses a track and arm to set a value from among the available values. The
position of the arm (or a separate indicator) gives the currently set value.

software application

A computer program that provides you with tools to do work. Style Manager, Text Editor,
and File Manager are examples of software applications.

status area

A part of a window where information is displayed that shows the state of an object or the
state of a particular view of an object.

Style Manager

The software application used to customize some of the visual elements and system device
behaviors of the workspace environment, including colors and fonts, and keyboard, mouse,
window, and session start-up behaviors.

subdirectory

A directory contained within another directory (sometimes called the "parent directory”). In
graphical user interface applications, this may be called a "subfolder".

subfolder

A folder contained within another folder (sometimes called the "parent folder"). When
discussing command-line activities, this may be called a "subdirectory".

submenu
A menu displayed by choosing an item from a menu.

subpanel

An extension of the Front Panel that slides up providing access to additional elements.
Subpanels usually contain groups of related elements.

suffix

A part of a file name, added at the end, separated from other suffixes or the base file name
by some punctuation, such as a period (.).

superuser

A login identity that enables special permissions for modifying system files that most users
do not have permission to modify. Superuser is also called "the root user” or "root" because
the user ID for superuser is root. On most computer systems, only a few users have
permission to become superuser.

symbolic link

A type of link that is capable of pointing to a file or directory that resides on another physical
storage device or partition.
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T template

In Mailer, an ASCII file you can create for conveniently including frequently typed
information, such as your name and electronic mail address, in your mail messages.

Terminal

In the Front Panel, an item in the Personal Applications subpanel used to open a terminal
window.

terminal emulator

A window that emulates a particular type of terminal for running nonwindow programs.
Terminal emulator windows are most commonly used for typing commands to interact with
the computer's operating system.

text cursor

A cursor that shows the insertion point for textual input. This cursor usually takes the form of
an l-beam.

Text Editor
The software application used to create and edit documents.

text field

A rectangular area in a window where information is typed. Text fields with keyboard focus
have a blinking text insertion cursor.

title bar

The topmost area of a window containing the window title, window menu button, and the
maximize and minimize buttons.

toggle

To change the state of a two-state control, such as a radio button or check box, using either
the mouse or keyboard.

topic tree

In a general help dialog box, an expandable and contractible list of topics that can be
selected to display help information.

Trash Can
A container for deleted files or folders.

tree view
A view of a folder or files that includes all lower-level folders in the search path.

U user name

An identifier for making a user known to the system. Sometimes called a login name. For
example, a user whose name is John Doe might have the user name jdoe. The login screen
prompts for the user name.
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W window

A rectangular area on the display. Software applications typically have one main window
from which secondary windows, called "dialog box", can be opened.

window frame

The visible part of a window that surrounds a software application. A window frame can
contain up to five controls: title bar, resize borders, minimize button, maximize button, and
the Window menu button.

window icon
A minimized window.

Window Manager

The software application that provides users with the capability to manipulate windows on
the workspace; for example, opening, resizing, moving, and closing windows.

Window menu

The menu displayed by choosing the Window menu button. The menu provides choices that
manipulate the location or size of the window, such as Move, Size, Minimize, and Maximize.

Window menu button

The control at the upper left corner of a window, next to the title bar. Choosing it displays
the Window menu.

work area
The part of a window where controls and text appear.

workspace

The current screen display, the icons and windows it contains, and the unoccupied screen
area where icons can be placed.

workspace backdrop
See "backdrop".

workspace background
The portion of the display not covered by windows or icons.

workspace icon
An icon that has been copied from File Manager to the workspace.

Workspace Manager

The software application that controls the size, placement, and operation of windows within
multiple workspaces.

Workspace menu

The menu displayed by pointing at an unoccupied area of the workspace and clicking button
3 on the mouse.

workspace object
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An object that resides in a workspace, rather than inside a viewer in a window. Workspace
objects include windows, icons (minimized windows), and objects that have been dragged
from File Manager and Application Manager and dropped on a workspace.

workspace switch
A control that enables you to select one workspace from among several workspaces.

workspace switch area

The rectangular area in the center of the Front Panel that contains the workspace switches,
the Lock control, the Exit button, and the busy light.

Wrap To Fit

In Text Editor, this setting controls whether lines are automatically wrapped to fit the window
width as you enter text. If set, lines wrap at the edge of the window. If not set, you must
press Return to end the line.

Write
Permission to modify the contents of a file or folder.
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